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Involuntary Case Opening

« Read and follow instructions as outined in each page of the lesson. Procedural instructions appear in white
calkouts

Information that appears in the header is for informational purposes only.

o Each page is timed. Ifno response is made within the allotted time period, the page may time ot
(response times vary). Use the navigation bar to restart the lesson

Click here to Continue

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System
(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system

are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
ice is for attorneys and firms participating in the clectronic fling system.
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Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs. Information that appears in the header is for informational purposes only.  Each page is timed.  If no response is made within the allotted time period, the page may time out (response times vary).  Use the navigation bar to restart the lesson.
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This sereen displays after you have successfully logged onto ECF. The blue bar across the top provides menu options
from which to choose. The majority of filing events can be found in the Bankruptey menu option.

Adversary Query + Reports + Utiities « Logout

Click Bankruptey to begin the case operiing.

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System
(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system

are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: Select the Bankruptcy link

This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy menu option. 

Click Bankruptcy to begin the case opening. 
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The Bankruptey Events screen displays. This sereen provides a list of categories from which to choose. Most categories
contain related events. The Other category is a catch-all for events that do not fit into one of the other categories. The ECF
HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

AnswerResponseDeclaration..  ECF HELP DESK
Appeal

Claim Actions

Confirm/Strike/Continue Hrg

Creditor Maintenance.

File Claims

Involntary Case Events

Click Open Involuntary Case

lectthe Open Involuntary Case link

Case Upload
Judge/Trustee Assignment
Quick Event Finder

Q@ et oo~
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Text Captions: The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Click Open Involuntary Case. 
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The Case Information screen displays. This screen allows for the selection of the Chapter. Chapter 7 or 11 may be
selected. The Case type and Date filed fields are default fields, no action is required. An Involuntary case can not be a
Joint Petition.

Tl BanKTUPLCy |+ AGVersary = Query = Keports s UUNUes +  LOGOUT

Open an Involuntary Case

Case type bk
Date filed 2/27/2007
Chapter[7_Y]

Joint Petition
Click the Chapter drop-cowm arrow.
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Text Captions: The Case Information screen displays.  This screen allows for the selection of the Chapter. Chapter 7 or 11 may be selected.  The Case type and Date filed fields are default fields, no action is required.  An Involuntary case can not be a Joint Petition.

Click the Chapter drop-down arrow. 
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The Case Information screen displays. This screen allows for the selection of the Chapter. Chapter 7 or 11 may be
selected. The Case type and Date filed fields are default fields, no action is required. An Involuntary case can not be a
Joint Petition.

Tl BanKTUPLCy |+ AGVersary = Query = Keports s UUNUes +  LOGOUT

Open an Involuntary Case

Case type bk
Date filed 2/27/2007
Chapter [7_v/

Joiut Petition (1t

7|
‘Submit Cle
(submit ] [Clear] —

For his example click 7 to open an Involuntary chapter 7
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Text Captions: The Case Information screen displays.  This screen allows for the selection of the Chapter. Chapter 7 or 11 may be selected.  The Case type and Date filed fields are default fields,  no action is required.  An Involuntary case can not be a Joint Petition.

For this example click 7 to open an Involuntary chapter 7.
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The Case Information screen displays. This screen allows for the selection of the Chapter. Chapter 7 or 11 may be
selected. The Case type and Date filed fields are default fields, no action is required. An Involuntary case can not be a
Joint Petition.

Tl BANKTUDLCY | AVersary |+ Query = Keports - Utmues - Logout
Open an Involuntary Case
Case type bk

Date filed 2/27/2007
Chapter [l v

Joint Petition n

Click the Submit button.
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Text Captions: The Case Information screen displays.  This screen allows for the selection of the Chapter. Chapter 7 or 11 may be selected.  The Case type and Date filed fields are default fields,  no action is required.  An Involuntary case can not be a Joint Petition.

