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Adversary Case Opening

= Read and follow instructions as outlined in each page of the lesson. Procedural

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System
(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system

are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs. Information that appears in the header is for informational purposes only.  Each page is timed.  If no response is made within the allotted time period, the page may timeout (response times vary).  Use the navigation bar to restart the lesson.  
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This sereen displays after you have successfully logged onto ECF. The blue bar across the top provides menu options
from which to choose. To open an Adversary case, click the Adversary menu option.

Click the Adversary menu option

Cick Adversary

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System

(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system
are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: Click Adversary

This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  To open an Adversary case, click the Adversary menu option.

Click the Adversary menu option.  
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The Adversary Events screen displays. This screen contains a list of categories from which to choose. Most categories
contain related events. The ECF HELP DESK link displays Seattle and Tacoma help desk phone numbers.

Adversary Events

Answer a Complaint
Misc Adversary Events
Motions

Notices

Open an Adkemsary Cas

Responses/Amend C
Click on the Open an Adversary Case hyperiitk.
Quick Event Finder

ECF HELP DESK

ritps:ect-train wanb. uscourts govicgrbi/Dispakch pi?OpenaPCase @ nnternet Ho0% -
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Text Captions: Select the Open an Adversary Case link

The Adversary Events screen displays.  This screen contains a list of categories from which to choose.  Most categories contain related events.  The ECF HELP DESK link displays Seattle and Tacoma help desk phone numbers.

Click on the Open an Adversary Case hyperlink. 
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The Adversary Information screen displays. The Case Type and Date filed are default fields, no action is required.
Complaint is always y when opening an adversary. The only action required at this screen is to Submit the screen.

Open an Adversary Case

Case type ap
Date filed 2/21/2007
Complaint [y v

=)

Click the Submit button
Click the Submit button.
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Text Captions: Click the Submit button

The Adversary Information screen displays.  The Case Type and Date filed are default fields, no action is required.   Complaint is always y when opening an adversary.  The only action required at this screen is to Submit the screen.

Click the Submit button.
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The Plaintiff Search screen displays. This screen allows for a search of the ECF database for the filing party.

stLl— Bankruptcy - Adversary

+ Query - Reports - Utities
Open an Adversary Case

- Logout

Search for a plainfiff
SSN

Last/Business name

First Name Incorrect, please ry again

Middle Name

AN

For this example enter OOC 11 Corporation in the LastBusiness
name field.

Then click the Search button.
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Enter XXX 11 Corporation

The Plaintiff Search screen displays. This screen allows for a search of the ECF database for the filing party.

For this example enter XXX 11 Corporation in the Last/Business name field.

Then click the Search button.
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The Party Search Results screen displays. When the party appears in the ECF database their name will display as a result
of the search. Click on the name to select it. When the party does not appear in the database a No person found message

displays. Click Create new party to add them.

Search for a plaintiff
SSN

Last/Business name

First Name

Middle Name
Search

[Party search results

‘o person found.

Creatichenpary,

Glick the Create new party bution ty button
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Text Captions: Click the Create new party button

The Party Search Results screen displays.  When the party appears in the ECF database their name will display as a result of the search.  Click on the name to select it.  When the party does not appear in the database a No person found message displays.  Click Create new party to add them.

Click the Create new party button.  
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The Plaintiff Information screen displays. This screen allows for the addition of the plaintiffs name and address
information. The address information is not required for the plaintif. A selection must be made at Role in Bankruptcy
Case. Party fext information may be included. Examples of party text information include; trustee for, husband and wie,

Plaintiff Information
Last name XXX 11 Corporation First name

Generation

2111234 TaxID

Office Address 1

Address 2 Address 3

City State

County Country

Phone Fax
E-mail

Party fext

Role in Bankruptcy Casel CiekBox

Attomey | [(Alias__| [ Corporate parent | [ Review.

Cloar ] Click the Role in Bankruptcy Case drop-
down arrowto make a selection
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Click the Role in Bankruptcy Case drop-down arrow.

The Plaintiff Information screen displays.  This screen allows for the addition of the plaintiff's name and address information.  The address information is not required for the plaintiff.  A selection must be made at Role in Bankruptcy Case.   Party text information may be included.  Examples of party text information include; trustee for, husband and wife, etc.

Click the Role in Bankruptcy Case drop-down arrow to make a selection.  
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The Plainitf Information screen displays. This screen allows for the addition of the plaintit?s name and address
information. The address information not required for the plaintif. A selection must be made at Role in Baniuptcy Case.
Party text information may be included. Examples of party text information include; trustee for, husband and wife, ete.

