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Documents must be printed to PDF format prior to upload into ECF. Typically, documents are created in a word processor, usually Word or WordPerfect,
then saved (converted) to PDF format.

Click Here to Continue

Debtor
CaseNo. ___00-10018
JaneDoe
Plaintift
V. Chepter 7
John Doe 1
Defendant Adv. Proc.No.*__00-1001

=] 'YOU ARE COMMANDED to appear in the United States Bankruptcy Court at the place, date, and time specified
below o testifyin the above adversary proceeding.
PLACECF TESTIVONY COURTROCH
700 Stewart St, 8107 US Courthouse, 700 Stewart St
Seattle, WA

DATEAND TE
05772007 At&30 am.

QO YOUARE COMMANDEDto appear atthe place, date, andtime specified belowto testify atthe taking of a
depositionin the adversary proceeding

FLACECF CEFCBITION DATEAND THE

QO YOUARE COMMANDEDto produce and permitinspection and copying of the following documents or objects at
the place, date, and ime specified below(list documents or objects):
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05/07/200704169:30 8.m I[TBI O
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Text Captions: Documents must be printed to PDF format prior to upload into ECF.  Typically, documents are created in a word processor, usually Word or WordPerfect, then saved (converted) to PDF format.  
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el Click File on the word processing menu bar. For this
example WordPerfect X3 was used to create the

B

reate the document in the word processing soffware prior to printing it to PDF. If the
rint icon is clicked in Word the document is printed using the default printer. Click

"File" and select "Print" to view printers installed on the computer.
document.
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Select File on the menu bar CaseNo. ___00-10018
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Plaintift
V. Chepter 7
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Defendant Adv. Proc.No.*__00-1001

QO YOUARE COMMANDEDto appearinthe United States Bankruptey oLt atthe place, date, andtime specified
below to testifyinthe above adversaryproceedng.

PLACECF TESTIVONY COURTROCH
700 Stewart St, 8107 US Courthouse, 700 Stewart St
Seattle, WA DATE AND TIVE

05772007 At&30 am.

QO YOUARE COMMANDEDto appear atthe place, date, andtime specified belowto testify atthe taking of a
depositionin the adversary proceeding

FLACECF CEFCBITION DATEAND THE

QO YOUARE COMMANDEDto produce and permitinspection and copying of the following documents or objects at
the place, date, and ime specified below(list documents or objects):
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Text Captions: Select  File on the menu bar

Create the document in the word processing software prior to printing it to PDF.   If the Print icon is clicked in Word the document is printed using the default printer.  Click "File" and select "Print" to view printers installed on the computer.

Click File on the word processing menu bar.  For this example WordPerfect X3 was used to create the document.
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Text Captions: Select the Print (Ctrl+P) menu item.
Create the document in the word processing software prior to printing it to PDF. 

Click Print from the drop-down list that displays to print it to PDF.  
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The Printer Selection box displays. Select the PDF printer from the list of printers. All installed printers may be viewed by clicking the Name drop-down
arrow.
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The Printer Selection box displays.  Select the PDF printer (Print to PDF, Adobe Writer, etc.) from the list of printers. All installed printers may be viewed by clicking the Name drop-down arrow.

Click the Name drop-down arrow at Destination.
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The Printer Selection box displays. Select the PDF printer from the list of printers. All installed printers may be viewed by clicking the Name drop-down
arrow.
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Text Captions: Select the Adobe PDF item

The Printer Selection box displays.  Select the PDF printer from the list of printers. All installed printers may be viewed by clicking the Name drop-down arrow.

Select the printer that converts the document to PDF. 

For this example select Adobe PDF from the list of printers. 
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The Printer Selection box displays. Select the PDF printer from the list of printers. Allinstalled printers may be viewed by clicking the Name drop-down

arrow.
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Text Captions: Click the Print button

The Printer Selection box displays.  Select the PDF printer from the list of printers. All installed printers may be viewed by clicking the Name drop-down arrow.

Click the Print button to print to PDF.
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	[image: image8.png]The Save PDF File As screen displays. This screen allows you to navigate to a destination for saving the document. Store the document in a location

where it may easily be rerieved later.
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Text Captions: Select the Save in combo box

The Save PDF File As screen displays.   This screen allows you to navigate to a destination for saving the document.  Store the document in a location where it may easily be retrieved later.

For this example click the Save in drop-down arrow.
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The Save PDF File As screen displays. This screen allows you to navigate to a destination for saving the document. Store the document in  location
where it may easily be rerieved later.

T =

- My Rrecent Documents F . [ . 1. .
fe) il - ook N 8
wrecen | O Ch 13 Trustee Info Sheet1 paf RY PROCEEDING
Bz ¢ Flopey () Ch 13 Trustee Info Sheet.pd
e Local Disk [Ciflick Box. P_0606Forms254 12.06.pck
@ 2 0D Dive D) 0-10018
Desktop () Test Videa [E:] jtern
2 Data on WIN_FS (Ust y £
22 Dateon Usheitae (5 O 1is xample select Local Disk (C2)
52 Apps on WIN_FS (Us 7
MyDocumerts | g Mai on WIN_FS (UsbcS-seal (V) Subpoens Adversary.pdf
= ;d'Dan ?N‘\gjs (UsbeSseal (P) Subpoena Barksuptcy.pdf lm
ty Digtal Camera ourts Draft Jan i
g! £ Shared Documents [l Cots reftdn 02007 €Cor [+ 001001
My Compuier | 5 by Documents
€ My Network Places
‘g S 0116200 3 by Courtat the place, date, andtime specified
(2 31 Schedules
MyNetwork | () 3 1Changes = Save
Plces | 5 DataEry - cace | fourthouse, 700 Stewart St
5 FORMS
S Images
— | S NewFelder
SCHEDS
a g et t the place, date, andtime specified belowto testify at the taking ofa
() Unused Desktop Shortcuts. s}
FLACE CF DEFCBITION DAEADTIVE

QO YOUARE COMMANDED to produce and permitinspection andcopying of the following documents or objects at
the place, date, and ime specified below(list documents or objects)

R
[ Lef nd[Hd Left ina [ Hd Lot ind[d Left Ind]Defendl nt[Cel
R
R







	Slide 9

Text Captions: Select the Local Disk (C:) item

For this example select Local Disk (C:) 

The Save PDF File As screen displays.   This screen allows you to navigate to a destination for saving the document.  Store the document in a location where it may easily be retrieved later.
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Text Captions: Double-click the ECF item

For this example double-click the ECF folder. 

The Save PDF File As screen displays.   This screen allows you to navigate to a destination for saving the document.  Store the document in a location where it may easily be retrieved later.
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Text Captions: Click the Save button

The Save PDF File As screen displays.   This screen allows you to navigate to a destination for saving the document.  Store the document in a location where it may easily be retrieved later.

Click the Save button.
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The Creating Adobe PDF screen displays. The document is being converted to PDF format.
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Text Captions: The Creating Adobe PDF screen displays.   The document is being converted to PDF format.
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The document in PDF format displays in the screen. Click File > Close to close the newly created PDF document.
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Text Captions: The document in PDF format displays in the screen.   Click File > Close to close the newly created PDF document.
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Select the View menu in Word for alternate viewing/printing formats