Click the Submit button.
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The Search for a debtor screen displays. This screen allows for the search of the ECF database for the debtor.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Open an Involuntary Case

Last/Business name

First Name

Incorrect, please ry again
Middle Name Enter Smith in the LastBusiness name field

Then click in the First name field.
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Text Captions: Enter Smith in the Last/Business name field.  

Then click in the First name field.

The Search for a debtor screen displays.  This screen allows for the search of the ECF database for the debtor.
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The Search for a debtor sereen displays. This screen allows for the search of the ECF database for the debtor. The Middle
name may be entered in that field to complete a more narrow search when searching very common names.

ZECF  sourwr - nvoray - ooy + sepors + witen -
Open an Involuntary Case

Logout

Search for a debtor
SSN

Last/Business name

First Name

Middle Name

For this example enter John,

Then click in the Middle Name field
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Text Captions: The Search for a debtor screen displays.  This screen allows for the search of the ECF database for the debtor.  The Middle name may be entered in that field to complete a more-narrow search when searching very common names.

For this example enter John.

Then click in the Middle Name field.
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The Search for a debtor sereen displays. This screen allows for the search of the ECF database for the debtor. The Middle
name may be entered in that field to complete a more narrow search when searching very common names.

ZECF  sourwr - nvoray - ooy + sepors + witen -
Open an Involuntary Case

Logout

Search for a debtor
SSN

Last/Business name

First Name

Middle Name

Incorrect, please ry again
N Enter Doe

For his example enter Doe

Then click the Search button.
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Text Captions: The Search for a debtor screen displays.  This screen allows for the search of the ECF database for the debtor.  The Middle name may be entered in that field to complete a more-narrow search when searching very common names.

For this example enter Doe.

Then click the Search button.
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The Party Results screen displays. This screen displays the results of the search of the database. When the debtor is
listed in the database their name will display in the Party search results screen. Click on the name to select it. Vhen the
debtor is not listed a No person found message displays. Click Create new party to add them.

BanKrUpLLy | AUVETSary s CUCTY T RCPURLS e+ Utmues e togour

Search for a debtor
SSN

Last/Business name

First Name

Middle Name
Search

[Party search results

‘o person found.

Creatu@sparty

Click the Create new party bution. new party button
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

Click the Create new party button.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. When selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Office
Address 2
City
County
Phone
E-mail

Party fext

555-00-9999

2111234

First name

=N Incorreqt please iy again

For this example enter John in the first name field.

Generation

TaxID
Then click in the Midde name field

Address 1

Address 3
State Zip

Country

Fax

[(tias_] [

Corporate parent.

] [(Review

Add all aliases and corporate parents
before clicking the Submit button.
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Text Captions: For this example enter John in the first name field.

Then click in the Middle name field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district. 
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information

Last name [Smith First name

Generation

Incorred, please try again
565009999 |aIN szseyiRg

Enter Doe in the middle name field

Office

Address 2 Then click in the Generation field.

City State

County Country

Phone Fax

E-mail

Party fext

Add all aliases and corporate parents
before clicking the Submit button.

[(Atias_] [ Corporate parent ] [ Review
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Text Captions: Enter Doe in the middle name field.

Then click in the Generation field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information
Last name [Smith First name

Doe. Generation

555009999 | ;111234 TaxID
Office Address 1

For his example enter Sr.

Address 2 Address 3 Then click in the Address  field.

City State

County Country

Phone Fax
E-mail

Party fext

(e ) (oot prt) (o) s
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Text Captions: For this example enter Sr.

Then click in the Address 1 field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information
Last name [Smith First name

Doe. Generation

555009999 | ;111234 TaxID
Office Address 1

Address 2 Address 3 Incorrect, please fry again
For this example enter 11711 19th Ave NE

City State

County Country Then click in the City field.

Phone Fax
E-mail

Party fext

(e ) (oot prt) (o) s
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Text Captions: For this example enter 11711 19th Ave NE.

