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Amended Schedules
* Read and follow instructions as outlined in each page of the lesson.  Procedural instructions appear in white call-outs.
® Information that appears in the header is for informational purposes only.

« Each page is fimed. fno response is made within the allotied fime period, the page may fime out (response fimes vary),
Use the navigation bar to restar the lesson

Click Here to Continue

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System

(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system
are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
ice is for attorneys and firms participating in the clectronic fling system.
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Text Captions: Amended Schedules
 Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs. Information that appears in the header is for informational purposes only.  Each page is timed.  If no response is made within the allotted time period, the page may time out (response times vary).  Use the navigation bar to restart the lesson.                                                            
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This sereen displays after you have successfully logged onto ECF. The blue bar across the top provides menu options
from which to choose. The majority of filing events can be found in the Bankruptey category.

ptcy - Adversary - Query - Reports - Utiities - Logout

Click Bankruptey to docket the mofion.

This process shows the steps required to file amendments to the Ch 7, 11 and 12 schedules and to add
one or more creditors to the master mailing list (matrix). These instructions should not be used file the
Balance of Schedules.

Official Court Electronic Document Filing System

(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system
are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy category. 
Click Bankruptcy to docket the motion.

This process shows the steps required to file amendments to the Ch 7, 11 and 12 schedules and to add one or more creditors to the master mailing list (matrix).   These instructions should not be used file the Balance of Schedules.  
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The Bankruptey Events screen displays. This sereen provides a list of categories from which to choose. Most categories
contain related events. The Other category is a catch-all for events that do not fit into one of the oher categories. The
ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

AnswerResponseDeclaration..  ECF HELP DESK
Appeal

Claim Actions

Confirm/Strike/Continue Hrg

Creditor Maintenance.

File Claims

Involntary Case Events

Motions/Applications

Notices

'Open Involuntary Case

Open Vohntary BK Case

G

Plan Select the Other link
Cns_ohck Other to begin the fiing.

Judge/Trustee Assignment
Quick Event Finder

Q@ et oo~
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Text Captions: The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Click Other to begin the filing.
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Incorrect, please ry again

For this example enter 07-10018.

Then click the Submit button.





Slide 4

Text Captions: The File a Motion screen displays.   Enter the case number in the XX-XXXXX format.

For this example enter 07-10018.

Then click the Submit button.
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filing event. To file the an Amendment adding creditors to the case andfor matrix click Amendment - Amending Schedules

D,EF... click it from the list.

Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Tudge: SIS Assetsin
Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

Type: bk Chapter: 7v Office: 2 (Seattle)

Acceptance of Senvice
[Amendment

I3

|Amendment - Amending Schedules D.E F @@ & 11 (fee)
|Audio CD Request

[
Balance Sheet

:a\a;nce of Schedules | Glick on Amendment - Amending Schedules D,E,F
rief

e Flow Statement |07 O 7 811 (fee) o select i

lent - Amending Schedules D,EJF for Ch 7 &

‘Submit

pore

Q@ et oo~
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Text Captions:  The Other events screen displays.  This screen displays events listed in the Other category.  Scroll the list of events for the filing event.  To file the an Amendment adding creditors to the case and/or matrix click Amendment - Amending Schedules D,E,F... click it from the list.

Click on Amendment - Amending Schedules D,E,F for Ch 7 & 11 (fee) to select it.
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the filing event. To file the an Amendment adding creditors to the case andfor matrix click Amendment - Amending

Schedules D,EF... click it from the list.

Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal
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\Amendment
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Text Captions: The Other events screen displays.  This screen displays events listed in the Other category.  Scroll the list of events for the filing event.  To file the an Amendment adding creditors to the case and/or matrix click Amendment - Amending Schedules D,E,F... click it from the list.