IXXX 11 Corporation SSN:Uninosn

E-mail

Party text

Role in Bankruptcy Case

I O [ e
Debtor I |
Clear |OtheriNot
Trustee | For this example click Creditor as the Role in Banknupicy Case.
U.S. Trusteeroanmraps T
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Text Captions: Select the Creditor item

The Plaintiff Information screen displays.  This screen allows for the addition of the plaintiff's name and address information.  The address information not required for the plaintiff.  A selection must be made at Role in Bankruptcy Case.   Party text information may be included.  Examples of party text information include; trustee for, husband and wife, etc.

For this example click Creditor as the Role in Bankruptcy Case.
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‘The Plaintiff Information screen displays. This screen allows for the addition of the plaintiffs name and address
information. This information is not required when adding party information in adversaries. A selection must be made at

Role in Bankuptcy Case.  Party fext information may be included. Examples of party text information include; trustee for,
husband and wife, etc.

Plaintiff Information
Last name XXX 11 Corporation

E-mail

Party text

Role in Bankruptcy Case [EETAIIGG_—_—————

[ Awrmy (Ao ] [ Coporse paent ] [[Revien | A4l atomeys. lases and corporte parents

before clicking the Submit button.
N 1
‘Submit
Click the Attorey button to add the attomey for the plaintif. ‘
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Text Captions: Click the Attorney... button

The Plaintiff Information screen displays.  This screen allows for the addition of the plaintiff's name and address information.  This information is not required when adding party information in adversaries.  A selection must be made at Role in Bankruptcy Case.   Party text information may be included.  Examples of party text information include; trustee for, husband and wife, etc.  

Click the Attorney button to add the attorney for the plaintiff.  
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The Search for an Attorney screen displays. The attorney for the plainitf is filing the adversary and should always be
listed in the ECF database. Enter the Bar Id or Last name to search the database for the attorney.

Incorrect, please ry again

For this example enter Ross in the Last name field.

Then click the Search button.





Slide 10

Enter Ross in the Last name field.

The Search for an Attorney screen displays.  The attorney for the plaintiff is filing the adversary and should always be listed in the ECF database.  Enter the Bar Id or Last name to search the database for the attorney.

For this example enter Ross in the Last name field.

Then click the Search button.  
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display. When using a Last name to search, several attorneys may display. When multiple attoreys display click the
appropriate attorneys name to select them.

Search for an attorney
Barld

Last name

Attorney search results

Ross.

Ross,

Ross, Richard S
RossAttainegoTheola
ross, pobox 188 |

Click RossAttorey, Theola fo select the name.
Select name frof
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Text Captions: Select the RossAttorney, Theola item

The Attorney Search Results screen displays.   When the Bar Id was used to perform the search the attorney should display.  When using a Last name to search, several attorneys may display.  When multiple attorneys display click the appropriate attorneys name to select them.

Click RossAttorey, Theola to select the name.  
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The Attorney Search Results screen displays. When the Bar Id was used o perform the search the attorney should
display. When using a Last name to search, several attorneys may display. When multiple attoreys display click the
appropriate attorneys name to select them. The Attorney's information displays in an information box,

&) hitpsijec-train.wawh.uscourts.gov/cgrbinfPerhddress.p104885: v | £ |

Tneola Rosshttorney

Bar Ia:

Pnone: 206-553-7545

Law Office of Theola Ross-Attorney
1200 Sixth Ave #315

Seattle, WA 98111

Ross.
Ross.
Ross. Richard S @ internet

ross, pobox 188

Select gRmofiom list__ || [__Create new attomey

m list button
Click the Select name from list bution.
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Text Captions: Click the Select name from list button

The Attorney Search Results screen displays.   When the Bar Id was used to perform the search the attorney should display.  When using a Last name to search, several attorneys may display.  When multiple attorneys display click the appropriate attorneys name to select them.  The Attorney's information displays in an information box.

Click the Select name from list button.
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The Attorney Search Results screen displays. When the Bar Id was used o perform the search the attorney should
display. When using a Last name to search, several attorneys may display. The attorney information screen displays.
Review the information for accuracy. Notify the court when corrections should be made.