Then click in the City field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district. 
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information

Last name [Smith First name

Doe. Generation

555009999 | ;111234 TaxID

Office Address 1 11711 19th Ave NE

Address 2 Address 3

City State

County

For this example enter Seattle.

Phone

o Then click in the State field.

Party fext

Add all aliases and corporate parents

(i) [ Coport o) (Roren. ) st sl mdcomemc o
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Text Captions: For this example enter Seattle.

Then click in the State field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district. 
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information

Last name [Smith First name

Doe. Generation

555009999 | ;111234 TaxID

Office Address 1 11711 19th Ave NE

Address 2 Address 3

City State

=)

For this example enter WA,

County Country

Phone Fax
E-mail

Then click in the Zip field.

Party fext

Add all aliases and corporate parents
before clicking the Submit button.

[(Atias_] [ Corporate parent ] [ Review
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Text Captions: For this example enter WA.

Then click in the Zip field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information
Last name [Smith First name

Doe. Generation

555009999 | ;111234 TaxID

Office Address 1 11711 19th Ave NE

Address 2 Address 3
City State Zip

County Country

Phone Fax |For this example enter 98107

Eomail o ty again
Then click inthe Courty feld. 107

Party fext

(e ) (oot prt) (o) s
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Text Captions: For this example enter 98107.

Then click in the County field.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.



	
	[image: image18.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer

The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information

Last name [Smith

Doe.

555-00-9999

Office Address 1 11711 19th Ave NE

Country

Clallam
Clark

Cowltz

Foreign

Grays Harbor

Party text |lsland

Jefferson

King Clck B

Fax

Kitsap L naceat
[@;‘:'3' Select the County of residence from the drop-down list

[Cimason
Paciic |For this example select King.
Pierce
San Juan
Skagit
Skamania
Snohormish
Thurston
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Text Captions: Select the County of residence from the drop-down list.

For this example select King.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.
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The Debtor Information screen displays. This screen allows for the addition of the debtor's name, address and county of
residence information. When entering the debtor's address, enter the mailing address. VWhen selecting a County, select
the county of residence. For example, if the debtor receives mail in King county but resides in Snohomish county, select
Snohomish county. Do not enter text in the highlighted fields. They are not used in this district,

Debtor Information
Last name [Smith First name

Doe. Generation

555009999 |m 111234 TaxID
Office Address 1 11711 19th Ave NE

Address 2 Address 3

City State

County Country

Phone Fax
E-mail

Add all aliases and corporate parents
(I Coporate perent ) R oter g e e s i

7 [Cancel ] [Clear]
[

Review the information for accuracy.

Then click the Submit button.
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Text Captions: Review the information for accuracy.

Then click the Submit button.

The Debtor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   When entering the debtor's address, enter the mailing address.  When selecting a County, select the county of residence.   For example, if the debtor receives mail in King county but resides in Snohomish county, select Snohomish county.  Do not enter text in the highlighted fields.  They are not used in this district.
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The Search for Pefitioning Creditor screen displays. This screen allows for a search of the ECF database for the

peitioning creditor.

ZECF  sourwr - nvoray - ooy + sepors + witen -
Open an Involuntary Case

Logout

Search for a pefitioning credifor
SSN

Last/Business name

First Name

For his example enter 00K Corporation.

Middle Name

Then click the Submit button.
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Text Captions: The Search for Petitioning Creditor screen displays.  This screen allows for a search of the ECF database for the petitioning creditor.

For this example enter XXX Corporation.  

Then click the Submit button.




	[image: image21.png]The Party Results screen displays. This sereen displays the results of the search of the database. When the debtor is
listed in the database their name will display in the Party search results screen. Click on the name to select it. When the
debtor is not listed a No person found message displays. Click Create new party to add them.
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SSN TaxId
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Search

[Party search results
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

For this example click XXX Corporation to select it.
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The Petitioning Creditor Information screen displays. This screen allows for the addition of the debtor's name, address
and county of residence information. The address information may be entered but is not required for the petitioning

ereditor. Click the user opening the case is the filing attorney for this party when the filing attorney represents the
peitioning creditor.