Click the Submit button.
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The Party Selection screen displays. This screen allows for the selection of the filing party. When the filer's name
displays in the Select the Party box, click on the name to select it In the live database when selecting multiple parties,
click on the first party, hold down the CTRL key and click on the next party(s). When the filer does not exist elick
Add/Create New Party to add them.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

lease select the fler.
Select the Party:

Uames, Nancy L. [Trustee] Add/Create New Party

RRR Accounting Senvice. [Accountant]

Sears Roebuck_ [Creditor]

Smith, Jane DoeditsibbDebtor]

Smith. John Doe [Debtor] 'ﬁ [
[t

US Trustee, [US Trustee]
West Houston Medical Center,
IXCC Corporation, [Creditor]

Click on Smith, Jane Doe [Joint Debtor] to select it

Q@ et oo
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Text Captions: The Party Selection screen displays.  This screen allows for the selection of the filing party.  When the filer's name displays in the Select the Party box, click on the name to select it.  In the live database when selecting multiple parties, click on the first party, hold down the CTRL key and click on the next party(s).  When the filer does not exist click Add/Create New Party to add them.

Click on Smith, Jane Doe [Joint Debtor] to select it.
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The Party Selection screen displays. This screen allows for the selection of the filing party. When the filer's name
displays in the Select the Party box, click on the name to select it In the live database when selecting multiple parties,
click on the first party, hold down the CTRL key and click on the next party(s). When the filer does not exist elick
Add/Create New Party to add them.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

lease select the fler.
Select the Party:

[James. Nancy L. [Trustee] Add/Create New Party
RRR Accounting Senice, [Accountant]

Smith. John DoedlBebbar]
US Trustee, [US Trustee]
[West Houston Medical Center, [Creditor] | [N - _—

IXCC Corporation, [Creditor] Click on Smith, John Doe [Debtor] to select it

Q@ et oo
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Text Captions: Click on Smith, John Doe [Debtor] to select it.

The Party Selection screen displays.  This screen allows for the selection of the filing party.  When the filer's name displays in the Select the Party box, click on the name to select it.  In the live database when selecting multiple parties, click on the first party, hold down the CTRL key and click on the next party(s).  When the filer does not exist click Add/Create New Party to add them.
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The Party Selection screen displays. This screen allows for the selection of the filing party. When the filer's name
displays in the Select the Party box, click on the name to select it In the live database when selecting multiple parties,
click on the first party, hold down the CTRL key and click on the next party(s). When the filer does not exist elick
Add/Create New Party to add them.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin
Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

lease select the filer.

Select the Party:

[James. Nancy L. [Trustee] Add/Create New Party
RRR Accounting Senice, [Accountant]

US Trustee, [US Trustee]
West Houston Medical Center, [Creditor] —
IXCC Corporation, [Creditor]

Q@ et oo
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Text Captions: Click the Submit button.

The Party Selection screen displays.  This screen allows for the selection of the filing party.  When the filer's name displays in the Select the Party box, click on the name to select it.  In the live database when selecting multiple parties, click on the first party, hold down the CTRL key and click on the next party(s).  When the filer does not exist click Add/Create New Party to add them.
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The PDF Attachment screen displays. This screen allows for the upload of the Amendment into ECF. The Amendment to
Schedules must be saved to PDF format prior to upload.

File an answer to a motion:

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

Select the pdf document (for example: C:1199cv301-21.pd).
Filename

IETT

Attachments to Document: © No O Yes Click the Browse
Click the Browse button

‘Submit

Q@ et oo
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Text Captions: The PDF Attachment screen displays.  This screen allows for the upload of the Amendment into ECF.  The Amendment to Schedules must be saved to PDF format prior to upload.

Click the Browse button.
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The Amendment to Schedules must be saved to PDF prior to upload into ECF.
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Text Captions: The Choose file box displays.  This box allows for the navigation through drives, folders and file for the saved PDF image.  The Amendment to Schedules must be saved to PDF prior to upload into ECF.

