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Multi-part Motions
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This lesson is for training purposes only. Actual documents must be filed in the court's official ECF system.
Read and follow instructions as outlined in each page of the lesson.

Procedural instructions appear in white call-outs.

Information that appears in the he i L i

You may use the playback contro vidate the lesson.
Click the Start button to begin.
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Official Court Electronic Document Filing System

\This facility is for Official Court Business only. Activity to and from this site is logged. Document filings o this system are subject to
\Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evidence of unauthorized or criminal activity will
 forwarded to the appropriate law enforcement officials under 18USC152 and 3571.

‘elcome to the U.S. Bankruptcy Cout for the Western District of Washington Electronic Document Filing System. This service is for attorneys
land firms participating in the clectronic filing system.

Kl I»lll







	Slide 1

This lesson is for training purposes only.  Actual documents must be filed in the court's official ECF system.  Read and follow instructions as outlined in each page of the lesson.  Procedural instructions appear in white call-outs.  Information that appears in the header is for informational purposes only. 

Each page is timed.  If no response is made within the allotted time period, the page may time out. 

You may use the playback controls at the bottom of the screen to navigate the lesson.

Click the Start button to begin. 
USBC - Western Washington                                         Multi-part Motions

Click Start to begin
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The Office of the Clerk accepts electronically filed cases and pleadings and makes the content of these documents available on the court's Internet website via Public Access to Court Electronic Records (PACER). Any PACER subscriber will be able to read, download, store and print the full content of electronically filed documents. The clerk's office will not make electronically available documents that have been sealed or otherwise restricted by court order.

You should not include sensitive information in any document filed with the court unless such inclusion is necessary and relevant to the case. You must remember that any personal information not otherwise protected will be made available over the Internet via PACER. Under the Judicial Conference’s privacy policy certain personal data identifiers must be partially redacted from the case file or pleading whether it is filed traditionally or electronically: 

1) Social Security numbers should be redacted to show only the last four digits;  

2) Birth dates should contain only the year of birth;   

3) Individuals known to be minors should be referred to with initials, and   

4) Financial account numbers should be redacted to the last four digits.

In compliance with the E-Government Act of 2002, a party wishing to file a document containing the personal data identifiers specified above may

(a) file an unredacted document under seal. This document shall be retained by the court as part of the record. or

(b) file a reference list under seal. The reference list shall contain the complete personal data identifier(s) and the redacted identifier(s) used in its (their) place in the filing. All reference in the case to the redacted identifiers included in the reference list will be construed to refer to the corresponding complete identifier. The reference list must be filed under seal, and may be amended as of right. It shall be retained by the court as part of the record. 

The court may, however, still require the party to file a redacted copy for the public file. In addition, exercise caution when filing documents that contain the following:

1) Personal identifying number, such as driver's license number;  2) medical records, treatment and diagnosis;  3) employment history;  4) individual financial information; and 5) proprietary or trade secret information

Counsel is strongly urged to share this notice with all clients so that an informed decision about the inclusion of certain materials may be made. If a redacted document is filed, it is the sole responsibility of counsel and the parties to be sure that all pleadings comply with the rules of this court requiring redaction of personal data identifiers. The clerk will not review each pleading for redaction. 

Click the Continue button
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This screen displays after you have successfully logged onto ECF. The blue bar across the top provides menu
options from which to choose. The majority of filing events can be found in the Bankruptcy category.

Click Bankruptey to docket the motion
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Selectthe Bankruptey link
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NOTE: Multi-part motions may be filed in CM/ECF. This lesson demonstrates the selection of two types of relief
when docketing a motion.

Attachments must be uploaded during the initial filing of the motion. The court will NO LONGER attach e-mailed
copies of documents to a motion once the motion has been filed. When an attachment is required but was not
uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments.

\This facility is for Official Court Business only. Activity to and from this site is logged. Document filings o this system are subject to
\Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evidence of unauthorized or criminal activity will
 forwarded to the appropriate law enforcement officials under 18USC152 and 3571.
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This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy category.

