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Case Opening - Chapter 15

This lesson is for training purposes only. Actual documents must be filed in the court's official ECF system.
Read and follow instructions as outlined in each page of the lesson.

Procedural instructions appear in white call-outs.

Information that appears in the h

Each page is timed. If no respon: Click Startto begin d, the page may time out.

You may use the playback contro te the lesson.
Click the Start button to begin.

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System

(7 faclit s for Offcal Court Business only, Actvityto and from tissite i logged. Documert ilings on tis system are subject to
|Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evidence of
 forwarded to the appropriate law enforcement officials under 18USC152 and 3571.

‘elcome to the U.S. Bankruptcy Cout for the Western District of Washington Electronic Document Filing System. This service is for attorneys
land firms participating in the clectronic filing system.

Kl I»lll
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This lesson is for training purposes only.  Actual documents must be filed in the court's official ECF system.  Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs.  Information that appears in the header is for informational purposes only.   Each page is timed.  If no response is made within the allotted time period, the page may time out.  You may use the playback controls at the bottom of the screen to navigate the lesson.

Click the Start button to begin.
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This screen displays after you have successfully logged onto ECF. The blue bar across the top provides menu
options from which to choose. The majority of filing events can be found in the Bankruptey menu option.

Click Bankruptey to begin the case opening ‘

Select the Bankruptey link vy

Chapter 15 is a new chapter instituted under the Bankruptcy Reform Act of 2005. Chapter 15 cases address cross-border
insolvency cases or bankruptcy cases invohing a foreign country. This chapter replaces the former Section 304 Proceedings
which concerned cases ancillary to foreign proceedings. Its purpose is to recognize the filer as a foreign representative and
the proceeding as an official foreign proceeding existing in another country.

The filer is not the debtor, but a foreign representative who initiates the proceeding by filing a Petition for Recogrition of a
Foreign Proceeding under §1515. The pleading is a revised Official Form 1Petition. In addition to the Petition for Recognition,
a service listis also required. The service listis used to notice entities with whorn the debtor is engaged in litigation in the U.S.

and entities against whom provisional relief s being sought as well as ll administrators in foreign proceedings of the debtor.
By filing & petition for recogrition, a foreign representative applies to the court for recognition of a foreign proceeding. If, after
ahearing, the entity is recognized by the court as a foreign proceeding, the automatic stay takes effect. The foreign
represertative can then file a new Bankruptcy case under another chapter. A Notice of Foreign Representative's ntent to
Cornmence a Case must be filed in the court that issued the Order of Recognition within 10 days of filing for bankruptcy in
another chapter of the code

‘elcome to the U.S. Bankruptcy Cout for the Western District of Washington Electronic Document Filing System. This service is for attorneys l;l

o7 >
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Click Bankruptcy to begin the case opening.  Chapter 15 is a new chapter instituted under the Bankruptcy Reform Act of 2005. Chapter 15 cases address cross-border insolvency cases or bankruptcy cases involving a foreign country.  This chapter replaces the former Section 304 Proceedings which concerned cases ancillary to foreign proceedings.  Its purpose is to recognize the filer as a foreign representative and the proceeding as an official foreign proceeding existing in another country.  The filer is not the debtor, but a foreign representative who initiates the proceeding by filing a Petition for Recognition of a Foreign Proceeding under §1515.  The pleading is a revised Official Form 1Petition.  In addition to the Petition for Recognition, a service list is also required.  The service list is used to notice entities with whom the debtor is engaged in litigation in the U.S. and entities against whom provisional relief is being sought as well as all administrators in foreign proceedings of the debtor. By filing a petition for recognition, a foreign representative applies to the court for  recognition of a foreign proceeding.  If, after a hearing, the entity is recognized by the court as a foreign proceeding, the automatic stay takes effect. The foreign representative can then file a new Bankruptcy case under another chapter.  A Notice of Foreign Representative’s Intent to Commence a Case must be filed in the court that issued the Order of Recognition within 10 days of filing for bankruptcy in another chapter of the code.
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The Bankruptcy Events screen displays. This screen provides a list of categories from which to choose. Most
categories contain related events. The Other category is a catch-all for events that do not fit into one of the other
categories. The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

