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Read and follow instructions as outlined in each page of the lesson. Procedural instructions
appear in white call-outs.

Information that appears in the header is for informational purposes only.

Each page is timed. If no response is made within the allotted time period, the page may time out
(response times vary). Use the navigation bar to restart the lesson.

Click here to Continue

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System
(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system

are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: Received Unsigned Order

Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs. Information that appears in the header is for informational purposes only. Each page is timed.  If no response is made within the allotted time period, the page may time out (response times vary).  Use the navigation bar to restart the lesson.                                                



	
	[image: image2.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer.

This sereen displays after you have successfully logged onto ECF. The blue bar across the top provides menu options
from which to choose. The majority of filing events can be found in the Bankruptey menu option.

ptcy - Adversary - Query - Reports - Utiities - Logout

lact tha Banke
Click Bankruptey to file the Received Unsigned Order.

U.S. Bankruptcy Court
‘Western District of Washington

Official Court Electronic Document Filing System
(This facility is for Oficial Court Business only. Activity to and from this site is logged. Document filings on this system

are subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of |
thorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USCI52 and.

‘elcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
service is for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy menu option.

Click Bankruptcy to file the Received Unsigned Order. 
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The Bankruptey Events screen displays. This sereen provides a list of categories from which to choose. Most categories
contain related events. The Other category is a catch-all for events that do not fit into one of the oher categories. The
ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

AnswerResponseDeclaration..  ECF HELP DESK
Appeal
Claim Actions
Confirm/Strike/Continue Hrg
Creditor Maintenance.
File Claims
Involntary Case Events
Motions/Applications
Notices
'Open Involuntary Case

en Voluntary BK Case

Other
P E ::
2 Glck the Other hyperlink hefOtheglink

Case Upload
Judge/Trustee Assignment
Quick Event Finder
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Text Captions: The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

Click the Other hyperlink.
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The Miscellaneous screen displays. Enter the case number in the 0(Y0000C format.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

99-12345, 1:99-bk-12345 or 1.99-bl-12345

For this example enter 07-10018. & try again

0018

Then click the Submit button.
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Text Captions: The Miscellaneous screen displays.  Enter the case number in the XX-XXXXX format.

For this example enter 07-10018.

Then click the Submit button.




	[image: image5.png]The Miscellaneous events screen displays. This screen allows for the selection of events listed in the Other category.
Scroll to the Received Unsigned Order event to select it.

Bankrup dve Que epo e o
Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)

Judge: SIS Assetsin

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdlt, MEANSNO

Balance of Schedules

Brief

(Cash Flow Statement

Animation
Certificate of Credit Counseling for Debtor (7905 704)
Certificate of Credit Counseling for Joint Debtor (0, ¥:0)

Certficate of Financial Management Course for Debtor
Certificate of Financial Management Course for Joint Debtor
|Chapter 11 Statement of Current Monthly Income (Form 228) (Means Test)

‘Submit

I
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Text Captions: The Miscellaneous events screen displays.   This screen allows for the selection of events listed in the Other category.   Scroll to the Received Unsigned Order event to select it.
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Scroll to the Received Unsigned Order event to select it.

Ex-Parte orders and approved orders submitted after the response date or hearing date may be filed electronically as
Received Unsigned Orders. All other orders must be brought in paper form o the court at the fime of the hearing.

Proposed orders are submitted as attachments to motions. Refer to the Motions section of this manual for instructions on

submiting proposed orders.

Tudge: SIS Assetsin
Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO

Type: bk Chapter: 7v Office: 2 (Seattle)

Presumption of Undue Hardship
Proof of Senice

Reaffirmation Agreement (Debtor s represented by attomey)
Reaffrmation Agreement (Undue Hardship)

Reaffrmation Agreement - pro se (Debtor is not represented by attomey)
Rebuttal of Presumption of Undue Hardship

3

Received UNSIGNED Order n__ ClekBox

Report r
Click on Received UNSIGNED Order to select it

Le Received UNSIGNED Order ifer

‘Submit
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Text Captions: The Miscellaneous events screen displays.   This screen allows for the selection of events listed in the Other category.   Scroll to the Received Unsigned Order event to select it.  Ex-Parte orders and approved orders submitted after the response date or hearing date may be filed electronically as Received Unsigned Orders.  All other orders must be brought in paper form to the court at the time of the hearing.  
Proposed orders are submitted as attachments to motions.  Refer to the Motions section of this manual for instructions on submitting proposed orders.  Click on Received UNSIGNED Order to select it. 


	[image: image7.png]The Miscellaneous events screen displays. This screen allows for the selection of events listed in the Other category.
Scroll to the Received Unsigned Order event to select it.