NOTE:  Multi-part motions may be filed in CM/ECF. This lesson demonstrates the selection of two types of relief when docketing a motion.

Attachments must be uploaded during the initial filing of the motion.  The court will NO LONGER attach e-mailed copies of documents to a motion once the motion has been filed.  When an attachment is required but was not uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments.

Click Bankruptcy to docket the motion. 
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The Bankruptcy Events screen displays. This screen provides a list of categories from which to choose. Most
categories contain related events. The Other category is a catch-all for events that do not fit into one of the other
categories. The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.
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Text Captions: Select the Motions/Applications link

The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Click Motions/Applications to begin the filing process.
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The File a Motion screen displays. Enter the case number in the XX-XXXXX format.

[File a Motion

Case Number

99-12345, 1:99-bk-12345 or 1.99-bl-12345

e For this example enter 07-10142,

Then click the Submit button

Incorrect, please try again
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The File a Motion screen displays.   Enter the case number in the XX-XXXXX format.

For this example enter 07-10142.

Then click the Submit button.
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when fili
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. An
be typed for a faster scroll of the list.
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Text Captions: The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.

Scroll through the list of events to select the first motion type.   In the live database the first letter of the first word may be typed to perform a faster search for the event. 
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when fili
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. An
be typed for a faster scroll of the list.

ZECF s - v - ey - nopors - wme - toson
[File a Motion
107-10142-KAO Joha Doe Jones and Jane Doe Jones
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[Adequate Protection
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Animation

[Amend/Modfy Chapter 13 Plan i
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Text Captions: The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.

Scroll through the list of events to select the first motion type.   In the live database the first letter of the first word may be typed to perform a faster search for the event.
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when filing a
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it. An "R" may

be typed for a faster scroll of the list.

SECF
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Text Captions: Select the Relief from Stay (fee) item

The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.

Click on Relief from Stay (fee) to select it as the first relief type.
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when filing a

motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. An "R" may
be typed for a faster scroll of the list.
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Text Captions: The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when filing a
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. A"R" may be
typed for a faster scroll of the list. Hold down the "Ctrl" key on the keyboard and scroll to second relief type to
select t.

stLl— Bankruptcy +  Adversary + Query - Reports + Utiities « Logout
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it
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Text Captions: The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.  Hold down the "Ctrl" key on the keyboard and scroll to second relief type to select it.

Scroll to select the second motion relief type.  

NOTE: In the live database, after selecting the first motion type, you must hold down the Ctrl key on the keyboard and scroll to the second relief type to select it. 
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when filing a
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. A"R" may be

typed for a faster scroll of the list. Hold down the “Ctrl" key on the keyboard and scroll to second relief type to
select it.

SECF Bankruptcy Adversary -+ Query - Reports + Utiities - Logout

[File a Motion
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Type: bk Chapter: 7v Office: 2 (Seattle)
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Text Captions: Select the Adequate Protection item

The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.  Hold down the "Ctrl" key on the keyboard and scroll to second relief type to select it.

Click on Adequate Protection to select it as the second relief type.  

NOTE: In the live database the Ctrl key must be clicked and held after selecting the first relief type in order to select the second type.
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The Motion Events screen displays. Scroll the list of event for the first motion type. For example, when filing a
motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to selectit. A"R" may be

typed for a faster scroll of the list. Hold down the “Ctrl" key on the keyboard and scroll to second relief type to
select it.

SECF Bankruptcy Adversary -+ Query - Reports + Utiities - Logout

[File a Motion

107-10142-KAO John Doe Jones and Jane Doe Jones

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

[Abstention Under Section 305 =
[Access to Tax Documents
| Additional Redactions fiom Transcript

[Allow Claims

|Amend/Modify Chapter 13 Plan
[Appoint Creditors Committee

| Appoint Trustee

Click the Submit button





Slide 12

Text Captions: Click the Submit button

The Motion Events screen displays.   Scroll the list of event for the first motion type.   For example, when filing a motion for Relief from Stay or Adequate Protection, scroll to the Relief from Stay relief type to select it.  An "R" may be typed for a faster scroll of the list.  Hold down the "Ctrl" key on the keyboard and scroll to second relief type to select it.

