ECF Training Lesson

	Reports - Docket
	Last Update: 8/8/07



 COMMENTS "" 
	[image: image1.png]The PACER login screen displays. Use the login and password assigned hy PACER to login.

« PACERaccounts are used to view documents and ECF Reports.
« ECFaccounts are used tofile documents in ECF.

fyou don't possess a PACER account, you can registerfor ane online at http:/ipacer.psc.uscourts.gov.

CM/ECF Filer or PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and
subject to prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged
Instructions f

I you do not Enter the PACER login and password to proceed. The Client code you do not have a PACER
login, you may refis not applicable.

Instructions fig,; inis example enter 12345 as the Login.
Enter your CM/E

Then click in the Password box.

thing with the court

Authentication

Login

Password Enter 12345
client code:

= B

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, wil
be assessed for access to this service. For more information about CMIECF, click here or contact the
PACER Senvice Center at (800) 676-6856.

CMVRCE s has tostecd suscasshully wsine ntarnat Fxnlarer 60 and Netsaana 7 2 s venvasantativa hroisars Othar hrosisars and i2

@ rtemet [Sa0% ~







	Slide 1

Text Captions: Enter 12345.  Enter the PACER login and password to proceed.   The Client code is not applicable.  For this example enter 12345 as the Login.  Then click in the Password box.  
The PACER login screen displays.   Use the login and password assigned by PACER to login.  PACER accounts are used to view documents and ECF Reports.  ECF accounts are used to file documents in ECF. 
If you don't possess a PACER account, you can register for one online at http://pacer.psc.uscourts.gov.
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« PACERaccounts are used to view documents and ECF Reports.
« ECFaccounts are used tofile documents in ECF.

fyou don't possess a PACER account, you can registerfor ane online at http:/ipacer.psc.uscourts.gov.

CM/ECF Filer or PACER Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and
subject to prosecution under Title 18 of the U.S. Code. Al activities and access attempts are logged

Instructions for viewing filed documents and case information:

Ifyou do not need filing capabilities, enter your PACER login and password. If you do not have a PACER
login, you may register online at hitp://pacer psc.uscourts.dov.

Enter the PACER login and password fo proceed. The Client code

Instructions fol g .t uypiicable.

Enter your CM/EC ing with the court

For his example enter password in the password feld
Authentication
Login 12345

Then click the Login button.

Password

client code:
Login | Clear

NOTICE: An access fee of $.08 per page, as approved by the Judicial Conference of the United States, wil
be assessed for access to this service. For more information about CMIECF, click here or contact the
PACER Senvice Center at (800) 676-6856.

Enter password

CMVRCE s has tostecd suscasshully wsine ntarnat Fxnlarer 60 and Netsaana 7 2 s venvasantativa hroisars Othar hrosisars and i2

@ rtemet [Sa0% ~
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Text Captions: Enter password 12345.  Enter the PACER login and password to proceed.   The Client code is not applicable.  
For this example enter password in the password field.  Then click the Login button.  The PACER login screen displays.   Use the login and password assigned by PACER to login.  PACER accounts are used to view documents and ECF Reports.  ECF accounts are used to file documents in ECF.  
If you don't possess a PACER account, you can register for one online at http://pacer.psc.uscourts.gov.
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PACER users can generate several types of Reports in ECF. Reports can he run using various criteria. APACER charge will
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Text Captions: Select the Reports link

Click on the Reports menu option

PACER users can generate several types of Reports in ECF.  Reports can be run using various criteria.   A PACER charge will apply when running the Docket Report.  
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Text Captions: Select the Docket Report link

The Reports screen displays.   This screen provides a list of reports that may be run by PACER users.  The Docket Report is used to view the electronic docket of ECF cases.

Click the Docket Report hyperlink.  
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
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Text Captions: Enter 07-10133

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

A Case number must be entered to run a Docket Report/Sheet for a case.  For this example enter 07-10133 in the Case number field.

Then click the Filed radio button.
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report

‘The Filed Entered options allow fora report by date filed or date entered on the electronic docket. Click the Filed radio button
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Text Captions: Select the text box

Although pre-selected, click the Filed radio button to continue.

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The Filed Entered options allow for a report by date filed or date entered on the electronic docket.   Click the Filed radio button to generate a report by filed date and the Entered radio button to generate it by entered on docket date. 
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
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Text Captions: Click in the first Filed/Entered field to continue.

For this example a date range is NOT required.  

Click in the first date field to continue.  The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  
The Filed Entered options allow for a report by date filed or date entered on the electronic docket.   Enter dates in the from/to fields.  Only docket entries for those dates will display in the report.  When a date range is not entered the complete docket will display. 

	[image: image8.png]= Western Washington LIVE Database ¥3.1.5 - Windows Internet Explorer

The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
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Text Captions: In the Documents from field.

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The Documents option allows for a report by document number.  Enter the document number(s) in the from/to field.  Only entries with those document number(s) will display in the report.

For this example a Documents number range is not required.

Click in the "from" Documents field to continue.  
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
‘The Include terminated parties checkbox allows for inclusion of parties terminated from the case.
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Text Captions: Select the Include terminated parties link

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The Include terminated parties checkbox allows for inclusion of parties terminated from the case.  