SECF
[Bankruptcy Events

Aunswer Response Declaration.
Appeal

Claim Actions
Confirm/Strike/Continue Hi,

Bankruptey

Adversary -+ Query - Reports

Case Upload
Judge/Trustee Assignment
Quick Event Finder

ECF HELP DESK

Convert/Bifurcate/Split Case
Creditor Maintenance.
File Claims

Involntary Case Events
Motions/Applications
Notices

Open Involuntary Case
Open Vohints BK Case
Other

Select the Open Voluntary BK Case link

Plan

Click Open Voluntary BK Case

utiities:

+  Logout

Click Box
(265 3 455)
(632; v:29)
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Select the Open Voluntary BK Case link

The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category  is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers. 

Click Open Voluntary BK Case.
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The Case Information screen displays. This screen allows for the selection of the Chapter, Joint Petition option and
if Deficiencies exist. The Case type and Date filed are default fields. No action is required. Select 15 from the list of
chapters. Answer n for Joint Petition. A Chapter 15 case may not be a joint filing. Select n at Deficiencies.

(Open Voluntary Bankruptcy Case

Case type bk
Date filed 10/19/2007 ClckBox
Chapter [7 =] fireite
Joint Pefition
Deficiencies [73 Clickthe Chapter drop-down arrow

Submit | Clear

Click the Chapter drop-down arrow
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Click the Chapter drop-down arrow

The Case Information screen displays.  This screen allows for the selection of the Chapter, Joint Petition option and if Deficiencies exist. The Case type and Date filed are default fields.  No action is required.  Select 15 from the list of chapters.  Answer n for Joint Petition.  A Chapter 15 case may not be a joint filing.  Select n at Deficiencies.

Click the Chapter drop-down arrow.
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The Case Information screen displays. This screen allows for the selection of the Chapter, Joint Petition option and
if Deficiencies exist. The Case type and Date filed are default fields. No action is required. Select 15 from the list of
chapters. Answer n for Joint Petition. A Chapter 15 case may not be a joint filing. Select n at Deficiencies.

(Open Voluntary Bankruptcy Case

Case type bk
Date filed 10/19/2007 ClckBox
(265 x 455)
Chapter [7 =] (%323 V29)

Joint Petition ||
Deficiencies |13
15

Submit | Clear

Click 18 to select it. Selectthe 16 item
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Select the 15 item

The Case Information screen displays.  This screen allows for the selection of the Chapter, Joint Petition option and if Deficiencies exist. The Case type and Date filed are default fields.  No action is required.  Select 15 from the list of chapters.  Answer n for Joint Petition.  A Chapter 15 case may not be a joint filing.  Select n at Deficiencies.

Click 15 to select it.  
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The Case Information screen displays. This screen allows for the selection of the Chapter, Joint Petition option and
if Deficiencies exist. The Case type and Date filed are default fields. No action is required. Select 15 from the list of

chapters. Answer  for Joint Petition. A Chapter 15 case may not be a joint filing. Select n at Deficiencies. A
Main/Nonmain option displays. Make an appropriate selection.

SECF Bankruptcy Adversary -+ Query - Reports |+ Utiities - Logout

(Open Voluntary Bankruptcy Case

Case type b
Date filed 10/19/2007 cicksox
Chapter [5x]  Main/Nonmain [Chapter 15 for Recognition otiifieign Main Prockeding =] (oeaps 40y

Joint Petition [n

Deficiencies |n x| Click the MainiNonmain drop-

down arrow to make a selection
Submit | Clear

Click the Main/Nonmain drop-down arrow
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Click the Main/Nonmain drop-down arrow

The Case Information screen displays.  This screen allows for the selection of the Chapter, Joint Petition option and if Deficiencies exist. The Case type and Date filed are default fields.  No action is required.  Select 15 from the list of chapters.  Answer n for Joint Petition.  A Chapter 15 case may not be a joint filing.  Select n at Deficiencies.  A Main/Nonmain option displays. Make an appropriate selection.