For this example select 00-00000OOPS.pdf.
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The Choose file box displays. This box allows for the navigation through drives, folders and file for the saved PDF image.
The Amendment to Schedules must be saved to PDF prior to upload into ECF.
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Text Captions: Click Open to upload the document.

The Choose file box displays.  This box allows for the navigation through drives, folders and file for the saved PDF image.  The Amendment to Schedules must be saved to PDF prior to upload into ECF.
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The PDF Attachment screen displays again. The path and file name displays in the Filename field. Review the information
for accuracy.

ZEECF  socwir - mwerory - vy - mepors - ves - togon
File an answer to a motion:

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

Select the pdf document (for example: C:1199cv301-21.pd).
Filename

Docs\00-0000000ps pd (Browse. )
Attachments to Document: © No O Yes

[Clear]

Click the Submit button
Click the Submit button.

Q@ et oo~
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Text Captions: The PDF Attachment screen displays again.  The path and file name displays in the Filename field. Review the information for accuracy.   

Click the Submit button.
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The Summary of Schedules screen displays. This screen allows for the modification andfor addition of schedule
information. Do Not use Commas when entering numeric values.

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuclt, DebtEd, DebtEd]t, MEANSNO, Appeal

SUMMARY OF SCHEDULES

Animation

e T > B

NAME OF SCHEDULE/FORM ASSETS LIABILITIES

A - Real Property 20000.00

B - Personal Property 17000.00

D - Creditors Holding Secured Claims 0.00

E - Creditors Holding Unsecured Priority Claims 0.00

F - Creditors Holding Unsecured Nonpriority
Claims. 27000.00

Average Income (from Schedle I, Line 16) 47000.00

Average Expenses (from Schedule J, Line 18) 51000.00

oone @ et % 100
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Text Captions: The Summary of Schedules screen displays. This screen allows for the modification and/or addition of schedule information.  Do Not use Commas when entering numeric values.
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The Summary of Schedules screen displays. This screen allows for the modification andfor addition of schedule
information. Do Not use Commas when entering numeric values.

Report the totals from Schedules A, B, D, E, ., J, Form 22, and Nondischargeable Debt in the boses provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES
A - Real Property p0000.00
B - Personal Property 17000.00
D - Creditors Holding Secured Claims 0.00

E - Creditors Holding Unsecured Priority Claims 0.00

F - Creditors Holding Unsecured Nonpriority
Claims

127000k Box

Average Income (fom
For his example amend the F - Creditors Holding .

Average Expenses (frof Unsecured Nonpriority Claims field

Current Monthly
(o Form 22A Ling 1 n tatfed o electt T

OR, Form 22C Line 2
TOTAL Type of Liability from
Form 6, Statistical Summary 25000.00
(Generally Nondischargeable Debt -- 28 USC 159)
Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D,
= @ ntemet o0 -
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Text Captions: The Summary of Schedules screen displays. This screen allows for the modification and/or addition of schedule information.  Do Not use Commas when entering numeric values.

For this example amend the F - Creditors Holding Unsecured Nonpriority Claims field.  

Click in that field to select it.
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The Summary of Schedules screen displays. This screen allows for the modification andfor addition of schedule

information. Do Not use Commas when entering numeric values.

Report the totals from Schedules A, B, D, E, ., J, Form 22, and Nondischargeable Debt in the boses provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES
A - Real Property 120000.00
B - Personal Property 17000.00
D - Creditors Holding Secured Claims
E - Creditors Holding Unsecured Priority Claims
F - Creditors Holding Unsecured Nospriority
Claims

Average Income (from Schedhle I, Line 16)
Forthis example enter 32000.00.

Average Expenses (from Schedule J, Line 18)

Current Monthly Income
(fom Form 22A Line 12; OR, Form 22B Line 11
OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary 25000.00
(Generally Nondischargeable Debt -- 28 USC 159)
Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D,

= @ ntemet

Then click in the A verage income field

47000.00

51000.00

4700.00

# 100%
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Text Captions: The Summary of Schedules screen displays. This screen allows for the modification and/or addition of schedule information.  Do Not use Commas when entering numeric values.