Click the Submit button.
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The Select the Party screen displays. This screen allows for the selection or addition of the filing party to the case.
‘When the party is listed click on their name to select them from the Select the Party box. When the party is not
listed click Add/Create New party to add them.

Bankruptcy Adversary - Query - Reports - Utiities - Logout

107-10142-KAO John Doe Jones and Jane Doe Jones

Type: bk Chapter: 7+ Office: 2 (Seattle)
Judge: KAO Assets:n Case Flag:
[Please sclect the filr. Select the Add/Create New Party link
Select the Party:
Brown, Ronald G_[Trustee] [Add/CresteNew Part]

Jones, Jane Doe [Joint Debtor]

Jones. John Doe [Debtor]
US Trustee, [US Trustee] Click AddiCreate New party.

Submit | Clear
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Text Captions: Select the Add/Create New Party link

The Select the Party screen displays.   This screen allows for the selection or addition of the filing party to the case.  When the party is listed click on their name to select them from the Select the Party box.   When the party is not listed click Add/Create New party to add them.

Click Add/Create New party.
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The Party Search Results screen displays. When the party is listed in the ECF database, their name will display in
the Party search resuilts box. When they are not listed in the database, a No person found message displays. Click
Create new party to add them.

[Search for a party
SSN TaxId [

Last/Business name

First Name

For this example enter XXXss Corporation
Middle Name

Search | Clear | Then click the Search button
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The Party Search Results screen displays.   When the party is listed in the ECF database, their name will display in the Party search results box.  When they are not listed in the database, a No person found message displays.  Click Create new party to add them.

For this example enter XXXss Corporation.

Then click the Search button.
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The Search for a Party screen displays. This screen allows for the search of the ECF database for the party. Enter
the creditor's Last/Business name to begin the search.

Query - Reports + Utiities - Logout

Bankruptcy Adversary  «

[Search for a party
SSN TaxId [

Last/Business name
First Name

Middle Name
Search | Clear

[Party search results

Click the Create new party button

‘o person found.
| Creatuch@wparty |

For this example click Create new party.
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Text Captions: Click the Create new party button

For this example click Create new party.

The Search for a Party screen displays.  This screen allows for the search of the ECF database for the party.  Enter the creditor's Last/Business name to begin the search.
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The Party Information screen displays. This screen allows for the addition of the filer's information. The creditor's
address information is not required for the motion. The Role for the party is creditor.

Bankruptcy Adversary -+ Query - Reports + Utiities - Logout
Last name [0(ss Corporation First name
Middle Generation Title
name
SSN mar TaxID
Office Address 1
Address 2 Address 3
City State
County =l Country
Phone Fax
E-mail
Role [(blank) Clck o -
Party text
Click the Role drop-down arrow to make a selection.
Submit | Cancel | Clear
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Text Captions: Click the Close button

The Party Information screen displays.   This screen allows for the addition of the filer's information.  The creditor's address information is not required for the motion.   The Role for the party is creditor.

The Party Information screen displays.   This screen allows for the addition of the filer's information.  The creditor's address information is not required for the motion.   The Role for the party is creditor.

Click the Role drop-down arrow to make a selection. 
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The Party Information screen displays. This screen allows for the addition of the filer's information. The creditor's
address information is not required for the motion. The Role for the party is creditor.
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Text Captions: Select the Creditor (cr:cr) item

The Party Information screen displays.   This screen allows for the addition of the filer's information.  The creditor's address information is not required for the motion.   The Role for the party is creditor.

