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Request for Redaction

© Read and follow instructions s oullined in each page of the lesson. Procedural instructions appear in white call-outs
« Information that appears in the header is for informafional purposes orly.

@ Each page is fimed. o response is made within the allofied fime period, the page may fime out (response fimes
vary). Use the navigation bar to restart the lesson

Click Here to Continue
U.s.

‘Western District of Washington

Official Court Electronic Document Filing System

i facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system
ve subject to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011, Evidence of
nauthorized or criminal activity will be forwarded to the appropriate law enforcement officials under 18USC152 and
571.

Velcome to the U.S. Bankruptcy Court for the Western District of Washington Electronic Document Filing System. This
ervice i for aftorneys and firms partcipating in the electronic fling system.
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Text Captions: Request for Redaction

Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs.  Information that appears in the header is for informational purposes only. Each page is timed.  If no response is made within the allotted time period, the page may time out (response times vary).  Use the navigation bar to restart the lesson.



	
	[image: image2.png]Notice of Privacy Policy of Court Electronic Files

“The Ofice ofthe Clerk accepts electronicaly led cases and pleadings and makes the content of these documents available on the
courts Intemet website via Public Access to Court Electronic Records (PACER). Any PACER subscriber wil be able to read, download,
store and print the full content of electronically fled documents. The clerk's office will not make elsctronically available documents that
have heen sealed of otherwise restricted by court order.

You should ot include sensitive information in any document filed with the court unless such inclusion is necessary and relevantto the
case. You must remember that any personal information not otherwise protected will be made available over the Infemet via PACER.
Underthe Judicial Conference’s privacy policy certain personal data identfiers must be partially redacted from the case file or pleading
whether itis filed traditionally or electranically:

1) Social Secu

numbers should be redacted to show only the last four

2) Birth dates should contain only the year of
3) Ind Is, and
4) Financial account numbers should be redacted to the last four digits.

uals known to be minors should be referred to with

In campliance with the E-Government Act of 2002, a party wishing to file 3 document containing the persanal data identifiers
specified above may

(a) fle an unredacted document under seal. This document shall be retained by the court as part ofthe record. or
(6)file a reference list under seal. The reference list shall contain the complets personal data identifier(s) and the redacted identifier
(3) used in it (their) place in the filing. Al reference in the cass to the redacted identifiers included in the reference listwill be

construedta refer to the carresponding complete identifier. The reference list must be filed under seal, and may be amended as of
tight It shall be retained by the court as part of the record.

‘The court may, however, stil require the party to fle a redacted copy for the public file. In addition, exercise caution when filing
documents that contain the following:

1) Personal identifying number, such as drivers license number;
2) medical records, treatment and diagnosis;
3) employment histor

4) individual financial information; and
5) proprietary or trade secret information
Counsel is strongly urged to share this notice with all clients sothat an informed decision abioutthe inclusion of certain materials may

be made. If a redacted document is filed, it is the sole responsibility of counsel and the parties to be sure that all pleadings comply
with the rules of this court requiring redaction of personal data identifiers. The clerk will not review each pleading for redaction.

Click Here to Continue
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Text Captions: Notice of Privacy Policy of Court Electronic Files.  The Office of the Clerk accepts electronically filed cases and pleadings and makes the content of these documents available on the court's Internet website via Public Access to Court Electronic Records (PACER). Any PACER subscriber will be able to read, download, store and print the full content of electronically filed documents. The clerk's office will not make electronically available documents that have been sealed or otherwise restricted by court order.  

You should not include sensitive information in any document filed with the court unless such inclusion is necessary and relevant to the case. You must remember that any personal information not otherwise protected will be made available over the Internet via PACER. Under the Judicial Conference’s privacy policy certain personal data identifiers must be partially redacted from the case file or pleading whether it is filed traditionally or electronically: 

1) Social Security numbers should be redacted to show only the last four digits; 

2) Birth dates should contain only the year of birth;  

3) Individuals known to be minors should be referred to with initials, and  

4) Financial account numbers should be redacted to the last four digits.