For this example enter 32000.00.

Then click in the Average Income field.
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The Summary of Schedules screen displays. This screen allows for the modification andfor addition of schedule
information. Do Not use Commas when entering numeric values.

B - Personal Property 17000.00
D - Creditors Holding Secured Claims
E - Creditors Holding Unsecured Priotity Claims

F - Creditors Holding Unsecured Nonpriority
Claims

Average Income (from Schedule I, Line 16) ) 47000.00

;o)
Average Expenses (from Schedule J, Line 18) 51000.00

Current Monthly Income
(fom Form 22A Line 12; OR, Form 22B Line 11 4700.00
OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Staistical Summary 25000.00
(Generally Nondischargeable Debt -- 28 USC 159)

Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D,
EF,or

nondischargeable debt is not known.

2000.00

@ et oo -
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Text Captions: The Summary of Schedules screen displays. This screen allows for the modification and/or addition of schedule information.  Do Not use Commas when entering numeric values.
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The Summary of Schedules screen displays. This screen allows for the modification andfor addition of schedule
information. Do Not use Commas when entering numeric values.

B - Personal Property 17000.00

D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriority

Claims

Average Income (from Schedhle I, Line 16) 47000.00
Average Expenses (from Schedule J, Line 18) 51000.00

Current Monthly Income
(fom Form 22A Line 12; OR, Form 22B Line 11 4700.00
OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary 25000.00
(Generally Nondischargeable Debt -- 28 USC 159)

Total Dischargeable Debt (Computed)

Note: Not computed when any value above for D,
E. 12000.00

ot Click the Submit bution
Click the Submit button @ T
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Text Captions: The Summary of Schedules screen displays. This screen allows for the modification and/or addition of schedule information.  Do Not use Commas when entering numeric values.

Click the Submit button.
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The Deadline Termination screen displays. This screen allows for the termination of pending schedule deadlines. When
the case is a complete filing and schedules are not due, a There are no deadines fo ferminate message displays. Note:
The Amended Schedules event should not be used to file the Balance of Schedules. When the case is incomplete and the
remainder of the schedules is being filed use Balance of Schedules as the filing event,

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

07-10018-STS John Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

ote: There are no deadlines to terminate.

[Smit ] [Clear]

Click the Submit button
Click the Submit button.

Q@ et oo~
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Text Captions: The Deadline Termination screen displays.  This screen allows for the termination of pending schedule deadlines.   When the case is a complete filing and schedules are not due, a There are no deadlines to terminate message displays.  Note:  The Amended Schedules event should not be used to file the Balance of Schedules.  When the case is incomplete and the remainder of the schedules is being filed use Balance of Schedules as the filing event.

Click the Submit button.
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Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

For s example eter F

Then click the Submit button.

Q@ et
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Text Captions: The Filing Schedule screen displays.  This screen allows for the entry of the schedule(s) being amended.  

For this example enter F.

Then click the Submit button.
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The Miscellaneous Flags screen displays. Submit to continue past this screen.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Q@ et
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Text Captions: The Miscellaneous Flags screen displays.   Submit to continue past this screen.

Click the Submit button.
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The Final Text screen displays. This screen allows for a final review of information that will display on the electronic

docket. Review the information for accuracy. If errors are discovered click Bankruptey to restart the filing process. If
errors are discovered after submitting this screen, the filing should be amended. Contact the clerk's office for help.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v
Tudge: SIS Assetsin

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

Office: 2 (Seattle)

Docket Text: Final Text

Amending Schedules F.. Filed by Theola Attorney-Ross on behalf of Jane Doe
Smith, John Doe Smith. (Attorney-Ross, Theola)

Warning!! Submittng this screen commits this transaction.
You will have no further opportunity to modify this submission i you continue.
[Smit ] [Clear]

Click the Submit button.

