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Withdrawal of Claim

Animation

This lesson is for training purposes only. Actual documents must be filed in the court's official ECF system.
Read and follow instructions as outlined in each page of the lesson.

Procedural instructions appear in white call-outs.

Information that appears in the he is is

Each page is timed. If no respon: Click Startto begin d, the page may time out.

You may use the playback contro
Click the Start button to begin.
The Lesson Menu may be used to move to specific parts of the lesson.

G |
‘Western District of Washington

vigate the lesson.

Official Court Electronic Document Filing System

\This facility is for Official Court Business only. Activity to and from this site is logged. Document filings o this system are subject to
\Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evidence of unauthorized or criminal activity will
 forwarded to the appropriate law enforcement officials under 18USC152 and 3571.

‘elcome to the U.S. Bankruptcy Cout for the Western District of Washington Electronic Document Filing System. This service is for attorneys
land firms participating in the clectronic filing system.
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This lesson is for training purposes only.  Actual documents must be filed in the court's official ECF system.  Read and follow instructions as outlined in each page of the lesson.   Procedural instructions appear in white call-outs.  Information that appears in the header is for informational purposes only.   Each page is timed.  If no response is made within the allotted time period, the page may time out.  You may use the playback controls at the bottom of the screen to navigate the lesson.

Click the Start button to begin.
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This screen displays after you have successfully logged onto ECF. The blue bar across the top provides menu
options from which to choose. The majority of filing events can be found in the Bankruptcy category.

Adversary - Query - Reports - Utiities - Logout

Click Box. B
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Official Court Electronic Document Filing System

\This facility is for Official Court Business only. Activity to and from this site is logged. Document filings o this system are subject to
\Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011. Evidence of unauthorized or criminal activity will
 forwarded to the appropriate law enforcement officials under 18USC152 and 3571.

‘elcome to the U.S. Bankruptcy Cout for the Western District of Washington Electronic Document Filing System. This service is for attorneys l_l
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Select the Bankruptcy link

This screen displays after you have successfully logged onto ECF.  The blue bar across the top provides menu options from which to choose.  The majority of filing events can be found in the Bankruptcy category. 

Click Bankruptcy to file the document.
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Windows Internet Explorer:

Western Washington TRAIN Database V3.

The Bankruptcy Events screen displays. This screen provides a list of categories from which to choose. Most
categories contain related events.

Adversary -+ Query - Reports + Utiities - Logout

Bankruptcy
Clck Box

(158 x295)

(tis99; ¥:30)

[Bankruptcy Events
Creditor Batch Filings

Click the Creditor Events link.

ECF HELP DESK

Select the Creditor Events link





Slide 3

Select the Creditor Events link

Click the Creditor Events link.

The Bankruptcy Events screen displays.  This screen provides a list of categories from which to choose.  Most categories contain related events.  
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The Creditors Events screen displays. Enter the case number in the XX-XXXXX format.

Click Box.
(207 x295)
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[Creditors Events

Case Number

99-12345, 1:99-bk-12345 or 1.99-bl-12345
Submit | Clear

For this example enter 07-10018.

Then click the Submit button

Incorrect, please try again
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The Creditors Events screen displays.   Enter the case number in the XX-XXXXX format.

For this example enter 07-10018.

Then click the Submit button.
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The Creditors Events screen displays. This screen allows for the selection of the filing event. Click on the drop-

down arrow to view available filing options.
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Click the drop-down arrow

Click the event drop-down arrow to make a selection.

The Creditors Events screen displays.   This screen allows for the selection of the filing event.  Click on the drop-down arrow to view available filing options.
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The Creditors Events screen displays. This screen allows for the selection of the filing event. Click on the drop-
down arrow to view available filing options.
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Select the Withdrawal of Claim (by Creditor) item

Click on Withdrawal of Claim (by Creditor) to select it.

The Creditors Events screen displays.   This screen allows for the selection of the filing event.  Click on the drop-down arrow to view available filing options.
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The Creditors Events screen displays. This screen allows for the selection of the filing event. Click on the drop-
down arrow to view available filing options. The claim number is required at a later screen when filing the

‘Withdrawal of Claim.
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Click the Submit button

Click the Submit button.

The Creditors Events screen displays.   This screen allows for the selection of the filing event.  Click on the drop-down arrow to view available filing options.  The claim number is required at a later screen when filing the Withdrawal of Claim.
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Click the Submit button

The Select additional Attorney screen displays.   An attorney selection is not required when filing a Withdrawal of Claim.  Click on the Submit button to continue past this screen.

Click the Submit button.
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Click the OK button

The Select additional Attorney screen displays.   An attorney selection is not required when filing a Withdrawal of Claim.  Click on the Submit button to continue past this screen.

A warning message displays indicating an attorney was not selected.

Click the OK button to continue.
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The Select the Party screen displays. This screen allows for the selection of the filing party. Click on the party's
name to select them when they appear in the list of parties. When the party does not display click Add/Create New
Party to add them.
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Select the American Medical Response, [Creditor] item

The Select the Party screen displays.   This screen allows for the selection of the filing party.  Click on the party's name to select them when they appear in the list of parties.  When the party does not display click Add/Create New Party to add them.