In compliance with the E-Government Act of 2002, a party wishing to file a document containing the personal data identifiers specified above may

(a) file an unredacted document under seal. This document shall be retained by the court as part of the record. or

(b) file a reference list under seal. The reference list shall contain the complete personal data identifier(s) and the redacted identifier(s) used in its (their) place in the filing. All reference in the case to the redacted identifiers included in the reference list will be construed to refer to the corresponding complete identifier. The reference list must be filed under seal, and may be amended as of right. It shall be retained by the court as part of the record. 

The court may, however, still require the party to file a redacted copy for the public file. In addition, exercise caution when filing documents that contain the following:

1) Personal identifying number, such as driver's license number;  

2) medical records, treatment and diagnosis;  

3) employment history;  

4) individual financial information; and 

5) proprietary or trade secret information

Counsel is strongly urged to share this notice with all clients so that an informed decision about the inclusion of certain materials may be made. If a redacted document is filed, it is the sole responsibility of counsel and the parties to be sure that all pleadings comply with the rules of this court requiring redaction of personal data identifiers. The clerk will not review each pleading for redaction. 



	[image: image3.png]Transcript Redaction Process

1. The transcriber files the restricted, (accessible to court users and case parties ONLY), official transcript using
the ECF event Transcript. A five-day deadine is setfor a party to file a Request for Redaction. The text only
entry sends an e-mail to parties and generates a BNC notice to unrepresented parties. The text of the entry and
notice states:

Transcript of Hearing =/=7~. You are notified that a Transcript has been filed. Pursuant to the Jud
Conference’s privacy policy, access to this transcript is restricted for five business days from the date of filing

[extract date] to allow a party to file a Request for Redaction. Each party is required to review a transcript for
information that should be redacted under the Judicial Conforence’s privacy policy: Social Security numbers

should be redacted to show only the last four
individuals known to be minors should be referred to
redacted to the last four digits. If a Request for Redaction is not filed the transcript will be made
electronically available to the general public.

2. If a Request for Redaction is filed, the event will automatically terminate the 5-day deadline, and set a deadine
(21 days) for the party to submit to the transcriber a list of places in the transcriat where the privacy data should
be redacted (the list), and a deadlin (10 additional days) for the court reporter to file the redacted transcript with
the court. In ECF the deadine will appear as 31 days. The court by arder may extend the time for the party to
submit the list.

The Request for Redaction is a text only docket entry that will create an email notice to an attormey and a BNC
natice to the transcriber and unrepresented party. The text only entry and notice will state:

Request for Redaction of Transcript was filed with the court on [date]. The attorney or unrepresented party
has until [date] to submit a list of the places in the transcript where the personal data to be redacted appears.
Once the list has been submitted the transcriber has until [date] to file the redacted transcript with the court.

3. ffthe transcriber files the redacted ranscript using the event Redacted Transcriot, the event wil terminate the
31-day deadline (21 days to submit the list plus 10 days to file the transcript). The redacted transcript s a public
docket event.

or

If the transcriber makes a docket entry No List of Redactions Received'the Clerk's Office wil take appropriate
action.

Click Here to Continue
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Text Captions: Select the Bankruptcy link

This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy category.

Click Bankruptcy to docket the motion.

	[image: image4.png]Western Washington TRAIN Database V3. 1.4 - Windows Internet Explorer.

‘The Bankruptey Events screen displays. This screen provides a list of categories from which to choose. Most
categories contain related events. The Other category is a catch-all for events that do not fit into one of the other
categories. The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

ankruptcy Events

AnswerResponseDeclaration...  Case Upload
Appeal Judge/Trustee Assignment
Claim Actions Quick Event Finder
Confirm/Strike/Continue Hi, ECF HELP DESK
Convert/Bifurcate/Split Case

Creditor Maintenance.

File Claims

Involntary Case Events

Motions/Applications

Notices

'Open Involuntary Case

Open Vohntary B
Othe Select the Other link
Plan

To fle the Request for Redaction click the Other
yperiink.

Q@ et o0
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Text Captions: Select the Other link

The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  The Other category is a catch-all for events that do not fit into one of the other categories.  The ECF HELP DESK link displays the Seattle and Tacoma help desk phone numbers.