For this example select Creditor (cr:cr).
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The Party Information screen displays. This screen allows for the addition of the filer's information. The creditor's
address information is not required for the motion. The Role for the party is creditor.

Bankruptcy Adversary + Query + Reports + Utiities  Logout
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name
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Address2[ Address 3
[ [
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Text Captions: Click the Submit button

Click the Submit button.

The Party Information screen displays.   This screen allows for the addition of the filer's information.  The creditor's address information is not required for the motion.   The Role for the party is creditor.
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The Selectthe Party screen displays again. The newly added creditor displays in the Select the Party box.

Bankruptcy Adversary - Query - Reports - Utiities - Logout

107-10142-KAO John Doe Jones and Jane Doe Jones
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

Add/Create New Party

Click the Submit button

Click the Submit button
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Text Captions: Click the Submit button

The Select the Party screen displays again.   The newly added creditor displays in the Select the Party box.  

Click the Submit button.

	[image: image20.png]ndows Internet Explorer ~=1olx|

Wi

Western Washington TRAIN Database V3.

The AttorneyiParty Association screen displays. Clicking the checkbox in this screen forms an association
between the attorney and the creditor in the ECF database.

Bankruptcy Adversary - Query - Reports - Utiities - Logout

107-10142-KAO John Doe Jones and Jane Doe Jones

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

[The following attorney/party associations do not ex{ Select the check box
[Please check which associations should be created

I~ [XXXss Corporation, (cr-cr) represented by Attorney-Ross, Theolaaty)
I

it |,
[(J:hckthe checkbox to form an association between attorney and creditor.
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Text Captions: Select the check box

The Attorney/Party Association screen displays.  Clicking the checkbox in this screen forms an association between the attorney and the creditor in the ECF database.

Click the checkbox to form an association between attorney and creditor.
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The AttorneyiParty Association screen displays. Clicking the checkbox in this screen forms an association
between the attorney and the creditor in the ECF database.

Bankruptcy Adversary - Query - Reports - Utiities - Logout

107-10142-KAO John Doe Jones and Jane Doe Jones

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

(The following attorneyparty associations do not exist for th
[Please check which associations should be created £ jic: the Submit button

¥ 'XXXss Corporation, (cr-cr) represented by Attorney-Ross, Theolaaty)

Clear

Click the Submit button







	Slide 21

Text Captions: Click the Submit button

Click the Submit button.

The Attorney/Party Association screen displays.  Clicking the checkbox in this screen forms an association between the attorney and the creditor in the ECF database.
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The Motion Hearing screen displays. Answering y at this screen will prompt ECF to display a later screen for
inclusion of the hearing information. Answer n when the matter will be filed ex parte.

Bankruptcy

Adversary

[
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Clear
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Utiities +  Logout

Click the Submit button
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Text Captions: Click the Submit button

Click the Submit button.

The Motion Hearing screen displays.  Answering y at this screen will prompt ECF to display a later screen for inclusion of the hearing information. Answer n when the matter will be filed ex parte. 
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The PDF Attachment screen displays. This screen allows for the upload of the Motion into ECF. The motion must
be saved to PDF format prior to upload.

Bankruptcy Adversary - Query - Reports - Utiities - Logout

107-10142-KAO John Doe Jones and Jane Doe Jones
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

[Remember to attach exhibits and proposed order.
Select the pdf document (for example: C:1199cv301-21.pd).

Filename

I [ omuns |
Attachments to Document: & No © Yes
Click the Browse button.

Submit | Clear

Click the Browse button
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Text Captions: Click the Browse button

Click the Browse button.

The PDF Attachment screen displays.  This screen allows for the upload of the Motion into ECF.  The motion must be saved to PDF format prior to upload.
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The Choose file box displays. This box allows for the navigation through drives, folders and file for the saved PDF
. The motion must be saved to PDF prior to upload into ECF.
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Text Captions: Select the 07-10142MotRFS.pdf item

The Choose file box displays.  This box allows for the navigation through drives, folders and file for the saved PDF image.  The motion must be saved to PDF prior to upload into ECF.