Click the Main/Nonmain drop-down arrow to make a selection.
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Windows Internet Explorer:

-[0Of x
The Case Information screen displays. This screen allows for the selection of the Chapter, Joint Petition option and
if Deficiencies exist. The Case type and Date filed are default fields. No action is required. Select 15 from the list of
chapters. Answer  for Joint Petition. A Chapter 15 case may not be a joint filing. Select n at Deficiencies. A
Main/Nonmain option displays. Make an appropriate selection.

SECF peem—

Adversary  +

Query - Reports |- Utiities

+  Logout
(Open Voluntary Bankruptcy Case
Case type bk
Date filed 10/19/2007 A
Chapter [57]  Main/Nonmain |Chapter 16 for Recognition of a Foreign Main Prockeding e
Joint Petition [n =]
Deficiencies [n <]

For this example select Chapter 15 for Recognition
Submit | Clear of a Foreign Main Proceeding to select it

Selectthe Chapter 15 for Recognition of a Foreign Main
Proceeding iterm
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Select the Chapter 15 Recognition of a Foreign Main Proceeding item

The Case Information screen displays.  This screen allows for the selection of the Chapter, Joint Petition option and if Deficiencies exist. The Case type and Date filed are default fields.  No action is required.  Select 15 from the list of chapters.  Answer n for Joint Petition.  A Chapter 15 case may not be a joint filing.  Select n at Deficiencies.  A Main/Nonmain option displays. Make an appropriate selection.

For this example select Chapter 15 for Recognition of a Foreign Main Proceeding to select it. 
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Windows Internet Explorer:

-[0Of x
The Case Information screen displays. This screen allows for the selection of the Chapter, Joint Petition option and
if Deficiencies exist. The Case type and Date filed are default fields. No action is required. Select 15 from the list of
chapters. Answer  for Joint Petition. A Chapter 15 case may not be a joint filing. Select n at Deficiencies. A
Main/Nonmain option displays. Make an appropriate selection.

SECF peem—

Adversary  +

Query - Reports |- Utiities

+  Logout
(Open Voluntary Bankruptcy Case
Case type bk
Date filed 10/19/2007 A
Chapter [517]  Main/Nonmain [Chapter 15 for Recogntion of a Foreign Main Prockeding =] (eeaps 4oy
Joint Petition [n =]
Deficiencies [n <]

Clear

Click the Submit button

Click the Submit button
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Click the Submit button

The Case Information screen displays.  This screen allows for the selection of the Chapter, Joint Petition option and if Deficiencies exist. The Case type and Date filed are default fields.  No action is required.  Select 15 from the list of chapters.  Answer n for Joint Petition.  A Chapter 15 case may not be a joint filing.  Select n at Deficiencies.  A Main/Nonmain option displays. Make an appropriate selection.

Click the Submit button.
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Western Washington TRAIN Database V3.
The Search for a debtor screen displays. This screen allows for the search of the ECF database for the debtor.

+  Logout

Adversary + Query + Reports |+ Utilities

Bankruptcy

(Open Voluntary Bankruptcy Case

Search for a debtor
ST T koo
(@5 455)
(623 vi29)

Last/Business name
For this example enter 444-00-

1331in the SSN field

First Name

Middle Name Then click in the Last/Business

Search | Clear name field
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The Search for a debtor screen displays.  This screen allows for the search of the ECF database for the debtor.

For this example enter 444-00-1331in the SSN field.

Then click in the Last/Business name field.
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The Search for a debtor screen displays. This screen allows for the search of the ECF database for the debtor.