To file the Request for Redaction click the Other hyperlink.
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The Miscellaneaus case number screen displays. Enter the case number in the XX30000 format.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

9912345, 1:99.F
Enter 07-10018.
Enter 07-10018 in the case number field.

Then click the Submit button.

Q@ et o -
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Text Captions: Enter 07-10018.

Then click the Submit button.

Enter 07-10018 in the case number field.

Then click the Submit button.

The Miscellaneous case number screen displays.   Enter the case number in the XX-XXXXX format.


	
	[image: image6.png]The Miscellaneous screen displays.

Seroll the list of event for the appropriate event type. For this example click on
Request for Redaction to select it

ZECF s - avesry - vy - g

Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuclt, DebtEd, DebtEd]t, MEANSNO, Appeal

[Chapter 11 Statement of Current Monthly Income (Form 226) (eans Test)

(Chaper 13 Statement of Curent Monthly and Disposable ncgme (Form 22) (Means Test)
(Chapter 16 List e

|Chapter 7 Statemgnt of Current Monthly Income and Means‘fgg(f(?gfm 28) bl
(Cure of Residentitudgment

Debtor Repayment Plan

Debtors Election of Small Business Designation
Debtors Rebuttal of Presumption of Abuse

‘Submit

I>

I

oone @ et oo~
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Text Captions: The Miscellaneous screen displays.   Scroll the list of event for the appropriate event type.   For this example click on Request for Redaction to select it.   


	[image: image7.png]The Miscellaneous screen displays. Seroll the lst of event for the appropriate event type. For this example click on
Request for Redaction o select it

Miscellaneous

07-10018-S7S Joha Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

Request for Debtor to File Federal Tax Documents
Request for No Future Electronic Notice
Request for Redaction Clck o

Request for Special Not
|Schedules Click on Request for Redaction to select it
Social Security Number

|Statement of Financial Affairs -
|Statement of Good Faith

‘Submit

3

Select the Request for Redaction item

oone Q@ et oo~
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Text Captions: Select the Request for Redaction item

The Miscellaneous screen displays.   Scroll the list of event for the appropriate event type.   For this example click on Request for Redaction to select it.   

Click on Request for Redaction to select it.

	[image: image8.png]The Miscellaneous screen displays.
Request for Redaction o select it

Miscellaneous

07-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

Request for Debtor to File Federal Tax Documents

REuest for No Future Electronic Notice

Request for Special Notice
Schedules

Social Security Number(s) Statement - PDF viewable by court only
|Statement of Financial Aflairs
|Statement of Good Faith

Guoeoit | [ Clear

uton
Click the Submit button.

I

oone Q@ et oo -
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Text Captions: Click the Submit button

The Miscellaneous screen displays.   Scroll the list of event for the appropriate event type.   For this example click on Request for Redaction to select it.   

Click the Submit button.
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The Select the Party screen displays. This screen allows for the selection or addition of the filing party to the case.
When the party is listed click on their name to select them from the Select the Party box. When the party is not listed
click Add/Create New party to add them.

BECF  socwror - Advesory - Query - Reports + Utits + Logout

IMiscellaneous:

107-10018-S7S Joha Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

[Please sclect the filer.

Select the Party:

[James. Nancy L. [Trustee] 2] Add/Create New Party
RRR Accounting Senice, [Accountant]
Sears Roebuck. [Creditor]
[Smith, Jane Doe [Joint Debtor]
Smith. John Doediebbar]
US Trustee, [US Tmstee]{J [

[West Houston Medical C: i lor] item
GG Comeraton. (Graditol S15K 1 Snu:h, John Dae, [Debtor] to select them. for]

Submit | Clear

fpore T e Swo% v
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Text Captions: Select the Smith, John Doe [Debtor] item

The Select the Party screen displays.   This screen allows for the selection or addition of the filing party to the case.  When the party is listed click on their name to select them from the Select the Party box.   When the party is not listed click Add/Create New party to add them.

Click on Smith, John Doe, [Debtor] to select them.
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The Select the Party screen displays. This screen allows for the selection or addition of the filing party to the case.
When the party is listed click on their name to select them from the Select the Party box. When the party is not listed
click Add/Create New party to add them.