Q@ et oo
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Text Captions: The Final Text screen displays.   This screen allows for a final review of information that will display on the electronic docket.  Review the information for accuracy.   If errors are discovered click Bankruptcy to restart the filing process.  If errors are discovered after submitting this screen, the filing should be amended.  Contact the clerk's office for help.

Click the Submit button.



	[image: image23.png]The Notice of Electronic Filing screen displays. This sereen provides a receipt of the filing. The date and time of filing and
the Document Number displays. It is suggested that a copy be printed for your records.
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Click on Bankruptey fo add the oecitor)f he creditordetabase
07-10018-SJS John Doe Smith and Jane Doe St
‘Type: bk

Click Bankruptey
Chapter: 7v 2 (Seattle)

NOTE: An attomey is required by LER 1002-1(d) to send a copy of the notice of the section 341 meeting to any
creditor not included on the original master maiing list

The Affidavi af Service in Other events can he used if all creditors who received notice are listed in  single
dacument. The Notice to Creditors Added by Amendrment in Notices is used when a separate notice is prepared for
each creditor.

[The following transaction was received from Attorney-Ross, Theola entered or| 4/19/2007 at 12:58 PM PDT |and filed on
l4/19/2007

Case Name: John Doe Smith and Jane Doe Smith
Case Number: 07-10018-S]S

ocket Text: Amending S s F... Filed by Theola Attorney-Ross on behalf of Jane Doe Smith, John Doe Smith.
(Attomey-Ross, Theola)
Document Number: 31

IThe above document(s) are associated with this transaction:

Document description:Main Document
(Original filename:P Scan Docs\00-0000000ps pdf

oone Q@ et oo~





Slide 23.  The Notice of Electronic Filing screen displays.  This screen provides a receipt of the filing.  The date and time of filing and the Document Number displays.  It is suggested that a copy be printed for your records.  NOTE:  An attorney is required by LBR 1009-1(d) to send a copy of the notice of the section 341 meeting to any creditor not included on the original master mailing list.   The Affidavit of Service in Other events can be used if all creditors who received notice are listed in a single document.  The Notice to Creditors Added by Amendment in Notices is used when a separate notice is prepared for each creditor. 

Click Bankruptcy.  Click on Bankruptcy to add the creditor(s) to the creditor database.
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The Bankruptey Events screen displays. This sereen provides a list of categories from which to choose. Most categories
contain related events. The Other category is a catch-all for events that do not fit into one of the oher categories. The
ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout
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Text Captions: Click the Creditor Maintenance link.

The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers. 
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The Creditor Maintenance screen displays. This screen allows for the addition of creditors to the creditor database. The
creditors may be entered individually or uploaded as a creditor matrix file. Entering the creditors individually allows for
the manual typing of the creditors into ECF. When uploading a creditor matrix file the creditors are saved as a <t
document. Creditors are extracted from the .txt document.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Click the Enter individual creditors link
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Text Captions: The Creditor Maintenance screen displays.  This screen allows for the addition of creditors to the creditor database.  The creditors may be entered individually or uploaded as a creditor matrix file.   Entering the creditors individually allows for the manual typing of the creditors into ECF.   When uploading a creditor matrix file the creditors are saved as a .txt document.  Creditors are extracted from the .txt document.

Click the Enter individual creditors link
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99-12345, 1:99-bk-12345 or 1.99-bl-12345

Forthis example enter 07-10018.

Then click the Submitbutton 0710018
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Text Captions: For this example enter 07-10018.

Then click the Submit button.

The File a Motion screen displays.   Enter the case number in the XX-XXXXX format.



	[image: image27.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer.

‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor's
name and address in that field. Multiple creditors may be entered in this screen.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Case number 07-10018-SJS John Doe Smith and Jane Doe Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

Name and Address

Forthis example enter XXX Corporation in the name feld,

Then press the Enter ey.

Creditor type | Creditor

Creditor committee © No O Yes
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

For this example enter XXX Corporation in the name field.