For this example click on 07-10142MotRFS.pdf to select it.
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The Choose file box displays. This box allows for the navigation through drives, folders and file for the saved PDF
image. The motion must be saved to PDF prior to upload into ECF.
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Text Captions: Click the Open button

Click Open to upload the document.

The Choose file box displays.  This box allows for the navigation through drives, folders and file for the saved PDF image.  The motion must be saved to PDF prior to upload into ECF.
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Western Washington TRAIN Database V3.

The PDF Attachment screen displays again. The path and file name displays in the Filename field. Review the
information for accuracy. When filing a motion that will be set for a hearing, the proposed order must be added as
an Attachment to Documents. A PDF image may not be larger than 5 MB in size. Larger PDF documents must be
broken apart, with the additional parts uploaded as attachments.

NOTE: Attachments must be uploaded during the initial filing of the motion. The court will NO LONGER attach e-
mailed copies of documents to a motion once the motion has been filed. When an attachment is required but was
not uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments.

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

Select the radio button

[Remember to attach exhibits and
Select the pdf document (for example: C:1199cv301-21.pd).

Filename

[P-\ScanDOCS\07-10142MotRFS pdf Browse... |

Attachments to Document: & No|¢|Yes

N
Click the Yes radio button to attach the Proposed Order. ’7
Submit | Clear
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The PDF Attachment screen displays again.  The path and file name displays in the Filename field. Review the information for accuracy.  When filing a motion that will be set for a hearing, the proposed order must be added as an Attachment to Documents.   A PDF image may not be larger than 5 MB in size.   Larger PDF documents must be broken apart, with the additional parts uploaded as attachments.

NOTE:  Attachments must be uploaded during the initial filing of the motion.  The court will NO LONGER attach e-mailed copies of documents to a motion once the motion has been filed.  When an attachment is required but was not uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments.

Click the Yes radio button to attach the Proposed Order. 
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The PDF Attachment screen displays again. The path and file name displays in the Filename field. Review the
information for accuracy. When filing a motion that will be set for a hearing, the proposed order must be added as
an Attachment to Documents. A PDF image may not be larger than 5 MB in size. Larger PDF documents must be
broken apart, with the additional parts uploaded as attachments.

NOTE: Attachments must be uploaded during the initial filing of the motion. The court will NO LONGER attach e-
mailed copies of documents to a motion once the motion has been filed. When an attachment is required but was
not uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments.

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

[Remember to attach exhib] Ciickthe Submit button
Select the pdf document (for example: C:\199&v30T-2T pa).

Filename

[PScanDOCS\07-10142MotRFS pdf || Browse.

Attachments to Document: © No| & Yes

Gebeoit | Clear |

Click the Submit button
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The PDF Attachment screen displays again.  The path and file name displays in the Filename field. Review the information for accuracy.  When filing a motion that will be set for a hearing, the proposed order must be added as an Attachment to Documents.   A PDF image may not be larger than 5 MB in size.   Larger PDF documents must be broken apart, with the additional parts uploaded as attachments.

NOTE:  Attachments must be uploaded during the initial filing of the motion.  The court will NO LONGER attach e-mailed copies of documents to a motion once the motion has been filed.  When an attachment is required but was not uploaded during the filing of the motion, the motion MUST be re-filed along with any attachments. 

	[image: image28.png]Western Washington TRAIN Database V3. ndows Internet Explorer =]p)

The Attachment screen displays. This screen allows for the upload of attachments to the motion.
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) Add the flename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the
ext button.
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Text Captions: Click the Browse button

Click the Browse button.

The Attachment screen displays.  This screen allows for the upload of attachments to the motion.  
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Text Captions: Select the 07-10142PropO.pdf item

Click on 07-10142PropO.pdf to upload the proposed order.