Bankruptcy Adversary - Query - Reports |- Utiities - Logout

(Open Voluntary Bankruptcy Case

[Search for a debtor
SSN [444-00-1331 TaxId [ Clikox
) — (265 x 455)
Lestiioeras o (%323 V29)
First Name
. Forthis example enter Jones in the
sl e Last/Business name field.

Search | Clear
_I_I Then click the Search button
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The Search for a debtor screen displays.  This screen allows for the search of the ECF database for the debtor.

For this example enter Jones in the Last/Business name field.

Then click the Search button.
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Windows Internet Explorer:

Western Washington TRAIN Database V3.

The Party Resuilts screen displays. This screen displays the results of the search of the database. When the debtor
is listed in the database their name will display in the Party search resuilts screen. Click on the name to select it.
When the debtor is not listed a No person found message displays. Click Create new party to add them.

Query - Reports |- Utiities - Logout

Bankruptcy Adversary  «

[Search for a debtor
SSN TaxId [

Last/Business name
Click Box

First Name (265 3 455)
(632; v:29)

Middle Name
Search | Clear

[Party search results

‘o person found. Click the Create new party button

Click the Create new party bution
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Click the Create new party button

The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

Click the Create new party button.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtors address, enter the mailing address. When selecting a
County, select the county of residence. For example, ifthe debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.

Debtor Information
Last name [lones First name
Middle "
Generatio
e CRErAtoOn| o this example enter John in the first oo
— 265 455
SSN 200331 vt TaxID name field (623 vi29)
Office Address 1| Then clickin the Middiie name field
Address 2 Address 3
Ci State Zip [
County = Country
Phone Fax
E-mail
Enter John
Party text
Add ll afases and corporate parents
Aliss. Comporat parent.._| R e o
Submit | Cancel | Clear
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Enter John

For this example enter John in the first name field.

Then click in the Middle name field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district. 
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.

Debtor Information
Last name [Jones First name [John
Middle Generation Title
ClckBox
(265 x 455)

Enter Doe in the middle name field (632, ¥:29)

Then click in the Address 1 field

Enter Doe, click in the Middie name field

Country

|«

Fax

Party fext

Add all aliases and corporate parents

Alias Comporat parent.._| R e o

Submit | Cancel | Clear
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Enter Doe, click in the Middle name field.

Enter Doe in the middle name field.

Then click in the Address 1  field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district. 
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this

district.

Debtor Information

Last name

Middle
name

SSN
Office
Address 2
@

County
Phone
E-mail

Party fext

Alias.

[Jones
[Doe.

[aa2-004331

2111234

|«

First name [John
Generation Title
Gickeox
(265 x 455)
Tax ID (%:632; ¥:29)
Address 1
Address3 [ I—— |
[ Forthis example enter 11711 19t
State Ave NE
Country
R Then click in the Cty field
Fax D —

Enter 11711 19th Ave NE, click in the

e City field

Corporate parent

| Review.

Submit

Cancel | Clear

Add all aliases and corporate parents
before clicking the Submit button.





Slide 14

Enter 11711 19th Ave NE, click in the City field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

For this example enter 11711 19th Ave NE.

Then click in the City field.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.

Western Wast ndows Internet Explorer =]p)

Debtor Information
Last name [Jones First name [John
Middle 7.0 Generation Title
name ClekBox
— S (25 455)
SSN ]444-00-1331 222111234 Tax ID (%:632; v:29)
Office
Enter Seattle, clickinthe State field. |-
Address 2
Ci State
County try
Forthis example enter Seattle
Phone ax
s Then click in the State field
Party text
T Corporae parent | | Review | Add L sase and corporte parens

before clicking the Submit button.

Submit | Cancel | Clear
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Enter Seattle, click in the State field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

For this example enter Seattle.

Then click in the State field.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.