Bar Id:Uninown Bar Status:Unknosn
Law Office of Theola Ross-Atto] Address 1 [1200 Sixth Ave #315

Address 2 Address 3

City [Seattle State

Zip (98111 Country
Phone [206-553-7545 Fax

E-mail

Click the Add attomey or Cancel attomey button to retum to
Addiateey, Cancel attomey ] [Clear ] the Pasty screen and add other attomeys, add aliases, or

allinformation for this party.
utton
Click the Add attorney bution.
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Text Captions: Click the Add attorney button

The Attorney Search Results screen displays.   When the Bar Id was used to perform the search the attorney should display.  When using a Last name to search, several attorneys may display.  The attorney information screen displays.  Review the information for accuracy.  Notify the court when corrections should be made.

Click the Add attorney button.
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The Plaintiff Information screen displays again. Review the information for accuracy.

Plaintiff Information
Last name XXX 11 Corporation

E-mail

Party text
Role in Bankruptcy Case | Creditor v

Add all attomeys, aiases and corporate parents
‘before clicking the Submit button.

Attomey | [(Alias__| [ Corporate parent | [ Review.

Cancel | [Clear

Click the Submit button
Click the Submit button.
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Text Captions: Click the Submit button

The Plaintiff Information screen displays again.  Review the information for accuracy.

Click the Submit button.
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The Search for a plaintiff screen displays again. Enter the next plaintiff in the same manner, when applicable. Click the
End plaintiff selection button after all plaintitfs have been added to the case.

Open an Adversary Case

Search for a plainfiff
SSN

Last/Business name

First Name

Middle Name

Search

End plaibselection_|

ction bution
Click the End plaintitf selection button
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Text Captions: Click the End plaintiff selection button

The Search for a plaintiff screen displays again.  Enter the next plaintiff in the same manner, when applicable. Click the End plaintiff selection button after all plaintiffs have been added to the case.

Click the End plaintiff selection button.
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The Search for a defendant screen displays. This screen allows for a search of the database for the defendant. Enter the
defendant's Last/Business name to begin the search.

Open an Adversary Case

Search for a defendant
SSN

Last/Business name

First Name AN ! !

For this example enter Smith in the LastBusiness name field,

Middle Name

Then click in the First name field.
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Enter Smith

The Search for a defendant screen displays.  This screen allows for a search of the database for the defendant.   Enter the defendant's Last/Business name to begin the search.

For this example enter Smith in the Last/Business name field.

Then click in the First name field.  
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The Search for a defendant screen displays. This screen allows for a search of the database for defendant. Enter the

defendant's Last/Business name to begin the search. The search may be further narrowed by entering the first name in the
First name field.

Open an Adversary Case

Search for a defendant
SSN

Last/Business name

First Name

Middle Name ] nlansat !
For his example enter John in the First name field

Then click the Search button.
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Enter John in the First name field.

The Search for a defendant screen displays.  This screen allows for a search of the database for defendant.   Enter the defendant's Last/Business name to begin the search.  The search may be further narrowed by entering the first name in the First name field.

For this example enter John in the First name field.

Then click the Search button.  
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Party search results box. Click on the name to select it. When they are not listed click Create new party to add them.

Search for a defendant
SSN Tax1d

Last/Business name

First Name

Middle Name
Search

[Party search results
mith, John Doe-
|Smith, John Doe
[Smith, Joiagee =

'Smith, John Doe
'Smith, John Doe @k the highlighted Smith, John Doe
|Smith, John Doe

‘Select name fom list—J [ CreaE TEW pany—]





Slide 18

Text Captions: Select the Smith, John Doe item

The Party search results screen displays.  When the defendant is listed in the ECF database their name will display in the Party search results box. Click on the name to select it.  When they are not listed click Create new party to add them.

Click the highlighted Smith, John Doe to select it.  
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Party search results box. Click on the name to select it. When they are not listed click Create new party to add them.
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[Party search results
[Smith, John Doe
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|Smith, John Doe
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Text Captions: Click the Select name from list button

The Party search results screen displays.  When the defendant is listed in the ECF database their name will display in the Party search results box. Click on the name to select it.  When they are not listed click Create new party to add them.

Click the Select name from list button.
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The Defendant Information screen displays again. This screen displays information that will appear in the database for the
defendant. Review the information for accuracy. The attorney for the defendant is not entered. The attorney will be added
when the defendant's attorney files an answer. The Party fext field may be used to add deseriptive information about the
party. Examples of party text information include; husband and wife, trustee for, etc. The Role in Bankruptey Case must
be selected.