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved
proposed order. The document must be saved in PDF format prior to upload.
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Text Captions: Click the Open button

Click Open to upload the file.

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved
proposed order. The document must be saved in PDF format prior to upload.
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Text Captions: Click the Type drop-down arrow

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.

Click the Type drop-down arrow.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved
proposed order. The document must be saved in PDF format prior to upload.
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Text Captions: Select the Proposed Order item

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.

Click Proposed Order to select it.



	[image: image33.png]Western Washington TRAIN Database V3. ndows Internet Explorer =]p)

The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved
proposed order. The document must be saved in PDF format prior to upload.

ZECF = s - ovosn

[File a Motion:

107-10142-KAO John Doe Jones and Jane Doe Jones

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: KAO Assetsin Case Flag.

[Select one or more attachments.

1)Enter the pdf document that contains attachment (for example: C:\appendix pd).
Filename
[P\Scan\DOCS\07-10142Pr0p0.pa- Browse.

[2)Select a document type, and/or enter a description. | Click the Add to List
Type Description
Proposed Order =] [

button
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ext button.

Remove for{ Click the Add to List button =
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Text Captions: Click the  Add to List button

Click the Add to List button.

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved
proposed order. The document must be saved in PDF format prior to upload.
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Text Captions: Click the Next button

The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved proposed order.  The document must be saved in PDF format prior to upload.

Click the Next button.
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The Fee Requirement screen displays. Answery when the filing party is not one that is listed in this page. A credit
card payment screen wil display at the end of the filing.

SECF
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[File a Motion:

107-10142-KAO Joha Doe Jones and Jane Doe Jones

Type: b Chapter: 7v
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Case Flag.
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[Filed by a Child Support Creditor
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[Filed by US Government
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Text Captions: Click the Submit button

Click the  Next button

The Fee Requirement screen displays.  Answer y when the filing party is not one that is listed in this page.  A credit card payment screen will display at the end of the filing. 

Click the Submit button.
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The Property Description screen displays. This screen allows for a brief description of the property for which relief

is being sought.

[File a Motion:
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Type: bk Chapter: 7v Office: 2 (Seattle)
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Incorrect, please try again

[Please provide a short description of the property. (ic. Real Property located at 222 Main St, Seattle WA or 2001 Ford Focus VIN

820XCSSTVES. You can use up to 250 characters in the box.)|

Submit | Clear For this example enter 2004 Honda Accord

Then click the Submit button
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The Property Description screen displays.  This screen allows for a brief description of the property for which relief is being sought.

For this example enter 2004 Honda Accord.

Then click the Submit button.
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Western Wast
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The Hearing Information screen displays.  This screen allows for the addition of the hearing date, time and location.  Refer to the court's website for future hearing dates for the appropriate judge.  http://www.wawb.uscourts.gov/posts.htm?f=30

For this example enter 11/29/07 in the Hearing Date field.

Then click in the Hearing Time field. 
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The Hearing Information screen displays. This screen allows for the addition of the hearing date, time and location.
Refer to the court's website for future hearing dates for the appropriate judge.
hittp:iwww.wawb.uscourts.goviposts.htm?f=30

Bankruptcy Adversary - Query - Reports - Utiities - Logout
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Incorrect, please try again

Enter 9:30 in the Hearing Time field
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[Response due seven calendar days before hearing:
11/23/2007 Calendar
‘Submit Clear
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Text Captions: Incorrect, please try again

The Hearing Information screen displays.  This screen allows for the addition of the hearing date, time and location.  Refer to the court's website for future hearing dates for the appropriate judge.  http://www.wawb.uscourts.gov/posts.htm?f=30

Enter 9:30 in the Hearing Time field.