Debtor Information
Last name [Jones First name [John
Middle 7.0 Generation Title
name ClckBox
— R (@5 455)
SSN ]444-00-1331 222111234 Tax ID (x:632; ¥:29)
Office Enter WA, click in the Zip field
Address 2 Address 3
City [Seattie State Zip
)
County 2 Country
a = St For this example enter WA.
Phone Fax
— Then click in the Zip field
E-mail 2
Party fext
e Corporate parent. || Revign | Add sl sssesand corporte s

before clicking the Submit button.

Submit | Cancel | Clear
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Enter WA, click in the Zip field

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

For this example enter WA.

Then click in the Zip field.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in
Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.
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Debtor Information
Last name [Jones First name [John
Middle 7.0 Generation Title
name ClekBox
S — (265 x 455)
SSN [444-001331 | ;211123 [ Fmm D Gri632; i29)
Office Enter 98101, click the Counly drop-down arrow
Address 2 Address 3
City [Seattle State [WA Zip
County = Co
Plose Forthis example enter 98101
E-mail Then click the County drop-down arrow.
Party text
e Corporate paren | Reew | A4d il shsses and omporate paencs

before clicking the Submit button.

Submit | Cancel | Clear
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Enter 98101,  click the County drop-down arrow

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

For this example enter 98101.

Then click the County drop-down arrow.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in

Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this
district.

Debtor Information
Last name [Jones First name [John
N Doe Generation Title
name ClekBox
T —— (265 x 455)
SSN [444-00-1331 222111234 Tax ID (%:632; ¥:29)
office [ | Address 1 [11711 19th Ave NE
Address 2 Addressa [
City [Seattle Select the King item — W—
County - Country
Phone |cigiigm Fax

|Grays Harbor

Party text |Island

|Jefferson

King Cick Box

Ki s and corporate parents

Alias. i[ Selectthe County of residence from fug i S st
the crop_down list

Submit | Ciu
P
i

For this example select King.





Slide 18

Select the King item

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

Select the County of residence from the drop-down list.

For this example select King.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and
county of residence information. When entering the debtor's address, enter the mailing address. When selecting a
County, select the county of residence. For example, if the debtor receives mail in King county but resides in

Snohomish county, select Snohomish county. Do not enter text in the highlighted fields. They are not used in this

Debtor Information
Last name [Jones First name [John
Middle 5o Generation Title |
name ClckBox
— S (25 455)
SSN ]444-00-1331 222111234 Tax ID (x:632; ¥:29)
Office Address 1 111711 19th Ave NE
[ Click the Alias... button
City [Seattle State [WA Zip [98101
County [King = Country
Phone Fax |
E-mail
VWhen an Alias is applicable, click the Alias button
Add ll afiases and corporte parents
| Coporste paert.. || Reow. [ St
‘Submit | Cancel | Clear
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Click the Alias... button

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.

When an Alias is applicable, click the Alias button.
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The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.

ECEE T
[Alias Information (Party Jones, John Doc)
Last/Business name | Firstname  |Middle name |Generation | Role
aka ¥
i i ClckBox
(265 x 455)
(%323 V29)

Construction

Then click the Role drop-down arrow. aka ]

i
g _Forthis example erter Jones Brothers
B
’X
B

Enter Jones Brothers Construction, click the Role drop-down arrow
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The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.

For this example enter Jones Brothers Construction.

Then click the Role drop-down arrow.

Enter Jones Brothers Construction, click the Role drop-down arrow
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The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.

ECEE T
[Alias Information (Party Jones, John Doc)
Last/Business name | Firstname  |Middle name |Generation | Role

|pes Brothers Construction

Click Box
(265 3 455)
(x632; v:29)

I I Select dba from the drop-down list.

Selectthe dbaitem

RSl

|

Add aliases | | Clear | Click the Add aliases button to retum to the Pasty screen and submit allinformation for this party.
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Select the dba item

The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.

Select dba from the drop-down list.


	
	[image: image22.png]Western Wast

ington TRAIN Database V3. ndows Internet Explorer =]p)

The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.

ZECF v - amesy - ey - mgors - wme - oo
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‘Add aliag Then click in the First name field [Party screen and submit alnformation or his party.
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The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.