Address 1 [1234 5th Avenue, #678
Address 2 Address 3

City State

County Country

Phone Fax

E-mail

Party fext

Role in Bankruptcy Casd Click Box

[CAttomey ] [(Alias | [ Corporate parent | [ Review.

Clear

Click the Role in Bankruptey Case drop-down arrow:

drop-down artow.
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Text Captions: Click the Role in Bankruptcy Case drop-down arrow.  The Defendant Information screen displays again.  This screen displays information that will appear in the database for the defendant.  Review the information for accuracy. The attorney for the defendant is not entered.  The attorney will be added when the defendant's attorney files an answer.  The Party text field may be used to add descriptive information about the party.  Examples of party text information include; husband and wife, trustee for, etc.    The Role in Bankruptcy Case must be selected.  Click the Role in Bankruptcy Case drop-down arrow.  
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The Defendant Information screen displays again. This screen displays information that will appear in the database for the
defendant. Review the information for accuracy. The attorney for the defendant is not entered. The attorney will be entered
in the case when the defendants attorney files an answer. The Party fext field may be used to add deseriptive information

about the party. Examples of party text information include; husband and wife, trustee for, ete. The Role in Banfruptcy
Case must be selected.

1234 5th Avenue, #678

E-mail

Party text

Role in Bankruptcy Case

_dmnﬁame s aliases and corporate parents

Atomey... ) (Aizs.. ) ([creditor o chiking he Submit bt
Debtor Clck o

‘Submit ] [ Cancel ] [Clear | otheriot /ﬁmcame

Tustee Select the Debtor item

U.S. Trust|Click on Debor. ‘,aw,

]
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Select the Debtor item.  The Defendant Information screen displays information that will appear in the database for the defendant.  Review for accuracy. The attorney for the defendant is not entered.  The attorney will be entered in the case when the defendant's attorney files an answer.  The Party text field may be used to add descriptive information about the party (examples include; husband and wife, trustee for, etc.)  The Role in Bankruptcy Case must be selected.  Click on Debtor. (NOTE: The debtor is not always the defendant in an adversary proceeding.  Choose the description from the menu that best applies to the type of defendant you are adding.)  
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The Defendant Information screen displays again. This screen displays information that will appear in the database for the
defendant. Review the information for accuracy. The attorney for the defendant is not entered. The attorney will be entered
in the case when the defendants attorney files an answer. The Party fext field may be used to add deseriptive information

about the party. Examples of party text information include; husband and wife, trustee for, ete. The Role in Banfruptcy
Case must be selected.

1234 5th Avenue, #678

E-mail

Party text

e S v

Aitormey | (A ] [ Corporate parant | [ Revew._] A4d sl stomeys,sisces and coporate pents

before clicking the Submit button.

Cancel | [ Clear
[

Click the Submit button.
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Text Captions: Click the Submit button.  The Defendant Information screen displays again.  This screen displays information that will appear in the database for the defendant.  Review the information for accuracy. The attorney for the defendant is not entered.  The attorney will be entered in the case when the defendant's attorney files an answer.  The Party text field may be used to add descriptive information about the party.  Examples of party text information include; husband and wife, trustee for, etc.  The Role in Bankruptcy Case must be selected.

Click the Submit button.
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The Search for a defendant screen displays again. This screen repeats until all defendants have been added to the case.
Click the End defendant selection button after all defendants have been added to the case.

Open an Adversary Case

Search for a defendant
SSN

Last/Business name

First Name

Middle Name

Search

End defendeneelection

Click the End defendant selection button
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Text Captions: Click the End defendant selection button

The Search for a defendant screen displays again.  This screen repeats until all defendants have been added to the case.  Click the End defendant selection button after all defendants have been added to the case.

Click the End defendant selection button.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

Primary nature of suit
3U.S_notcat@arty | [none,

f\%ﬂ, Click the Party code drop-down arrow
o

lick the Party code drop-down artow to view the list of opfions.

‘Third nature of suit
none.

Fourth nature of suit
none.

Fifth nature of suit
none.
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Text Captions: Click the Party code drop-down arrow

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

Click the Party code drop-down arrow to view the list of options.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

3US mataPaty v Uk US: nota Party

1US.is a Plaintift
US._is a Defendant__| Second nature of suit

none.

Click on 3 U.S. nota Party to select it

Fourth nature of suit
none.

Fifth nature of suit
none.
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Text Captions: Click 3 U.S. not a Party

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

Click on 3 U.S. not a Party to select it.
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cover page.
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Primary naty
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Click the Rule 23 drop-down arrow.