Que e 0
Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)

Tudge: SIS Assetsin
Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO

Presumption of Undue Hardship

Proof of Senice

Reaffirmation Agreement (Debtor s represented by attomey)
Reaffrmation Agreement (Undue Hardship)

Reaffrmation Agreement - pro se (Debtor is not represented by attomey)
Rebuttal of Presumption of Undue Hardshi

Guoeoit | [ Clear

utton
Click the Submit button.
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Text Captions: The Miscellaneous events screen displays.   This screen allows for the selection of events listed in the Other category.   Scroll to the Received Unsigned Order event to select it.

Click the Submit button.
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The Party Selection screen displays. This screen allows for the selection of the filer of the Received unsigned order. The
party should be listed in the sefect the party box. Click on their name to select them. When the party is not listed click
Add/Create New Party to add them.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

lease select the filer.

Select the Party:

[James. Nancy L. [Trustee] Add/Create New Party
RRR Accounting Senice, [Accountant]
'Sears Roebuck. [Creditor]

|Smith, Jane Doe [Joint Debtor]

|Smith, John Doe [Debtor]

US Trustee, [US Trustee]

[West Houston Medical Center, [Creditor]
XCC Corporation. [Geeditor]

Submit | [Clear Fovtms example select XCC Corporation, [Creditor]
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Text Captions: The Party Selection screen displays.  This screen allows for the selection of the filer of the Received unsigned order.  The party should be listed in the select the party box.  Click on their name to select them.  When the party is not listed click Add/Create New Party to add them.

For this example select XCC Corporation, [Creditor]
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The Party Selection screen displays. This screen allows for the selection of the filer of the Received unsigned order. The

party should be listed in the sefect the party box. Click on their name to select them. When the party is not listed click
Add/Create New Party to add them.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

lease select the filer.

Select the Party:

[James. Nancy L. [Trustee] Add/Create New Party
RRR Accounting Senice, [Accountant]
'Sears Roebuck. [Creditor]

|Smith, Jane Doe [Joint Debtor]

|Smith, John Doe [Debtor]

US Trustee, [US Trustee]

\West Houston Medical Center. [Creditor]
Clear

N Click the Submit button
Click the Submit button.
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Text Captions: The Party Selection screen displays.  This screen allows for the selection of the filer of the Received unsigned order.  The party should be listed in the select the party box.  Click on their name to select them.  When the party is not listed click Add/Create New Party to add them.

Click the Submit button.
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The PDF Attachment screen displays. This screen allows for the upload of the imaged Received Unsigned Order into ECF.
‘The Order must be saved in PDF format prior to upload.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

Select the pdf document (for example: C:1199cv301-21.pd).
Filename

IETT

Attachments to Document: © No O Yes CRREEreesslEuEn
Click the Browse button

‘Submit
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Text Captions: The PDF Attachment screen displays.  This screen allows for the upload of the imaged Received Unsigned Order into ECF.  The Order must be saved in PDF format prior to upload.

Click the Browse button.
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Text Captions: The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Received Unsigned Order must be saved in PDF format prior to upload into ECF.

For this example select 00-00000OOPS.pdf.
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The Choose file box displays. This box allows for the navigation through drives, folders and files for the saved PDF Image.
The Received Unsigned Order must be saved in PDF format prior to upload into ECF.
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Click Open to complete the upload process.
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Text Captions: The Choose file box displays.  This box allows for the navigation through drives, folders and files for the saved PDF Image.   The Received Unsigned Order must be saved in PDF format prior to upload into ECF.

Click Open to complete the upload process.




	[image: image13.png]Western Washington TRAIN Database V3.1.4 - Windows Internet Explorer.

The PDF Attachment screen displays again. The file path and name of document displays in the Filename field. Review

the information for accuracy.

Open Voluntary Bankruptcy Case

Select the pdf document (for example: C:1199cv501-21.pdf).
Filename

P:\Scan\Docs\00-0000000PS pdf (CEmwse)
Attachments to Document: ® No O Yes

Guoeoit | [ Clear

utton
Click the Submit button.
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Text Captions: The PDF Attachment screen displays again.  The file path and name of document displays in the Filename field.  Review the information for accuracy.

Click the Submit button.
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The Refer to existing event screen displays. This screen allows for the linking of events; of the received unsigned order to
the motion. Al received unsigned orders and other responsive pleadings must be linked to the motion. The motion is
considered the mother of all events.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

CJRefer fo existing event(s)?

‘Submit
Click the Refer to event(s)? checkbox.

|
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Text Captions: The Refer to existing event screen displays.  This screen allows for the linking of events; of the received unsigned order to the motion.  All received unsigned orders and other responsive pleadings must be linked to the motion.  The motion is considered the mother of all events.