Click on American Medical Response, [Creditor] to select it.
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The Select the Party screen displays. This screen allows for the selection of the filing party. Click on the party's
name to select them when they appear in the list of parties. When the party does not display click Add/Create New
Party to add them.
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Click the Submit button

The Select the Party screen displays.   This screen allows for the selection of the filing party.  Click on the party's name to select them when they appear in the list of parties.  When the party does not display click Add/Create New Party to add them.

Click the Submit button.
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The PDF Attachment screen displays. This screen allows for the upload of the Withdrawal of Claim. The
‘Withdrawal must be printed to PDF prior to upload.
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Click the Browse button

The PDF Attachment screen displays.  This screen allows for the upload of the Withdrawal of Claim.  The Withdrawal must be printed to PDF prior to upload.   

Click the Browse button.
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Select the 07-10018Claim.pdf item

For this example click on 07-10018WithdrawClm.pdf to select it.

07-10018WithdrawClm.pdf

The Choose file screen displays.  This screen allows for the navigation through drives, folders and files for the Withdrawal of Claim.  The Withdrawal must be saved to PDF format prior to upload.
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The Choose file screen displays.  This screen allows for the navigation through drives, folders and files for the Withdrawal of Claim.  The Withdrawal must be saved to PDF format prior to upload.

To verify that you have the right PDF document, right click on the file name and select the Open with Acrobat 8 menu item

Select the menu item

07-10018WithdrawClm.pdf


	[image: image15.png]sEC =TT EE T
sECF s e S B prowrs

5)
dit View Document Comments Forms Tools Advanced Window Help e vz K

. W g s @ Click the X in the upper right hand

corner to close the document,

Click the Close button

07-10018

WITHDRAWAL OF CLAIM





Slide 15

Click the Close button

The PDF document displays.  Review the content for accuracy prior to uploading it.

Click the X in the upper right hand corner to close the document.
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Click the Open button

The Choose file screen displays.  This screen allows for the navigation through drives, folders and files for the Withdrawal of Claim.  The Withdrawal must be saved to PDF format prior to upload.

Click the Open button.

07-10018WithdrawClm.pdf
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Click the Submit button

Review the file name and path for accuracy.

Click the Submit button.

The PDF Attachment screen displays again.  The path and file name displays in the Filename field. Review the information for accuracy.  
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Click the Submit button

A Miscellaneous flags screen displays.   Click the Submit button to continue.

Click the Submit button.
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Western Washington TRAIN Database V3.

The Claim Number field displays. This screen allows for the inclusion of the number of the claim being withdrawn.
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The Claim Number field displays.  This screen allows for the inclusion of the number of the claim being withdrawn.

Enter 4 in the Enter Claim Number(s) field.

Then click the Submit button.
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The Modify Text screen displays. This screen allows for a review of information that will be added to the electronic
docket. A Pre-text box and supplemental text field display in this screen. Click the pre-text drop-down arrow to
make a selection, when applicable. For example, when the Withdrawal of claim is being amended select Amended

from the pre-text list. Enter supplemental text in that field when applicable. If errors are discovered as a result of the
review, click Bankruptcy to restart the entry.
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Click the Submit button

The Modify Text screen displays.  This screen allows for a review of information that will be added to the electronic docket.  A Pre-text box and supplemental text field display in this screen.  Click the pre-text drop-down arrow to make a selection, when applicable. For example, when the Withdrawal of claim is being amended select Amended  from the pre-text list.  Enter supplemental text in that field when applicable.  If errors are discovered as a result of the review, click Bankruptcy  to restart the entry. 

Click the Submit button.
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The Final Text screen displays. This screen allows for a final review of information that will appear on the ECF

docket. When errors are discovered after submitting at this screen the Clerk's Office must be notified or the filing
must be amended.
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Click the Submit button

The Final Text screen displays.   This screen allows for a final review of information that will appear on the ECF docket.  When errors are discovered after submitting at this screen the Clerk's Office must be notified or the filing must be amended.

Click the Submit button.
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The Notice of Electronic Filing screen displays. This screen is the receipt of filing. It contains the date and time of
filing and the document number assigned the motion.
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[US. Bankruptcy Court Western District of Washington

{Do not reply to this email i
otice of Electronic m‘J End of Lesson. Click Here to Return to ECF Lessons Page.

(The following transaction was received from CreditRoss, Theola entered on 12/5/2007 at 1:56 PM PST and filed on 12/5/2007
|Case Name: Joha Doe Smith and Jane Doe Smith

|Case Number: 07-10018-5JS

[Docket Text: Withdrawal of Claim Number 4 Filed by American Medical Response.(CreditRoss, Theola)

[Document Number: 57

[The above document(s) are associated with this transaction:

[Document deseription:Main Document
[Original filename:PScan DOCS)07-10018 Withdraw Clm. pdf

[Electronic document Stamp:

[STAMP WAWBStamp ID=970851926 [Date=12/5/2007] [FileNumber=1694966-01
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The Notice of Electronic Filing screen displays.  This screen is the receipt of filing.  It contains the date and time of filing and the document number assigned the motion.


	
	


Page 6 of 6
Select the View menu in Word for alternate viewing/printing formats