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

Click the Rule 23 (class action) drop-down arrow.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

Primary nature of suit
3US. notaPaty v|[none

T Second nature of suit

none
i La "

- | Non
™ For this example click n at Rule 23 (class action),

none.

Fifth nature of suit
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Text Captions: Select the n item

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

For this example click n at Rule 23 (class action).
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

: Primary nature of suit
3U.S. not a Party none

Second nature of suit
none.

‘Third nature of suit
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Click the Jury demand drop-down arrow.

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

Click the Jury demand drop-down arrow.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

Primary nature of suit

le[3US_not a Party none

Second nature of suit

none.

‘Third nature of suit

none.

Fourth nature of suit

none.

lact tha My suit

For this example there is not a Jury demand, click on None.
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Text Captions: Select the None item

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

For this example there is not a Jury demand, click on None.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary cover
page.

Open an Adversary Case

Primary nature of suit
3US. notaPaty v|[none

Second nature of suit
none.

‘Third nature of suit
none.

Fourth nature of suit
I

Incorrect, please fry again

The Demand amount is entered in thousands. For this
example enter 80 for §50,000.00.

Then click the State iaw drop-cow arrow.
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Enter 50

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

The Demand amount is entered in thousands.  For this example enter 50 for $50,000.00.

Then click the State law drop-down arrow.
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page.

Open an Adversary Case

: Primary nature of suit
3U.S. not a Party none

Second nature of suit
none.

‘Third nature of suit
none.

Fourth nature of suit
none.

Fifth nature of suit
none.

For this example answer n at State iaw.
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Text Captions: Select the n item

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.

For this example answer n at State law.
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The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary cover
page. Up to five (5) Natures of suit can be selected. The Natures of suit should be selected in the order of importance. The
most important nature of suit should be chosen as the Primary nature of suit. When filing a 41 (727 Objection to
discharge...) it should always be the Primary nature of suit.

an Adversary Case

Primary nature of suit

3US notaPaty  v[[none

Clck Box

Second nature of suit

none.

Click the Primary nature of suit drop-down arrow o make a selection.

‘Third nature of suit

none.

Fourth nature of suit

none.

Fifth nature of suit

none.
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Click the Primary nature of suit drop-down arrow

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.  Up to five (5) Natures of suit can be selected.  The Natures of suit should be selected in the order of importance.  The most important nature of suit should be chosen as the Primary nature of suit.  When filing a 41 (727 Objection to discharge...) it should always be the Primary nature of suit.

Click the Primary nature of suit drop-down arrow to make a selection.  
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Wihen filing a 41 (727 Complaint) it should always be the Primary nature of suit.

The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page. Up to five (5) Natures of suit can be selected. The Natures of suit should be selected in the order of
importance. The most important nature of suit should be chosen as the Primary nature of suit. VWhen filing a 41 (727
Objection to discharge... it should always be the Primary nature of suit.
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02 (Other (e.g. other actions that would have been brought in state court if unrelated to bankruptcy))
1 (Recovery of money/property - 542 tumover of property)

12 (Recovery of money/property - 547 preference)

13 (Recovery of money/property - 548 fraudulent transfer)

14 (Recovery of money/property - other) ClckBox

21 (Validity, priorifxor extent of ie]
31 (Approval of

41 (Objection / {For his example select 14 (Recovery of moneylproperty - othery {127 fem
51 (Revocation

61 (Dischargeailty - 523(a)(5). domestic support)

62 (Dischargeabilty - 523(a)(2). felse pretenses, false representation, actual fraud)
63 (Dischargeailty - 523(a)(8). student loan)

64 (Dischargeabilty - 523(a)(15). divorce/sep property settlement/decree)
65 (Dischargeabilty - other)

66 (Dischargeabilty - 523(a)(1).(14).(144) priority tax claims)

67 (Dischargeailty - 523(a)(4). fraud as fiduciary, embezzlement, larceny)
68 (Dischargeabilty - 523(a)(6). willul and malicious njury)

71 (Injunctive relief - reinstatement of stay)

172 (Injunctive relief - other)

81 (Subordination of claim or interest)

91 (Declaratory judgment)

'SS (SIPA Case - 15 US C. 78aza et seq)
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Text Captions: Select the 14 (Recovery of money/property - other) item

When filing a 41 (727 Complaint) it should always be the Primary nature of suit.  The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.  Up to five (5) Natures of suit can be selected.  The Natures of suit should be selected in the order of importance.  The most important nature of suit should be chosen as the Primary nature of suit.  When filing a 41 (727 Objection to discharge... it should always be the Primary nature of suit.