BECF  socwror - Advesory - Query - Reports + Utits + Logout

IMiscellaneous:

107-10018-S7S Joha Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CouDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

[Please select the file.
Select the Party:

[James. Nancy L. [Trustee] 2] Add/Create New Party
RRR Accounting Senice, [Accountant]
|Sears Roebuck. [Creditor]
Smith_ Jane DoeciitintDebtor
Smith, John Doe [Debtor)
US Trustee, [US Trustee]
West Houston Medical Center
XCC Corporation, [Creditor]

Submit | _Clear |

In the live database, when selecting muliple parties, click on the
st party, hold down the GTRL key and select he next

For his example click on Smith, Jane Doe [Joint Debtor] to
select fhem

fpore T e Swo% v
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Text Captions: Select the Smith, Jane Doe [Joint Debtor] item

The Select the Party screen displays.   This screen allows for the selection or addition of the filing party to the case.  When the party is listed click on their name to select them from the Select the Party box.   When the party is not listed click Add/Create New party to add them.

In the live database, when selecting multiple parties, click on the first party, hold down the CTRL key and select the next.  

For this example click on Smith, Jane Doe [Joint Debtor] to select them.
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The Select the Party screen displays. This screen allows for the selection or addition of the filing party to the case.

When the party is listed click on their name to select them from the Select the Party box. When the party is not listed
click Add/Create New party to add them.

ZECE ooy - Aversoy - Guery - feporis - ol - togeut
IMiscellaneous:

107-10018-SJS John Doe Smith and Jane Doe Smith

Type: bk Chapter: 7v Office: 2 (Seattle)
Tudge: SIS Assetsin

Case Flag CounDue, CounDuelt, DebtEd, DebiEdJt, MEANSNO, Appeal

[James. Nancy L. [Trustee] =]
RRR Accounting Senice, [Accountant]

Add/Create New Party

mith, John Doe [De
US Trustee, [US Trustee]
West Houston Medical Center, [Creditor] —
XCC Corporation, [Creditor] -

ftion
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Text Captions: Click the Submit button

The Select the Party screen displays.   This screen allows for the selection or addition of the filing party to the case.  When the party is listed click on their name to select them from the Select the Party box.   When the party is not listed click Add/Create New party to add them.

Click the Submit button.
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The Miscellaneous screen displays. This screen allows for an association between the transcript and the Request for
Redaction on the electronic docket. The checkbox for the appropriate Transcript should always be selected.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

elect the appropriate event(s) to which your event relates:

03] 06/07/2007 40 Transcript of Hearing on 6/12/2007. Your are noffied that a Transcript has been
fled. Pursuant to the Judicial Conference’s privacy policy, access to this transcript
s davs from the date of filing to allow a party to fle
Click the checkbox to form an association between equired to review a transcript for
Transcript and the Request vov Redachon er the Judicial Conference's privacy policy:
ted to show only the last four digts; birth
daless!mnﬂmummﬂyﬂleymofbm individuals known to be minors should.
be referred to with nitals; and financial account numbers should be redacted to the
last four digits. If a Request for Redaction is not fled, the transeript will be made
electronically available to the general public. . Request for Redaction due by
6/14/2007. (CourtReporter, Test)

Q@ et oo~
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Text Captions: Select the check box

Click the checkbox to form an association between Transcript and the Request for Redaction.

The Miscellaneous screen displays.   This screen allows for an association between the transcript and the Request for Redaction on the electronic docket.  The checkbox for the appropriate Transcript should always be selected.
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The Miscellaneous screen displays. This screen allows for an association between the transcript and the Request for
Redaction on the electronic docket. The checkbox for the appropriate Transcript should always be selected.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

elect the appropriate event(s) to which your event relates:

(/06/07/2007 40 Transcript of Hearing on 6/12/2007. Your are noffied that a Transcript has been
! fled. Pursuant to the Judicial Conference’s privacy policy, access to this transcript

is restricted for five business days from the date of filing to allow a party to file
‘aRequest for Redaction. Each party is required to review a transcript for
information that should be redacted under the Judicial Conference's privacy policy:
Social Security mmbers should be redacted to show only the last four digts; birth
dates should contain only the year of bith; individuals known to be minors should.
be referred to with nitals; and financial account numbers should be redacted to the
last four digits. If a Request for Redaction is not fled, the transeript will be made
electronically available to the general public. . Request for Redaction due by
6/14/2007. (CourtReporter, Test)

Clear

Click the Submit button.