For this example enter Jones in the Last/Business name field to add a second alias.

Then click in the First name field.

Enter Jones, click in the First name field.
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The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.
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The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.

For this example enter Joe.

Then click the Role drop-down arrow.
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The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.
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Select the aka item

The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.

For this example click aka to select it.

dba
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The Alias Information screen displays. This screen allows for the addition of alias information. Up to 5 alias can be
added.
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Click the Add aliases button

Click the Add alias button after all aliases have been added.

The Alias Information screen displays.  This screen allows for the addition of alias information.  Up to 5 alias can be added.
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Click the Submit button

Click the Submit button.

The Debtor Information screen displays again.  Review the name and address information for accuracy.
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The Divisional Office screen displays. This screen provides a verification of the filing location.
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Click the Submit button

The Divisional Office screen displays.   This screen provides a verification of the filing location.

Click the Submit button.
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Click the Prior filing... button

The SARD Information screen displays.  The information in this screen is used for statistical purposes.  Prior filing within last 8 years is used to indicate if the debtor has filed bankruptcy within the past 8 years.

Click the drop-down arrow at Prior filing within last 8 years.
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Select the no item

The SARD Information screen displays.  The information in this screen is used for statistical purposes.  Prior filing within last 8 years is used to indicate if the debtor has filed bankruptcy within the past 8 years.

For this example select no at Prior filing within last 8 years.
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Click the Fee status button

Click the Fee status drop-down arrow to make a selection.

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Fee status field allows for the selection of the method of payment for the filing fee.  Select Paid when the fee will be paid immediately by credit card. A Chapter 15 may NOT be filed as an installment case.
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Select the Paid item

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Fee status field allows for the selection of the method of payment for the filing fee.  Select Paid when the fee will be paid immediately by credit card. A Chapter 15 may NOT be filed as an installment case.

For this example select Paid.
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Click the Nature of debt button

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Nature of debt selection is either business or consumer. 

Click the Nature of debt drop-down arrow to make a selection.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. The Nature
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Select the consumer item

For this example select Consumer.

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Nature of debt selection is either business or consumer. 
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Click the Asset notice button

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Asset notice field allows for asset notice type.  This field is set by default; thus no action is required.   When the case is filed as a Chapter 15 the asset notice is no.  

In the live database no action is required at this field. However, for this example we will look at the notice options. 

Click the Asset notice drop-down arrow.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. The Asset
notice field allows for asset notice type. This field is set by default; thus no action is required. When the case is
filed as a Chapter 16 the asset notice is no.
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Select the No item

The case is a Chapter 15. The Asset notice field is always no.

Click No to select it.

The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Asset notice field allows for asset notice type.  This field is set by default; thus no action is required.   When the case is filed as a Chapter 15 the asset notice is no.  
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Select Estimated number of creditors button

Click the Estimated number of creditors drop-down arrow to make a selection.

The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditor selection at that field.



	[image: image37.png]Western Washington TRAIN Database V3. ndows Internet Explorer =]p)

The SARD Information screen displays. The information in this screen is used for statistical purposes. Make an
Estimated number of creditor selection at that field.
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Select the 50 - 99 item

The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditor selection at that field.

For this example click on 50- 99 to select it.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. Make an
Estimated assets selection.
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The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated assets selection.

Click the Estimated assets drop-down arrow to make a selection.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. Make an
Estimated assets selection.
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Select the $100,001 to $500,000 item

The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated assets selection.

Click on $100,001 to $500,000 in the Estimated assets field to select it.
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The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated debts selection.

Click the Estimated debts drop-down arrow to make a selection.
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Select the $100,001 to $500,000 item

Click on $100,001 to $500,000 in the Estimated debts field to select it.

The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated debts selection.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. The Type of
Debtor field is defaulted to Individual. When the Type of debtor is other than Individual click the appropriate radio
button to select it.
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Select the Individual radio button

For this example, the Individual radio button is preselected.  However, for this example you are required to click on it to move to the next field.  