Petitioning Creditor Information

XXX Corporation Inc  SSN:Untmown

333 1th Ave SW

E-mail

For his example click the The user opening the case is the filing attorney or the party
checkbox

L T

| The user openipe the case is the filine attornev for this partv.
Attomey. [C]  selectine user opening the case check oy fisses and corporate parents

ubmit button.
‘Submit ] [ Cancel | [ Clear
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Text Captions: For this example click the The user opening the case is the filing attorney or the party checkbox.

The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.
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The Petitioning Creditor Information screen displays. This screen allows for the addition of the debtor's name, address
and county of residence information. The address information may be entered but is not required for the petitioning

ereditor. Click the user opening the case is the filing attorney for this party when the filing attorney represents the
peitioning creditor.

Petitioning Creditor Information

XXX Corporation Inc  SSN:Untmown

333 1th Ave SW

The user opening the case is the filing attorney for this party.

[Aizs ] [ Comorate paoni__| [ Reiew ] Addallatomeys,sases and corporate prents

before clicking the Submit button.

Cancel | [Clear

Click the Submit button.
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Text Captions: Click the Submit button.

The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.
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The Search for Petitioning Creditor screen displays. This screen allows for a search of the ECF database for the
peitioning creditor.

ZECF  sourwr - nvoray - ooy + sepors + witen -

Open an Involuntary Case

Logout

Search for a pefitioning credifor
SSN

Last/Business name

First Name N
Middle Name

For this example enter Smith Construction Co in the LastBusiness name field,

Then lick the Search bution
End petitioning creditor selection
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Text Captions: The Search for Petitioning Creditor screen displays.  This screen allows for a search of the ECF database for the petitioning creditor.

For this example enter Smith Construction Co in the Last/Business name field.

Then click the Search button.




	[image: image25.png]The Party Results screen displays. This screen displays the results of the search of the database. When the debtor is
listed in the database their name will display in the Party search results screen. Click on the name to select it. Vhen the

debtor is not listed a No person found message displays. Click Create new party to add them.
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

For this example click Smith Construction Co to select it.



	
	[image: image26.png]The Party Results screen displays. This screen displays the results of the search of the database. When the debtor is
listed in the database their name will display in the Party search results screen. Click on the name to select it. Vhen the

debtor is not listed a No person found message displays. Click Create new party to add them.
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

Click the Select name from list button.
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The Petitioning Creditor Information screen displays. This screen allows for the addition of the debtor's name, address
and county of residence information. The address information may be entered but is not required for the petitioning

ereditor. Click the user opening the case is the filing attorney for this party when the filing attorney represents the
peitioning creditor.

Petitioning Creditor Information

Smith Construction Co  SSN:Unknown

The user op

Select the user opening the case...chockbox|| o
Altome] A J0jck the The user apening the case...checkbox,  fFeSubait buton
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Text Captions: The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.

Click the “The user opening the case”...checkbox.
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The Petitioning Creditor Information screen displays. This screen allows for the addition of the debtor's name, address
and county of residence information. The address information may be entered but is not required for the petitioning

ereditor. Click the user opening the case is the filing attorney for this party when the filing attorney represents the
peitioning creditor.

Petitioning Creditor Information
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Text Captions: The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.

Click the Submit button.
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Text Captions: The Search for Petitioning Creditor screen displays.  This screen allows for a search of the ECF database for the petitioning creditor.

For this example enter Smith in the Last/Business name field.

Then click in the First name field.
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Text Captions: The Search for Petitioning Creditor screen displays.  This screen allows for a search of the ECF database for the petitioning creditor.

For this example enter George in the Last/Business name field.

Then click the Search button.
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

Click on Smith, George to select it.
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Text Captions: The Party Results screen displays.  This screen displays the results of the search of the database.  When the debtor is listed in the database their name will display in the Party search results screen.  Click on the name to select it.   When the debtor is not listed a No person found message displays.  Click Create new party to add them. 