Then click the AM radio button.
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The Hearing Information screen displays. This screen allows for the addition of the hearing date, time and location.
Refer to the court's website for future hearing dates for the appropriate judge.
hittp:iwww.wawb.uscourts.goviposts.htm?f=30
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Text Captions: The Hearing Information screen displays.  This screen allows for the addition of the hearing date, time and location.  Refer to the court's website for future hearing dates for the appropriate judge.  http://www.wawb.uscourts.gov/posts.htm?f=30

Click the Location drop-down arrow

Click the Location drop-down arrow.
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Text Captions: Select the Judge Overstreet's Courtroom, U.S. Courthouse, Room 7206 item

The Hearing Information screen displays.  This screen allows for the addition of the hearing date, time and location.  Refer to the court's website for future hearing dates for the appropriate judge.  http://www.wawb.uscourts.gov/posts.htm?f=30

For this example click Judge Overstreet's Courtroom, US Courthouse, Room 7206 to select it. 
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The Hearing Information screen displays. This screen allows for the addition of the hearing date, time and location.
Refer to the court's website for future hearing dates for the appropriate judge.
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Text Captions: Click the Submit button

The Hearing Information screen displays.  This screen allows for the addition of the hearing date, time and location.  Refer to the court's website for future hearing dates for the appropriate judge.  http://www.wawb.uscourts.gov/posts.htm?f=30

Click the Submit button.

Click the Submit button.
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The Proof of Service Included screen displays. When the Proof of Service is contained within the motion answer y.
in the Proof of Service Included field.

‘When the Proof of Service is a separate document, it may be uploaded as an additional Attachment to Document.
Upload it after the Proposed Order. Answer y in the Proof of Service Included field.

The Proof of Service may also be filed as a separate entry on the electronic docket. Look for the Proof of Service
event under the Other category when filing it separately. Answer n in the Proof of Service Included field.

Chapter: 7v Office: 2 (Seattle)

Type: bk
Case Flag.

Tudge: KAO Assetsin

ffs Proof of Service Included? [y or n] [0
Clear

Click the Submit button
Click the Submit button
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Text Captions: Click the Submit button

The Proof of Service Included screen displays. When the Proof of Service is contained within the motion answer y in the Proof of Service Included field.

When the Proof of Service is a separate document,  it may be uploaded as an additional Attachment to Document.  Upload it after the Proposed Order.  Answer y in the Proof of Service Included field.

The Proof of Service may also be filed as a separate entry on the electronic docket.  Look for the Proof of Service event under the Other category when filing it separately. Answer n in the Proof of Service Included field.

Click the Submit button. 


	[image: image43.png]Western Wast

The Modify Text screen displays. This screen allows for a review of information that will be added to the electronic
docket. Note: Mulitple motion types display. A pre-text box displays to the left of each motion type. When, for
example, the motion is being amended, select Amended from the pre-text drop down list. A supplemental text box
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displays to the right of the Adequate Protection motion type.
If errors are discovered as a result of the review, click Bankruptcy to restart the entry.
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Text Captions: Click the Submit button

The Modify Text screen displays.   This screen allows for a review of information that will be added to the electronic docket.  Note: Multiple motion types display.  A pre-text box displays to the left of each motion type.  When, for example, the motion is being amended, select Amended from the pre-text drop down list.  A supplemental text box displays to the right of the Adequate Protection motion type.

If errors are discovered as a result of the review, click Bankruptcy to restart the entry. 

Review the docket text for accuracy.   If a significant error is discovered, click Bankruptcy to begin again.  

For this example,  click Submit to continue.
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The Final Text screen displays. This screen allows for a final review of information that will appear on the ECF
docket. When errors are discovered after submitting at this screen the Clerk's Office must be notified or the filing
must be amended.
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Text Captions: Click the Submit button

The Final Text screen displays.   This screen allows for a final review of information that will appear on the ECF docket.  When errors are discovered after submitting at this screen the Clerk's Office must be notified or the filing must be amended.

Review the text for accuracy.

Then click the Submit button.
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The Notice of Electronic Filing screen displays. This screen is the receipt of filing. It contains the date and time of
filing and the document number assigned the motion.
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