For this example select 14 (Recovery of money/property - other)
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Wihen filing a 41 (727 Complaint) it should always be the Primary nature of suit.

The Nature of Suitinformation screen displays. This screen allows for the addition of information from the adversary cover
page. Up to five (5) Natures of suit can be selected. The Natures of suit should be selected in the order of importance. The
most important nature of suit should be chosen as the Primary nature of suit. When filing a 41 (727 Objection to

discharge...) it should always be the Primary nature of suit.

Primary nature of suit

3US notaPaty v

Second nature of suit
none. ClckBox

‘Third nature of suit
none. Click the Second nature of suit drop-down arrow.
Fourth nature of suit
none.

Fifth nature of suit
none.

Click the Second nature of suit drop-down arrow!
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Click the Second nature of suit drop-down arrow

When filing a 41 (727 Complaint) it should always be the Primary nature of suit.  The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.  Up to five (5) Natures of suit can be selected.  The Natures of suit should be selected in the order of importance.  The most important nature of suit should be chosen as the Primary nature of suit.  When filing a 41 (727 Objection to discharge...) it should always be the Primary nature of suit.

Click the Second nature of suit drop-down arrow.
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‘The Nature of Sui information screen displays. This screen allows for the addition of information from the adversary
cover page. Up to five (5) Natures of suit can be selected. The Natures of suit should be selected in the order of
importance. The most important nature of suit should be chosen as the Primary nature of suit. When filing a 41 (727
Objection to discharge...) it should always be the Primary nature of suit.

an Adversary Case

Primary nature of suit
3U.S. not a Party 14 (Recovery of money/property - other)

Second nature of suit
none

01 (Determination of removed claim or cause)

02 (Other (e.g. other actions that would have been brought in state court if unrelated to bankruptcy))
1 (Recovery of money/property - 542 tumover of property)

12 (Recovery of money/property - 547 preferenceick Box

13 (Recovery of maey/property |

21 (Validity. pri
31 (Approval of { For this example dlick 12 (Recovery of moneyiproperty - 547 preference).
41 (Objection /
51 (Revocation of confirmation)
61 (Dischargeailty - 523(a)(5). domestic support)

62 (Dischargeabilty - 523(a)(2). felse pretenses, false representation, actual fraud)
63 (Dischargeailty - 523(a)(8). student loan)

64 (Dischargeabilty - 523(a)(15). divorce/sep property settlement/decree)

65 (Dischargeabilty - other)

66 (Dischargeabilty - 523(a)(1).(14).(144) priority tax claims)

67 (Dischargeailty - 523(a)(4). fraud as fiduciary, embezzlement, larceny)

68 (Dischargeabilty - 523(a)(6). willul and malicious njury)

71 (Injunctive relief - reinstatement of stay)

172 (Injunctive relief - other)

81 (Subordination of claim or interest)

91 (Declaratory judgment)

'SS (SIPA Case - 15 US C. 78aza et seq)
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Text Captions: Select the 12 (Recovery of money/property - 547 preference) item

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.  Up to five (5) Natures of suit can be selected.  The Natures of suit should be selected in the order of importance.  The most important nature of suit should be chosen as the Primary nature of suit.  When filing a 41 (727 Objection to discharge...) it should always be the Primary nature of suit.

For this example click 12 (Recovery of money/property - 547 preference).
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‘The Nature of Suit information screen displays. This screen allows for the addition of information from the adversary
cover page. Up to five (5) Natures of suit can be selected. The Natures of suit should be selected in the order of
importance. The most important nature of suit should be chosen as the Primary nature of suit. When filing a 41 (727
Objection to discharge..) it should always be the Primary nature of suit.

Open an Adversary Case

Primary nature of suit

3US notaPaty || 14 (Recovery of money/property - other)

Second nature of suit

‘Third nature of suit

none.

Fourth nature of suit

none.

Fifth nature of suit

none.

Clear

utton
Click the Submit button.
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Text Captions: Click the Submit button

The Nature of Suit information screen displays.  This screen allows for the addition of information from the adversary cover page.  Up to five (5) Natures of suit can be selected.  The Natures of suit should be selected in the order of importance.  The most important nature of suit should be chosen as the Primary nature of suit.  When filing a 41 (727 Objection to discharge.) it should always be the Primary nature of suit.