Click the Select name from list button.
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Text Captions: The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.

Click the “The user opening case”... checkbox.
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Text Captions: The Petitioning Creditor Information screen displays.  This screen allows for the addition of the debtor's name, address and county of residence information.   The address information may be entered but is not required for the petitioning creditor.  Click the user opening the case is the filing attorney for this party when the filing attorney represents the petitioning creditor.

Click the Submit button.
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Text Captions: The Search for Petitioning Creditor screen displays.  This screen allows for a search of the ECF database for the petitioning creditor.  After all petitioning creditors have been added click the End petitioning creditor selection button.

Click the End petitioning creditor selection button.
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Text Captions: The Divisional Office screen displays.   This screen provides a verification of the filing location.

Click the Submit button.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes.  Prior filing within last 8 years is used to indicate if the debtor has filed bankruptcy within the past 8 years.

Click the “Prior filing within 8 years” drop-down arrow.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes.  Prior filing within last 8 years is used to indicate if the debtor has filed bankruptcy within the past 8 years.

For this example select no. 
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Fee status field allows for the selection of the method of payment for the filing fee.  Select Credit Card when the fee will be paid immediately by credit card.  Payment of the filing fee for an Involuntary can not be in installments.

Click the Fee Status drop-down arrow to make a selection.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Fee status field allows for the selection of the method of payment for the filing fee.  Select Credit Card when the fee will be paid immediately by credit card.  Payment of the filing fee for an Involuntary can not be in installments.

Click on Credit Card to select it. 
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Nature of debt selection is either business or consumer. 

Click the Nature of Suit drop-down arrow.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Nature of debt selection is either business or consumer. 

For this example click Business to select it.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Asset notice field allows for asset notice type.  This field is set by default; thus no action is required.   When the case is filed as a Chapter 7 the asset notice is no.  When the case is a Chapter 11 or 13, the asset notice is yes.

Click the Asset Notice drop-down arrow to make a selection.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. The Asset notice field allows for asset notice type.  This field is set by default; thus no action is required.   When the case is filed as a Chapter 7 the asset notice is no.  When the case is a Chapter 11 or 13, the asset notice is yes.

Click the no option to select it.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditors selection at that field.

Click the Estimated number of creditors drop-down box.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditors selection at that field.

For this example select 50-99 to select it.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditors selection at that field.

Click the Estimated assets drop-down arrow to make a selection.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated number of creditors selection at that field.

Click on $100,000 to $1 million to select it.
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Text Captions: Click the Estimated debts drop-down arrow

The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated debts selection.

Click the Estimated debts drop-down arrow to make a selection.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes. Make an Estimated debts selection.

Click on $100,000 to $1 million to select it.
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The SARD Information screen displays. The information in this screen is used for statistical purposes. The Type of
Debtor field is defaulted to Individual. When the Type of debtor is other than Individual click the appropriate radio button
to select it.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes.  The Type of Debtor field is defaulted to Individual.   When the Type of debtor is other than Individual click the appropriate radio button to select it.

Click the Corporation radio button.


	[image: image52.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer

The SARD Information screen displays. The information in this screen is used for statistical purposes. A Nature of
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes.  A Nature of business selection must be made when the Nature of debt is business.

Click the Other radio button.
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Text Captions: The SARD Information screen displays.  The information in this screen is used for statistical purposes.  The Type of Debtor field is defaulted to Individual.   When the Type of debtor is other than Individual click the appropriate radio button to select it.

Click the Submit button.
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Text Captions: The PDF Attachment screen displays.  This screen allows for the upload of the PDF attachment into ECF.  The Involuntary Petition must be saved in PDF format prior to upload.

Click the Browse button.
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Text Captions: The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Petition must be saved in PDF format prior to upload into ECF.