The SARD Information screen displays.  The information in this screen is used for statistical purposes.  The Type of Debtor field is defaulted to Individual.   When the Type of debtor is other than Individual click the appropriate radio button to select it.
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Click the Submit button

Click the Submit button.

The SARD Information screen displays.  The information in this screen is used for statistical purposes.  The Type of Debtor field is defaulted to Individual.   When the Type of debtor is other than Individual click the appropriate radio button to select it.
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Click the Browse button

The PDF Attachment screen displays.  This screen allows for the upload of the PDF attachment into ECF.  The Voluntary Petition must be saved in PDF format prior to upload.

Click Browse to navigate out to the saved PDF image.
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Select the JonesBK.pdf item

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Petition must be saved in PDF format prior to upload into ECF.

For this example click JonesBK.pdf to select it.
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Click the Open button

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Petition must be saved in PDF format prior to upload into ECF.

Click Open to complete the upload process.
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Click the Submit button

The PDF Attachment screen displays again.  The file path and name of document displays in the Filename field.  Review the information for accuracy.

Click the Submit button.
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Click the Submit button

The Fee Due screen displays.  Verify the amount due.  The Credit Card payment screen will display at the end of case opening.

Click the Submit button.



	[image: image49.png]Western Washington TRAIN Database V3. ndows Internet Explorer: =10l x|

A Miscellaneous screen displays. Submit to continue.

(Open Voluntary Bankruptcy Case

Click Box
(265 3 455)
(632; v:29)

Click the Submit button

Click the Submit button







	Slide 49

Click the Submit button

A Miscellaneous screen displays.   Submit to continue.

Click the Submit button.
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In Tacoma e-mail ECFHelp_Tacoma@wawb.uscourts.gov

Docket Text: Final Text

Chapter 15 Petition for Recognition of Foreign Proceeding. Filed by Theola Attorn!
Ross of Law Offices of Attorney-Ross on behalf of John Doe Jones (Attorney-Ros
Theola)

Warning!! Submiting this screen commits this transaction.
You will have no further opportunity to modify this submission if you continme.

Click the Submit button

Click the Submit button
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Click the Submit button

The Final Text screen displays.  This screen allows for a review for a final review of information that will display on the electronic docket.   If errors are discovered after submitting at this screen,  the Clerk's office must be contacted.  

In Seattle e-mail  ECFHelp_Seattle@wawb.uscourts.gov 

In Tacoma e-mail  ECFHelp_Tacoma@wawb.uscourts.gov 

Click the Submit button.
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The Notice of Bankruptey Case Filing screen displays. This screen provides a receipt of fiing. The date and time of
filing displays on the receipt. Itis suggested that a copy be printed for your records.
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(Open Voluntary Bankruptcy Case =

USS. Bankruptcy Court

Western District of Washington N
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Do not reply to MS«{ End of Lesson. Click Here to Return to ECF Lessons Page.

otice of Bankruptcy Case Filing

[The following transaction was received from Attorney-Ross, Theola entered on 10/19/2007 at 3:30 PM PDT and filed on 10/19/2007
|Case Name: John Doe Jones

[Docket Text: Chapter 15 Petition for Recogition of Foreign Proceeding. Filed by Theola Attomey-Ross of Law Offices of Attorney-Ross on
[behaif of John Doe Jones (Attorney-Ross, Theola) =
[Document Number: 1

[The above document(s) are associated with this transaction:

[Document deseription:Main Document
(Original filename:P- Scan DOCS JonesBK pdf

[Electronic document Stamp:

[STAMP WAWBStamp_ID=070851926 [Date=10/19/2007] [FileNumber=1694333-0]





Slide 51

The Notice of Bankruptcy Case Filing screen displays.  This screen provides a receipt of filing.  The date and time of filing displays on the receipt.  It is suggested that a copy be printed for your records.
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