Click the Submit button.
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The Lead Case/Association screen displays. This screen allows for the addition of the Lead/main case number and an
Association type.

Open an Adversary Case

Lead case number

- Incorred, please try again
ATt Enter 07-10018

For this example enter 07-10018 in the Lead
case mumberfield,

Then alck the Association type drop-down
artow,
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Enter 07-10018

The Lead Case/Association screen displays.  This screen allows for the addition of the Lead/main case number and an Association type. 

For this example enter 07-10018 in the Lead case number field.

Then click the Association type drop-down arrow.
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The Lead Case/Association screen displays. This screen allows for the addition of the Lead/main case number and an
Association type.

Open an Adversary Case

Lead case number 07-10018

Association type | Adversary
'Adversary. Objection to Discharge of Debt
Adversary, Objection to Discharge of Debtor (727)
Joint Administration Lead Case

Joint Administration Member Case

‘Substantative Consolidation Lead Case
‘Substantative Consolidation Member Case

Jagersay _

Consolidated Select the Adversary item
Jointly Administers

Related Forthis example select Adversary from the drop-down list
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Text Captions: Select the Adversary item

The Lead Case/Association screen displays.  This screen allows for the addition of the Lead/main case number and an Association type. 

For this example select Adversary from the drop-down list.
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The Lead Case/Association screen displays. This screen allows for the addition of the Lead/main case number and an
Association type.

Open an Adversary Case

Lead case number 07-10018

Association type | ¥R

Clear

Click the Submit button. ri
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Text Captions: Click the Submit button

The Lead Case/Association screen displays.  This screen allows for the addition of the Lead/main case number and an Association type. 

Click the Submit button.
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The Assignment screen displays. This screen displays the Judge assigned to the adversary and the lead/main case
number. The judge assigned to the main case is also the judge assigned to the Adversary.

Open an Adversary Case

e is assigned to Seattle Division, Judge Steiner
on the lead Bankruptey case 07-10018-STS.

Clear

utton
Click the Submit button.
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Text Captions: Click the Submit button

The Assignment screen displays.  This screen displays the Judge assigned to the adversary and the lead/main case number. The judge assigned to the main case is also the judge assigned to the Adversary. 

Click the Submit button.
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The Filer Type sereen displays. This screen allows for filer determination. When the plaintif is the Debtor, Trustee or
Debtor-in-Possession answer y in the field that displays. Those parties are not required to pay a fee and the eredit card
module will not display at the end of the filing. When the plaintif is not the Debtor, Trustee or Debtor-in-Possession

Open an Adversary Case

s the plaintiff the Debor, Trustee, Debtor in Possession or Examiner? [y or n]

Click the Submit button. Click the Submit button
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Text Captions: Click the Submit button

The Filer Type screen displays.  This screen allows for filer determination.  When the plaintiff is the Debtor, Trustee or Debtor-in-Possession answer y in the field that displays.  Those parties are not required to pay a fee and the credit card module will not display at the end of the filing.   When the plaintiff is not the Debtor, Trustee or Debtor-in-Possession answer n in the field.

Click the Submit button.
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The PDF Attachment screen displays. This screen allows for the upload of the saved adversary document into ECF. The
document must be saved to PDF format prior to upload.

Open an Adversary Case

Select the pdf document (for example: C:1199cv301-21.pd).

Filename

IETT

Attachments to Document: © No O Yes —
Click the Browse button.

‘Submit
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Text Captions: Click the Browse button

The PDF Attachment screen displays.  This screen allows for the upload of the saved adversary document into ECF.  The document must be saved to PDF format prior to upload.

Click the Browse button.



	[image: image43.png]The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved PDF
image. The Adversary image must be saved to PDF format prior to upload.
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Text Captions: Select the 00-00000OOPS.pdf item

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF image.  The Adversary image must be saved to PDF format prior to upload.

For this example, click 00-00000OOPS.pdf to select it.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved PDF
image. The Adversary image must be saved to PDF format prior to upload.
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Text Captions: Click the Open button

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF image.  The Adversary image must be saved to PDF format prior to upload.

Click the Open button.
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The PDF Attachment screen displays again. The file path and name displays in the Filename field.