Then press the Enter key.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor's
name and address in that field. Multiple creditors may be entered in this screen.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Case number 07-10018-S7S Joha Doe Smith and Jane Doe Smith
Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

% Corporation

Name and Address

Forthis example enter 411 19th St SE Enter 411 19th 5t SE

Creditor type
Creditor committee © No O Yes

Q@ et oo
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Text Captions: For this example enter 411 19th St SE.

Then press the Enter key.

The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor’s name
and address in thatfield. Multiple creditors may be entered in this screen.

Bankruptcy

Adversary Query + Reports + Utiities « Logout

Case number 07-10018-SJS John Doe Smith and Jane Doe Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.

300t Corporation

More than one creditor may be entered. Separate creditors with a blank line.
311 19tn st sE

Name and Address

B
Forthis example enter Tacoma, WA 98402,

Creditor type

Creditor

Enter Tacoma, YA 98402
Then press the Enter ey.
Creditor committee © No O Yes

Q@ et

#100%
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

For this example enter Tacoma, WA 98402.

Then press the Enter key.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor’s name
and address in thatfield. Multiple creditors may be entered in this screen.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Press Enter key

Jrst

Case number 07-10018-SJS John Doe Smith and Jane Doe Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

300t Corporation
Name and Address | #11 12ch St SE

Taconma, WA 98402

include a blank line.
Creditor type | Creditor

Creditor committee © No O Yes
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

Press the Enter key to include a blank line.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor’s name
and address in thatfield. Multiple creditors may be entered in this screen.

Bankruptcy  +

Adversary - Query - Reports - Utiities - Logout

Case number 07-10018-SJS John Doe Smith and Jane Doe Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

300t Corporation
Name and Address | #11 12ch St SE

Tacoma,

WA 8402

Creditor type

Creditor
Creditor committee © No O Yes

Enterthe second creditor.

Forthis example enter MMM Incorporated,

Then press the Enter ey.
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

Enter the second creditor.

For this example enter MMM Incorporated.

Then press the Enter key.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor’s name
and address in thatfield. Multiple creditors may be entered in this screen.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Case number 07-10018-SJS John Doe Smith and Jane Doe Smith

Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.

300t Corporation
Name and Address | #11 12ch St SE
Taconma, WA 98402

M Incorporated

Creditor type

Forthis example enter 600 1st Ave V. Enter 600 1st Ave W
Creditor committee © No O Yes

Then press the Enter ey.
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

For this example enter 600 1st Ave W.

Then press the Enter key.
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‘The Add Creditor(s) screen displays. This screen allows for the addition of creditors to the case. Enter the creditor’s name
and address in thatfield. Multiple creditors may be entered in this screen.

Bankruptcy - Adversary + Query - Reports - Utities

Case number 07-10018-S7S Joha Doe Smith and Jane Doe Smith
Name may be 50 characters. Address may be 5 lines, 40 characters each.
More than one creditor may be entered. Separate creditors with a blank line.
311 19tn st sE A
Name and Address [T2coma, WA 98402

M Incorporated
600 1st Ave W

Creditor type | Creditor
Creditor committee © No O Yes Forthis example enter Seattle, WA 98101,

e, ViA 98101

Then clickthe Submit button.
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Text Captions: The Add Creditor(s) screen displays.  This screen allows for the addition of creditors to the case.   Enter the creditor's name and address in that field. Multiple creditors may be entered in this screen.

For this example enter Seattle, WA 98101,

Then click the Submit button.
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Text Captions: The Add Creditor(s) screen displays.  This screen displays the total number of creditors being added to the case.   

Click the Submit button.
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‘The Creditors Receipt screen displays. This screen is the receipt of the number of creditors added to the case.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Creditors Receipt

Case Number 07-10018
Total Creditors Added to Database

{File A Proof Of Claim
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Text Captions: The Creditors Receipt screen displays.  This screen is the receipt of the number of creditors added to the case.  
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