Q@ et oo~
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Text Captions: Click the Submit button

The Miscellaneous screen displays.   This screen allows for an association between the transcript and the Request for Redaction on the electronic docket.  The checkbox for the appropriate Transcript should always be selected.

Click the Submit button.
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The Redacted Transcript Due screen displays. This screen displays the date the redaction is due.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

edacted Transcript Due:
71912007

Clear

Click the Submit hu

The Transcript Due date automafically displays

Click the Submit button.

Q@ et oo~
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Text Captions: Click the Submit button

The Redacted Transcript Due screen displays.   This screen displays the date the redaction is due.  

The Transcript Due date automatically displays.

Click the Submit button.
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The Miscellaneous flag sereen displays. This screen displays various flags associated with the case. ~Click submitto
move to the next screen.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

[Clear]

Click the Submit button

Click the Submit button.

atingFor bitpsfect-train, wanb uscourts govjcakb @ Internet Haow -
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Text Captions: Click the Submit button

The Miscellaneous flag screen displays.   This screen displays various flags associated with the case.   Click submit to move to the next screen.

Click the Submit button.

	[image: image16.png]The Final Text screen displays. This screen allows for a review of information that will be added o the electronic
docket. This is the information that will display on the electronic docket when the submit button is clicked. The entry
CANNOT be modified after it has been submitted to the electronic docket. The entry must be refiled correctly.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

Docket Text: Final Text

Request for Redaction. The party has 21 days to submit to the court
reporter a list of the places in the transcript where the personal data to be
redacted appears. The party shall file a proof of service with the court..
Filed by Theola Attorney-Ross on behalf of Jane Doe Smith, John Doe

‘Smith. Redacted Transcript Due: 7/9/2007. (Related document(s)[40]
Transcript,, ). (Attorney-Ross, Theola)

Warning!! Submiting this screen commits this transaction.
You will have no further opportunity to modify this submission if you continme.

| Siekewt | [ Clear

Click the Submit button.
Click the Submit button.

witng or https:fect-train.wawb uscourts.govicgrh

Q@ et

#100%
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Text Captions: Click the Submit button.

Click the Submit button.  

The Final Text screen displays.   This screen allows for a review of information that will be added to the electronic docket.  This is the information that will display on the electronic docket when the submit button is clicked.  The entry CANNOT be modified after it has been submitted to the electronic docket.  The entry must be re-filed correctly.
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The Notice of Electronic Filing screen displays. This sereen is the receipt of filing. The date and time of filing displays
in this notice. Itis suggested thata copy be printed for your records.

Bankruptcy + Adversary + Query - Reports - Utiities « Logout

Office: 2 (Seattle)

Case Flag: CounDue, CounDuelt, DebtEd, DebtEdJt, MEANSNO, Appeal

S. Bankruptcy Court Western District of Washington

not reply to this email. If you have questions, contact the Clerk's Office
otice of Electronic Fiing

following transaction was received from Attomey-Ross, Theola entered on 6/7/2007 at 1:01 PM PDT and filed on

(Case Number: 07-10018-5JS
Docket Text: Request for Redaction. The party has 21 days to submit to the court reporter a st of the places in the
transcript where the personal data to be redacted appears. The party shal il a proof of service with the court.. Filed by
Theola Attorney-Ross on behalf of Jane Do Smith, John Doe Smith. Redacted Transcript Due: 7/9/2007. (Related.
(document(s)[40] Transcript,.. ). (Attomey-Ross, Theola)

Document Number:

above document(s) are associated with this transaction:

Q@ et oo~
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Text Captions: The Notice of Electronic Filing screen displays.  This screen is the receipt of filing.  It contains the date and time of filing and the document number assigned the motion.

The Notice of Electronic Filing screen displays.  This screen is the receipt of filing.  The date and time of filing displays in this notice.   It is suggested that a copy be printed for your records.


	
	

	
	


Page 1 of 5
Select the View menu in Word for alternate viewing/printing formats