Click the Refer to existing event(s)? checkbox.
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the motion. Al received unsigned orders and other responsive pleadings must be linked to the motion. The motion is
considered the mother of all events.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

|Refer to existing event(s)?

Clear

Click the Submit button
Click the Submit button.
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Text Captions: The Refer to existing event screen displays.  This screen allows for the linking of events; of the received unsigned order to the motion.  All received unsigned orders and other responsive pleadings must be linked to the motion.  The motion is considered the mother of all events.

Click the Submit button.


	[image: image16.png]The Category Selection screen displays. This screen allows for the selection of the filing category. Vihen linking
responsive or supportive pleadings select the motion category. All responsive pleadings should be linked to the motion.
All categories may be selected clicking on the first in the list, holding down with the mouse and scrolling to the option on
the list
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Text Captions: The Category Selection screen displays.  This screen allows for the selection of the filing category.  When linking responsive or supportive pleadings select the motion category.  All responsive pleadings should be linked to the motion.  All categories may be selected clicking on the first in the list, holding down with the mouse and scrolling to the option on the list.

Click on motion to select it from the list.




	[image: image17.png]The Category Selection screen displays. This screen allows for the selection of the filing category. Vihen linking
responsive or supportive pleadings select the motion category. All responsive pleadings should be linked to the motion.
All categories may be selected clicking on the first in the list, holding down with the mouse and scrolling to the option on
the list,
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Text Captions: The Category Selection screen displays.  This screen allows for the selection of the filing category.  When linking responsive or supportive pleadings select the motion category.  All responsive pleadings should be linked to the motion.  All categories may be selected clicking on the first in the list, holding down with the mouse and scrolling to the option on the list.

Click the Submit button.
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The Motion Events screen displays. This screen displays all active motions in the case. Select the motion that the
Unsigned Received Order relates to. When selecting all categories at the screen, all events in the case would display.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

't;tms example click the checkbox for document 4, Motion for Relief from Stay.

03]02/20/2007 4 Motion for Relief from Stay, 511 Jones Rd, Seattle, VA with Notice of Hearing,

hvice. Filed by Theola Attorney-Ross on behalf of XCC Corporation

Select the check box or 3/6/2007 at 09:30 AM at Judge Steiner's Courtroom, U.S

——Coumonse, Room 8206. Response due by 2127/2007. (Attachments: £ (1)
Proposed Order) (Attorney-Ross, Theola)

[ 02/26/2007 11 Objection to Claim Numiber 2, Hearing Notice and Certificate of Maling.
Objection to Claim Hearing to be held on 3/12/2007 at 09:30 AM at Judge
Steiner's Courtroom, U.S. Courthouse, Room 8206. Response due by 3/6/2007.
Filed by Theola Aftomey-Ross on behalf of RRR Accounting Service.(Aftomey-
Ross, Theola)

[ 02/26/2007 12 Motion for Relief from Stay, Hondla with Notice of Hearing. Proof of Service.
Filed by Marc Stern on behalf of West Houston Medical Center Scheduled for
3/12/2007 at 09:30 AM at Judge Steiner's Courtroom, U.S. Courthouse, Room
8206. Response due by 3/5/2007. (Atiachments: # (1) Proposed Order) (Ross,
Theola)

[ 02/26/2007 13 Objection to Claim Numiber 2, Hearing Notice and Certificate of Maling.
Obiection to Claim Hearing to be held on 3/12/2007 at 09:30 AM at Judse
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Text Captions: The Motion Events screen displays.  This screen displays all active motions in the case. Select the motion that the Unsigned Received Order relates to.  When selecting all categories at the screen, all events in the case would display.  

For this example click the checkbox for document 4, Motion for Relief from Stay.
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The Motion Events screen displays. This screen displays all active motions in the case. Select the motion that the
Unsigned Received Order relates to. When selecting all categories at the screen, all events in the case would display.

Courthouse, Room 8206. Response due by 2127/2007. (Attachments: # (1)
Proposed Order) (Attorney-Ross, Theola)

[ 02/26/2007 11 Objection to Claim Numiber 2, Hearing Notice and Certificate of Maling.
Objection to Claim Hearing to be held on 3/12/2007 at 09:30 AM at Judge
Steiner's Courtroom, U.S. Courthouse, Room 8206. Response due by 3/6/2007.
Filed by Theola Aftomey-Ross on behalf of RRR Accounting Service.(Aftomey-
Ross, Theola)

[ 02/26/2007 12 Motion for Relief from Stay, Hondla with Notice of Hearing. Proof of Service.
Filed by Marc Stern on behalf of West Houston Medical Center Scheduled for
3/12/2007 at 09:30 AM at Judge Steiner's Courtroom, U.S. Courthouse, Room
8206. Response due by 3/5/2007. (Atiachments: # (1) Proposed Order) (Ross,
Theola)

