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Events: Bankruptcy> Other> Certified Document Request (fee) 
  Adversary> Misc Adversary Events> Certified Document Request (fee) 
   
 

1) Select – 

• For a Bankruptcy Case - Bankruptcy>Other>Certified Document 
Request (fee) 

• For an Adversary Case - Adversary>Misc Adversary Events> Certified 
Document Request (fee) 

2) Enter the case number and ensure case name and number match the case for 
the certification request. 

3) Select Certified Document Request (fee).   

4) Select the party requesting the certified document. 

5) Select from the dropdown menu the category to which your docket entry 
relates.  If you’re not sure what category your document falls under, you can 
highlight all categories, or enter a date range when the requested documents 
were filed.  Only one request should be made per docket entry. Click Submit. 

6) Select the appropriate related document [SELECT ONLY ONE], Click Submit. 

7) Click Submit. 

8) Verify final docket text before submitting, Click Submit. 

9) Pay certification fees.   

10)  A Certified Copy of the document will be sent via email from  
ECFHelp@wawb.uscourts.gov. 

NOTE:  The fee must be paid prior to delivery of the certified document.  The ECF 
account will be locked out after 1 business day if the fee is not paid. .    


