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This is an instruction sheet for users to set up a new basic PACER account for accessing case records in federal
courts for viewing and printing only.

Register for a New PACER Account
Manage My /

ﬁ\ PACER 1. Click Register

PUBLIC ACCESS TO COURT Elg i RECORDS

REGISTER

2. Select PACER
REGISTER PACER REGISTRAT™~"

PACER To obtain a PACER account, you must complete the online PACER Reqgistration Form. Forimmediate access to court
records, provide a credit card during registration. If you do not provide a credit card, an activation code will be sent by
U.3. mail to the address you provided on the registration form. Please allow 7-10 business days for mail delivery. For
Non-Attorneys security reasons, activation codes cannot be emailed, faxed, or given over the phone.

Attorneys

Appellate (Legacy)

There is no registration fee. However, the Judicial Conference of the United States has established a fee for access to
District/Bankruptcy (Legacy) PACER. All registered agencies orindividuals will be charged the fee. Access to PACER systems will generate a 50.10
per page charge. &

Firm Biling

If you would like to try PACER before registering, visit our free fraining site. More detailed information about how to use
PACER is available in the PACER User Manual.

3. Click Register for a
PACER Account Now

1. On the PACER home page, www.pacer.gov, click Register.
2. Select PACER.

3. Read the registration page and click Register for a PACER Account Now.
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* Required Information
Prefix Select Prefix
First Name *
Middle Name
Last Name *
Generation Select Generation - 4. Enter account information
Suffix Select Suffox B
Date of Birth *
FirmiOffice
Unit'Department
Address *
Email *
Confirm Email *
User Type * Select User Type
**Select "Individual” as User Type
Check here if this account will be used by an attorney appeinted to the CJA Attorney Panel
User Verification *
-
£
0 |

Type the text

Privacy & Terms

5. Click Next

MNext Reset Cancel

4. Enter account information.
5. Click Next.
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**Select "Individual" as User Type

TimA
Typewritten Text
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* Reguired Information

Username * Usemame required and must be
between & and 40 characters

Suggested names:
SmitheybCF52

JohnSmithrfihf Y
JohnSmithdistr 6. Enter a unique
username and
Password * password
Confirm Password *
Security Guestion 1 * ‘Select 2 Question —

7. Select security
Security Answer 1 * questions and enter
security answers

Security Question 2 * .5E|EID=1 3 Question =

Security Answer 2 *

8. Click Next
pr— Mext Back Reseat Cancel

6. Enter username and password.
7. Select security questions and enter security answers.
8. Click Next.
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There is moe registration fee. However, the Judicial Conference of the United States has established a fee for aceess to information
in PACER. All registered users will be charged as follows:

= Use of PACER systemns will generate 3 5.10 per-page charge and is capped at 53.00 for single documents and case-specific
reports that are more than 30 pages (e.g.. docket reports, creditor listings, and claims register). NOTE: The $3.00 cap doss not
apply to search retumns, reports that are not case specific, lists of cases, or transeripts.

Audio files of cowrt hearings refrieved via PACER will generate a 52 40 per-file charge.

Judicial opinions accessed via PACER will mot generate a charge.

If your usage does not excesd 515 in a quarter, fess are waived.

Providing a credit card is optional. If you would like to register without providing a credit card, click Next below without entering
any informiation on this screen. Forinstant access to PACER, we will validate the credit card information you provide here. There
is no registration charge; howewer, the credit card will be charged quartery for any fees incurred. If you submit your registration
reguest without providing credit card information, you will receive an activation code by U.S. mail in 7-10 business days.

* * Credit card data is optional here. However, if you do provide a credit card. the marked fields below are reguired.

e O - e

Account Holder Mame *

Card Type * “Zelect Card Type . 9. Enter credit
card information

Account Mumber *

Card Eﬂpllﬁhﬂﬂ Dhate = 01 - f 2']15 -

Use billing address
Address * 10. Enter address information

City *

State * ‘Select State -

ZipiPostal Code *

Country * 'United Statas of America v

| authorize the FPACER Service Center to charge the above credit card once a quarter for any PACER fees due. *

h 1 11. Select the check box

Hote: We protect the security of your information during trar ayer (55L) software, which
encrvnts informatinn you submit .
12. Click Next
— MNext Back Reset Cancel

9. Enter credit card information.

10. Enter address information if different from PACER billing address.
11. Select the check box for fees due charges.

12. Click Next.
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There is no registration fee. Howewver, the Judicial Conference of the United States has established a fee for access to
information in PACER. All registered users will b= charged as follows:

= Use of the PACER system will generate a 3.10 per-pags charngs.
» Apdio files of court hearings retrieved via PACER will genserate 3 532.40 per-file chargs.

Acknowledgment of Policies and Procedures ini
et 13. Read policies
- There is @ charge for accessing information in FACER. See the Fee Information section bove. Prese and procedures

electronic access to case information in U.S. federal courts. By registering for 3 PACER account, | assume’
respansibility for all fees incurred through the usapge of this account.
Certain accounts may be designated, under Judicial Conference policy, as exempt from fees. If my acoount is exempt

from the fes, it is my responsibility to use the account onhy within the scope of the fee exemption.

| must alert the PACER: Service Center to any ermors in billing within 80 days of the date of the bill.

= The per-page charge apples to the number of pages that resul from any s=arch, regardless of the number of pages
viewed, printed, or downloaded. Searches that result in no matches incur a3 change for one page of data.

{1 PO T el s i i e bl B S o . o o m B T . . s B o e .

Check here to acknowledge you have read and understand the policies and procedures listed abowve. *

f you did not complete the CREDIT l!ZN-!I.HI:ﬁ"I"\]'I‘-i. 14 Select the acknowledgment CheCk bOX ed on the persons

information page with your activation code by LI the PACER Service
Candar =+ (B0 ATH-AS58

15. Click Submit

Submit Back Reset Cancel

13. Read policies and procedures.

14. Select the check box acknowledging that you have read and understand the policies and procedures
information.

15. Click Submit.

PACER - CASE SEARCH ONLY REGISTRATION |

Confirmation
message

THANK YOU FOR REGISTERING WITH THE PACER SERVICE CENTER!

Thank you for registering.

You may go to the court links page to find your court and begin a case search, or go to Manage My Account to up
information.

e youraccoun

The Judicial Conference of the United States has established a $.10 per-page fee for access to PACER. All registered agencies or
individuals will be charged the fee. If usage is under $15 in a quarter, the fees will be waived. If over $15, the account is billed for all
usage.

Fee examples:

= If you enter a party name and receive 2 pages of matches, the charge is $0.20.
= If you enter a case number and the docket is 10 pages, the charge is $1.
+ Ifyou select a docket entry that is 5 scanned pages, the charge is $0.50.

NOTE: There is a 30-page cap for images of filed documents and case-specific reports (e.g., docket, creditor listing, claims

register). You will not be charged more than $3.00 when you access these items that are more than 30 pages. The cap does not
apply to case listings, name search results, or transcripts (when available online).

Continue Done - 16. Click Done.

16. Click Done.
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