[ 02/26/2007 13 Objection to Claim Numiber 2, Hearing Notice and Certificate of Maling.
Objection to Claim Hearing to be held on 3/12/2007 at 09:30 AM at Judge
Steiner's Courtroom, U.S. Courthouse, Room 8206. Response due by 3/6/2007.
Filed by Theola Aftorey-Ross on behalf of West Houston Medical Center.
(Attomey-Ross, Theola)

[ 02/26/2007 14 Motion for Adequate Protection with Notice of Hearing. Proof of Service. Filed by
Theola Attorney-Ross on behalf of Sears Roebuck Scheduled for 4/17/2008 at

Courtroom, US. Courthouse, Room 8206,

Click the Submit buton [ (Attomey-Ross, Theola)

[ 02/26/2007 15 Miofion for Relief From Stay, Rental Home with Notice of Hearing... Filed by

cy-Ross on behalf of XCC Corporation Scheduled for 2/25/2007 at

Ross, Theola)
[Clear]
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Text Captions: The Motion Events screen displays.  This screen displays all active motions in the case. Select the motion that the Unsigned Received Order relates to.  When selecting all categories at the screen, all events in the case would display.  

Click the Submit button.


	[image: image20.png]The Text Modifieation sereen displays. This screen allows for a review of information that will display on the electronic
docket, When errors are discovered click on Bankruptcy to restartthe filing. Additional text may be entered in the
supplemental text box that displays. A pre-text drop-down arrow also displays. When necessary selecta pre-text option.

Bankruptcy - Adversary + Query - Reports - Utiities - Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO

Docket Text: Modify as Appropriate.
| Received UNSIGNED Order. Forwarded to Chambers for Judge's

Signature . Filed by Theola Attorney-Ross on behalf of XCC
Corporation . (Related document(s)[4] Motion for Relief from Stay, ). (Attorney-Ross,
Theola)

Click the Submit button.
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Text Captions: The Text Modification screen displays.  This screen allows for a review of information that will display on the electronic docket.  When errors are discovered click on Bankruptcy to restart the filing. Additional text may be entered in the supplemental text box that displays.  A pre-text drop-down arrow also displays. When necessary select a pre-text option.

Click the Submit button.




	[image: image21.png]The Final Text screen displays. This is the final opportunity to review information that will display on the electronic docket.
Vihen errors are discovered after submitting this screen, refile the Received Unsigned Order. Select Amended from the
pre-text drop-down list.

Miscellaneous:

07-10018-S7S Joha Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO

Docket Text: Final Text

Received UNSIGNED Order. Forwarded to Chambers for Judge's Signature .
Filed by Theola Attorney-Ross on behalf of XCC Corporation. (Related
document(s)[4] Motion for Relief from Stay, ). (Attorney-Ross, Theola)

Warning!! Submiting this screen commits this transaction.
You will have no further opportuniy to modify this submission if you continme.

=)

Click the Submit button.

Click the Submit button.
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Text Captions: Click the Submit button.

The Final Text screen displays.  This is the final opportunity to review information that will display on the electronic docket.  When errors are discovered after submitting this screen, re-file the Received Unsigned Order.  Select Amended from the pre-text drop-down list.



	
	[image: image22.png]The Notice of Electronic Filing screen displays. This screen provides a receipt of the filing. The date and time of filing and

the Document Number displays. It is suggested that a copy be printed for your records.

Miscellaneous:

07-10018-S7S Joha Doe Smith and Jane Doe Smith
Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO

[U.S. Bankruptcy Court Western District of Washington

[Do not reply to this email. If you have questions, contact the Clerk's Office

fotice of Electronic Filing
{The following transaction was received from Attorney-Ross, Theola entered 0n|2/26/2007 at 11:02 AMPPST and filed on
212612007

Case Name: John Doe Smith and Jane Doe Smith
Case Number: 07-10018-5J5

ocket Text: Received UNSIGNED Order. Forwarded to Chambers for Judge's Signature . Filed by Theola Aftomney-
[Ross on behalf of XCC Corporation. (Related document(s)[4] Motion for Relicf from Stay, ). (Atiomey-Ross, Theola)
Document Number: 16

IThe above document(s) are associated with this transaction:

Document description:Main Document
|Original filename:PScan Docs\00-0000000PS pdf

[Electronic document Stamp:

[STAMP WAWBStamp_ID=070851926 [Date=2/26/2007] [FileNumber=1689823-0]
[53027863£563825bfe586b136d730faae66e3cb 1£263862£7 1623 5dea80082803625

53
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Text Captions: The Notice of Electronic Filing screen displays.  This screen provides a receipt of the filing.  The date and time of filing and the Document Number displays.  It is suggested that a copy be printed for your records.
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