Although pre-selected, click the Include terminated parties checkbox to continue.  
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
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Text Captions: Select the Include links to Notice of Electronic Filing  link

The Docket Sheet screen displays.  This screen is used to enter search criteria for the docket report.  

The Include links to Notice of Electronic Filing checkbox allows for inclusion of links to Notice of Electronic Filing.

Although pre-selected, click on the Include links to Notice of Electronic Filing checkbox to continue.  
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
‘The HTML { Text radio buttons allows for HTML or Text display of the electronic docket
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Text Captions: Click the HTML radio button.

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The HTML / Text radio buttons allows for HTML or Text display of the electronic docket.

Although pre-selected, click the HTML radio button to continue.
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report
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Text Captions: Click the Sort by drop down arrow.

The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The Sort by option determines how the report will be sorted.  The list includes; Oldest date first, Most recent date first, Document number ascending, or Document number descending.  The ECF default is Oldest date first, meaning that the oldest document will be the first to appear in the docket report. 

Click the Sort by drop-down arrow. 
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The Docket Sheet screen displays. This screen is used to enter search criteria for the docket report

The Sort by option determines how the reportwill be sorted. The listincludes; Oldest date first, Most recent date first,

Document number ascending, or Document number decending. The ECF defaultis Oldest date first meaning that the oldest
documentuwill be the firstto appear in the docket report.
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Text Captions: Click on Oldest date first

Click on Oldest date first to select it.  The Docket Sheet screen displays.   This screen is used to enter search criteria for the docket report.  

The Sort by option determines how the report will be sorted.  The list includes; Oldest date first, Most recent date first, Document number ascending, or Document number descending.  The ECF default is Oldest date first, meaning that the oldest document will be the first to appear in the docket report.  
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‘The Docket Sheet screen displays. Reviewthe information foraccuracy. The reportis generated based on criteria entered
and selected.
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Text Captions: Click the Run Report button

The Docket Sheet screen displays.   Review the information for accuracy.   The report is generated based on criteria entered and selected.

Click the Run Report button after all search criteria have been selected.
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Text Captions: The Docket Report displays.  A PACER receipt displays in the bottom of the screen.  The receipt provides the cost associated with generating the report. 
Clicking on a blue number hyperlink will display the PDF image associated with the docket entry.   The number is referred to as the document number in the case.  Clicking the grey ball to the left of the document number displays the Notice of Electronic filing for the docket event.  
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Text Captions: The Docket Report displays.  A PACER receipt displays in the bottom of the screen.  The receipt provides the cost associated with generating the report.

Clicking on a blue number hyperlink will display the PDF image associated with the docket entry.   The number is referred to as the document number in the case.  Clicking the grey ball to the left of the document number displays the Notice of Electronic filing for the docket event.  
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with generating the report.

Clicking on a blue number hyperlink will display the PDF image associated with the docket entry. The number is referred to as
the document number in the case. Clicking the grey ball to the leftof the document number displays the Notice of Electronic
filing for the docket event
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Text Captions: The Docket Report displays.  A PACER receipt displays in the bottom of the screen.  The receipt provides the cost associated with generating the report. 
Clicking on a blue number hyperlink will display the PDF image associated with the docket entry.   The number is referred to as the document number in the case.  Clicking the grey ball to the left of the document number displays the Notice of Electronic filing for the docket event.
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The Dochet Report displays. APACER receipt displays in the hottom of the sereen. The receipt provides the costassociated
with generating the report.

Clicking on a blue number hyperlink will display the PDF image associated with the docket entry. The number is referred to as
the document number in the case. Clicking the grey ball to the leftof the document number displays the Notice of Electronic
filing for the docket event
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Text Captions:  Select the 1 hyperlink.  Click on the number 1 to view the PDF image of the document or Click on the grey ball to view the Notice of Electronic Filing.  The Docket Report displays.  A PACER receipt displays in the bottom of the screen.  The receipt provides the cost associated with generating the report. Clicking on a blue number hyperlink will display the PDF image associated with the docket entry.   The number is referred to as the document number in the case.  Clicking the grey ball to the left of the document number displays the Notice of Electronic filing for the docket event.  Click the grey ball.
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The Select Receipt Type screen displays.
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Text Captions: Click the Display Receipt button

The Select Receipt Type screen displays.    

The Notice may be viewed in HTML or Text Version.

Click the Display Receipt button. 
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The Notice of Electronic Filing displays. Itmay be printed for your records.
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[Form 22C Due 1/29/2007 Chapter 13 Plan due 1/29/2007. Summary of schedules due 1/29/2007 Incomplete Filings due by
1/29/2007, Government Proof of Claim due by 7/11/2007. Filed by

[Kim)

[Document Number: 1

[The above document (s) are associated with this transaction:
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Text Captions: The Notice of Electronic Filing displays.    It may be printed for your records.
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The Transaction Receipt screen displays. This screen displays additional fees associated with viewing the PDF image.
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Text Captions: Click the View Document button

The Transaction Receipt screen displays.   This screen displays additional fees associated with viewing the PDF image.

Click the View Document button to view the PDF image.
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Text Captions: The PDF image displays. 
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