For this example select 00-00000OOPS.pdf.
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Click the Open button.
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Text Captions: The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Petition must be saved in PDF format prior to upload into ECF.

Click the Open button.
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The PDF Attachment screen displays again. The file path and name of document displays in the Filename field. Review
the information for accuracy.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Open an Involuntary Case

Select the pdf document (for example: C:1199cv301-21.pd).
Filename

Docs\00-0000000PS pi (Browse. )
Attachments to Document: © No O Yes

[Clear]

Click the Submit button.
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Text Captions: The PDF Attachment screen displays again.  The file path and name of document displays in the Filename field.  Review the information for accuracy.

Click the Submit button.



	
	[image: image58.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer

The Fee screen displays. This screen displays the fee due to file the Involuntary Case.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Open an Involuntary Case

Click the Submit button.

Click the Submit button
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Text Captions: The Fee screen displays.  This screen displays the fee due to file the Involuntary Case.

Click the Submit button.



	[image: image59.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer

A Miscellaneous screen displays. Click Submit to continue.

Open an Involuntary Case

[Clear]

Click the Submit button.
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Text Captions: A Miscellaneous screen displays.  Click Submit to continue.

Click the Submit button.
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The Final Text screen displays. This screen allows for a review for a final review of information that will display on the
electronic docket. If errors are discovered after submitting at this screen, the Clerk's office must be contacted.

In Seattle e-mail ECFHelp Seattle@ywawb.uscourts.zov

In Tacoma e-mail ECFHelp Tacoma@wawh.uscourts.gov

Chapter 7 Involuntary Petition Re: John Doe Smith Sr Filed by Petitioning

Credtior(s): XXX Corporation, Smith Construction (attorney Theola Attorney-

Ross), George Smith (attorney Theola Attorney-Ross), (Attorney-Ross,
Theola)

Warning!! Submittng this screen commits this transaction.
You will have no further opportunity to modify this submission i you continue.
Sbooit | [ Clear ]

Click the Submit button
Click the Submit button.
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Text Captions: The Final Text screen displays.  This screen allows for a review for a final review of information that will display on the electronic docket.   If errors are discovered after submitting at this screen,  the Clerk's office must be contacted.  

In Seattle e-mail  ECFHelp_Seattle@wawb.uscourts.gov 

In Tacoma e-mail  ECFHelp_Tacoma@wawb.uscourts.gov 

Click the Submit button.




	[image: image61.png]The Notice of Bankruptey Case Filing screen displays. This screen provides a receipt of fling. The date and time of filing
displays on the receipt. It is suggested that a copy be printed for your records.

Open an Involuntary Case

53

USS. Bankruptcy Court
Western District of Washington
[Do not reply to this email. If you have questions, contact the Clerk's Office

otice of Bankruptcy Case Filing

[The following transaction was received from Aftorney-Ross, Theola entered of{ 228/2007 ai 9:34 AM PST ahd filed on
/282007

[Case Name: John Doe Smith
Case Number: 07-10020
Docket Text: Chapter 7 Involuntary Peition Re: John Doe Smith Sr Filed by Petitioning Credior(s): XXX Corporation,

Smith Construction (attorney Theola Attorney-Ross), George Smith (attorney Theola Attorney-Ross), (Aftorney-Ross,

Theola) g
Document Number: |

IThe above document(s) are associated with this transaction:

Document description:Main Document

|Original filename:PScan Docs\00-0000000PS pdf

[Electronic document Stamp:

[STAMP WAWBStamp_ID=070851926 [Date=2/28/2007] [FileNumber=1689845-0]
[172968907496£8655d409930285b6£db836¢be35914149aceb96964321383b4eb1278
E91e413fa4bd4292e4e191e6db667a02ba60d596ﬁ)9e04761bb639d56e7]]
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Text Captions: The Notice of Bankruptcy Case Filing screen displays.  This screen provides a receipt of filing.  The date and time of filing displays on the receipt.  It is suggested that a copy be printed for your records.
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