Open an Adversary Case

Select the pdf document (for example: C:1199cv301-21.pd).
Filename
Doc\00-00000 p (Browse. )

Attachments to Document: @ No O Yes

Glick the Submit buton

Click the Submit button.
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Text Captions: Click the Submit button

The PDF Attachment screen displays again.  The file path and name displays in the Filename field.   

Click the Submit button.



	
	[image: image46.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer

The Spread Text screen displays. This screen allows for the spread of the docket text to the main bankruptcy case. The
Spread text and effects radio button is selected by default and MUST ALWAYS be chosen.

Open an Adversary Case

© Spread text and effects
O Spread text only

[Sebmi ] (Crear]

bmit button
Click the Submit button.
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Text Captions: Click the Submit button

The Spread Text screen displays.  This screen allows for the spread of the docket text to the main bankruptcy case.   The Spread text and effects radio button is selected by default and MUST ALWAYS be chosen.

Click the Submit button.
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The Text Modification sereen displays. This screen allows for a review of the text that will display on the electronic docket.
A supplemental text box is included that allows for the entry of additional information. Review the information for
accuracy. f errors are discovered, click Adversary to restart the entry.

Open an Adversary Case

Docket Text: Modify as Appropriate.
Complaint against John Doe Smith

RossAttorney , Theola Attorney-Ross on behalf of XXX 11 Corporation . Nature of Suit:
/property - other)) , (12 (Recovery of money/property - 547
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Text Captions: Click the Submit button

The Text Modification screen displays.  This screen allows for a review of the text that will display on the electronic docket.  A supplemental text box is included that allows for the entry of additional information.  Review the information for accuracy.  If errors are discovered, click Adversary to restart the entry.

Click the Submit button.


	[image: image48.png]The Final Text screen displays. This screen provides the final opportunity to review information that will display on the
electronic docket. If errors are discovered after submitting this screen, contact the clerk's office to have corrections made,

Open an Adversary Case

Docket Text: Final Text

Complaint against John Doe Smith . Filed by Theola RossAttorney, Theola

Attorney-Ross on behalf of XXX 11 Corporation. Nature of Suit: (14 (Recovery

of moneylproperty - other)), (12 (Recovery of moneylproperty - 547
preference)) (Attorney-Ross, Theola)

'Warning!! Submitting this screen commits this transaction.

You will have no fuxther opportunity to modify this submission if you continme.

[(Siekeat] | [Clear]

Click the Submit button.
Click the Submit button.
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Text Captions: Click the Submit button.

The Final Text screen displays.  This screen provides the final opportunity to review information that will display on the electronic docket.   If errors are discovered after submitting this screen, contact the clerk's office to have corrections made.

Click the Submit button.




	[image: image49.png]The Notice of Electronic Filing screen displays. This sereen is the receipt of filing. The date and time of filing and the
main and adversary case numbers are displayed in this sereen. It is suggested that you printa copy for your records.

53

Open an Adversary Case
IU.S. Bankruptcy Court Western District of Washington

[Do not reply to this email. If you have questions, contact the Clerk's Office
otice of Electronic Fiing

[The following transaction was received from Aftorney-Ross, Theola entered on[221/2007 at 11:55 AM PST|and filed on
27212007
(Case Name: XXX 11 Corporation v. Smith
Case Number: 07-01004-575
Docket Text: Adversary case 07-01004. Complaint against John Doe Smith . Filed by Theola RossAttorney, Theola. g
[ Attorney-Ross on behalf of XXX 11 Corporation. Nature of Suit. (14 (Recovery of money/property - other), (12 (Recovery
of money/property - 547 preference)) (Attomey-Ross, Theola)

Document Number: |

(Case Name: John Doe Smith and Jane Doe Smith

Case Number: 07-10018-575
Docket Text: Adversary case 07-01004. Complaint against John Doe Smith . Filed by Theola RossAttorney, Theola.

[ Attorney-Ross on behalf of XXX 11 Corporation. Nature of Suit. (14 (Recovery of money/property - other), (12 (Recovery
of money/property - 547 preference)) (Attomey-Ross, Theola)

Document Number: §

IThe above document(s) are associated with this transaction:

Document description:Main Document
|Original filename:PScan Docs\00-0000000PS pdf

[Electronic document Stamp:

[STAMP WAWBStamp_ID=070851926 [Date=2/21/2007] [FileNumber=1689678-0]

&
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Text Captions: The Notice of Electronic Filing screen displays.  This screen is the receipt of filing.  The date and time of filing and the main and adversary case numbers are displayed in this screen. It is suggested that you print a copy for your records.
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